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Publication notes 2023

WACE Manua2023
For students in Year11l andl2 in2023.

In thisedition of theWACE Manu&023:

1 aboxaround the textalerts you to a particular process

1 updates made during the year will be marked wdituble lines and/oa document icon that
includes the date of the change

COVIBR19 impact

The School Curriculum and Standards Authority (the Authority) continues to monitor the impact of
Novel Coronavirsl (COVIEL9). If any adjustments to processes are require?0&3, the Authority will
provide advice for students, teachers, school leaders, parents/guardians/carers and the community
through the Authority website and circulars. We encourage everyon&atolgpto date with our latest
communications and reswces as they become available.
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Foreword

TheWACE Manu&023 describes policies and proceduriesbe followed in relation t@achievinghe
Western Australian Certifate of Education (WACE)J023. It is produced by the School Curriculum
and Standards Authoritfthe Authority).

The Authority is an independent statutory authority that is responsible to the Western Australian
Minister for Education and Training and is administered by a Board cogsistseven member3.he
role of the Authority is to:

1 develop and accredit school curriculum

1 assess student achievement in relation to the curriculum through the administration of
standardised testing and Australian Tertiary Admission Rank (ATAR) ccamgaaions

9 certify senior secondary achievement

9 report on the standards of student achievement.

Thismanualinforms principals, other school administrators, teachers, students and parents of the
requirements for theVACE

Principals should ensure that sl policy documents for students who areYear 11 and Year 12 in
2023 are consistent with information ithis manual The Authority website and1to12Circulas
should be checked regularly for updated information about the WACE.

ThelltolZCircular publshed at least once a term, is sent to all principals. All senior secondary school
staff are encouraged to register onlinewaivw.scsa.wa.edu.ato receive a personal copy
automatially.

ALLAN BLAGAICH
EXECUTIVE DIRECTOR
SCHOOL CURRICULUM AND STANDARDS
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SECTION 1SENIORSGECONDARSCHOOLING IN WESTERN
AUSTRALIA

Senior secondary schooling in Western Australia covers students in Year YéamtP.

The Western Australian Statement of Student Achievement (WAS@AYyidedto all Yearl2

students at the completion of theseniorsecondary schooling. The WASSA provides a formal record
of what students leavingchool at the end oYear 12 haw achieved as a result of their school
education in Western Australia.

The Western Australian Certificate of Education (WAQE isertificate that students in Western
Australiareceiveon successfutompletionof the WACE requirements at the conclusadrtheir senior
secondary educatiorit is recognised nationally in the Australian Qualifications Framework (AQdF),
by universities and other tertiary institutions, industry and training providers.

While students typically complete a WACE in their fiwal years of senior secondary school, there is
no specified time limit for completion. Study towards achievement of the WACE can be undertaken
over a lifetimelt should be noted that the WACE requirements may change over imd&iduals
continuing to vork towards achievement of the WACE after they leave schooheditito meet the
WACE requirements current atattime.

SeeSection for further details about the WASSA and the WACE.

1.1 Overview of courses and programs

Sudentscomefrom diverse backgrounds arhvevarying needsTheymaybe interested in
university studyhave specific vocations in nainnvolving further education and training, or intend to
enter the workforce after leaving school.

For this reason, senior secondary schooling in Western Australia offers a wide range of courses and
programs that enable students to study courses similahtse offered in other parts of Australia and
provide multiple pathways to university, training and employment.

Fve types of courseand two types oprograms are availablé full list of courses and their codes is
provided inAppendix 3 Students who complete any of the courses or programs outlined below will
receive a WASSA (sBection?).

Table 1.General features ofenior secondargourses and programs

These courses are examined by the Authority Seetion §. Student results in ATAR

Australian O2dzNESEa | NB dzaSR o0& GKS ¢SNIAIFINE Lyada:
Tertiary Australian Tertiary Admission Rank (ATAR). The ATu#sRd to determine eligibility for
Admission university entrance. Students seeking to achieve an ATAR will need to complete a min
Rank (ATAR) | of four Year 12 ATAR courses, excluding unacceptable combinationdn@esraduate
courses Admission Requirements for School Leawsrshe TISC websitg www.tisc.edu.a). ATAR

courses araypicallyfor sudents who are aiming to go to universityrectly from schoal
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General
courses

Vocational
Education and
Training (VET)
Industry
Specificcourses

Foundation
courses

Preliminary
courses

Vocational
Education and
Training (VET)
credit transfer

Endorsed
programs

For ATAR, General, and Foundation courses, each unit is nominally 55 hours contact time. For VET

Section 1: Senigecondary schooling in Western Australia

These courses are not externally examined. However, they each have an externally se
(EST) which is set by the Authority (se#-section3.4.2). General courses are for students
who are typically aiming to enter vocationally based training or the workforce straight fi
school General courses may be wakfor alternative entry to some university courses.
Information about alternative entry should be sought directly from universities.
These courses include a fMlETqualificaton and mandatory workplace learning/ET
industry specificoursescontribute towvardsthe WACEs course unitQualifications
undertaken through VERdustry specificoursescanbe usedo meet the Certificate Il or
higher requirement of the WACE, if tluption is chosenThe workplace learning
component of the course contributes as unit equivalents towards the W#eeESectiond).
VETindustry specificourses are for students aiming to enter furtharcationally based
training or the workforce straight from school.
These courses provide a focus on functional literacy and numeracy sidlisical
work-related experience and the opportunity to build personal skills that are important {
life and work. Foundation courses are not desigrear intendedto be an alternative
senior secondary pathwajoundation courses are for students whavie not been able to
demonstrate the minimum standard for literacy and/or numerasggsub-section1.8)
before Year 11 and are unlikely to do so before the end of Year 12 without significant |
of support.
Preliminary courses are for students who have been identified as having a learning glift
and/or an intellectual disabilityseesulrsection1.10. They provide a relevant option for
studentswhen it is understood that
1 the studentcannot access the ATAReneralor Foundationcourse content with
adjustment and/or disability provisions
1 the Preliminary units do not contribute to achievement of a WACE.
Preliminary courses are for students whave been identified as having a recognised
disability under theDisability Discriminatioct1992and meet the above criteria.

VET qualifications undertaken separate to a WiElistry specificourse may contribute tc
the WACE through credit transfer. Qualifications undertaken as VET credit transfer
contribute to the WACE as unit equivalents arah be used to meet the Certificate Il or
higher requirement of the WACE, if this option is chogee Sectiord).

These programs provide access to areas of learning not covered by WACE courses ot
programs and contribute to the WACE as wtjtiivalens (seeSection5). Endorsed
programs are for students wishing to participate in programs which are delivered in a
variety of settings by schools, workplaces, univegsitndcommunity organisations.

industry specificourses, the unit time is dependent on the qualification and may require more than
55 hours per unit.

For ATAR, Genal and Foundation courses:

1 Units 1 and aretypically studiedn Year 1land reported to the Authority as a pair, bwhere a
single unit istudiedit isreported separately

1 Units 3 and 4re typically studied in Year 12 amiist be studied and reported to the Authority as

a pair

1 Units 1 and Zannot be studiedfter a studenthas completedJnits 3 and 4

Note: theAuthority prefersschools to enrol students yearlong Year 11 courses \withe full-year
code AE, GE or Fivhere A stands for ATAR, G for General, F for Foundation and E for) Blegan
studying a pair of units.

WACE Manual 2



Section 1: Senior secondary schooling in Western Australia

Schoolshouldusethe single unit cod¢A1/A2, G1/G2 or F1/F2or students

1 enrollingin onlyone unit of aYear 1llcourse for the calendar year, e.g. ALEN®G2ENG

1 transferringbetweenYear 11 courses or units after Semesteftieschool can report student
achievement for two separate unijte.g. ALENG to G2EXKeesub-section 2.4.3).
Note: where a student transfers fromme course to another,hoolsarerequired to report
achievement for the Semester 1 unit in one course and Semester 2 unit in the other course. This
requires withdrawafrom the pair of units with a yealong code and r&nrolment in the single
unit with a semester code.

For VETndustry specificourses, both Year 11 units and Year 12 wariésreported as pairs.

Preliminary courses comprise four units. Each unit idistland reported separatelgee
sub-section2.4.6).

Some ATAR and General courses lugfmed contexts. These courses are:

1 Design: Dimensional Design, Graphics, Photography, and Technical Ggapaiesalunits only
1 Materials Design and Technology: Metal, Textilesptht; ATAR and Generahits

1 Music: Contemporariusic Jazz, Western AMusic¢ ATARunitsonly.

For Design and Music, students can enrol in more than one context in each course with defined
contexts, but only a maximum of four units will count toward&®E requirementsViusic students

who enrol in two contexts of Music will be required to nominate the context in which they will sit the
ATAR course examination.

ForMaterials Design and Technolggudents can enrol, and gain credit towards the WACEpD to
eight Materials Design and Technology unitsur at Year 11 and four at Year 12 across two defined
contexts.The two options are:
Option 1  four ATAR course units (two at Year 11 and tividear 12) in conjunction witfour
General course units fromnother defined context (twat Year 11 and two at YeaR)
Option 2  eight General course units (four at Year 11 and four at Year 12) from two different,
defined contexts.

Students who sele@ption 1 and enrol in one defined context of Materials Design and Technology as
an ATAR course and another defined context as a General course will sit the ATAR course examination
using the defined context which reflects their ATAR enrolment.

1.2 Course and prgram reviewand revision
Courses argypicallyreviewed every five years.

Thereviewtimeline for each course will be published on the Authority websaererequired the
review will be followed by a revision of the syllabus.

The most current traininggrkages are used WETindustry specificourseswhichare updated
regularly as new versiord training packageare endorsed. The Authority follows all national
guidelines provided for training package transition arrangements in Western Australiahanges
made to training packages are reflected in amendments to information provided in the courses.
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1.3 Summary of WACE achievement requirements

General requirementgor students completing the WACE 2023
Students must:

1 demonstrate a minimunstandard of literacy and a minimum standard of numeracy
I complete a minimum of 20 units, or equivalents as described below
1 complete
0 atleastfour Year 12 ATAR courseer
o atleast five Year 12 General cours@s a combination of General and up to thr¥earl2
ATAR coursger equivalent” or
o acCertificate i (or higher) VET qualificatidrin combination with ATAR, General or
Foundation courses

[e=tN
~
w
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ATAR cowge examination or has an approv8itkness/Misadventure Applicatitar not sitting the
examination irthat course Students who do not sit the ATAR course examination will not have a
course mark or grade recorded on their WASSA, nor willthegive an ATAR course report.

Note: for ATAR courses with practical components, students must complete both the written and
practical examinations.

"Foundation courses do not contribute to meeting the WACE achievement requirement with this
option. Wherestudents are not undertaking a program of study of either at least four Y2&TAR
courses or at least five Year 12 General courses and/or ATAR courses, these students must also
complete a Certificate Il or higher to achieve the WAGE.General pathwafor WACE achievement
is not available to students enrolled in the WACE at offshore international schools.

“Up to two unitsfrom endorsed programsan be used to meet this requirement.

Sy GKS O2yGSEG 2F +9¢ Ay (KS Subdenthas bdekKddemédS NY wO2 Y

competent in all units of competency that make up a full qualification.

The partial completion of a Certificate Il or higher VET qualification may meet this requirement
according to predetermined criteria (s&=ction 3.

#VET qualifications must be part of a national endorsed training package or relevant accredited course
recognised by the Authority identified on the Accredited Course Recognitioms3test, which may be
accessed from the Authority website.

Literacy and numeracy standard
Students mustdemonstrate the WACE literacy standard and WACE numeracy standard.

For the WACE literacy standard, students must demonstrate the minimum standard of litgracy
5d2008aaFdAte O2YLE SUAYI GKS NBFRAYI FyR 6NRGAYS
Numeracy Assessment (OLN&Y)by pre-qualifying throughachievihg Band 8 or higher in the reading

and writing tests of the Year 9 National Assessment Prograneracy and Numeracy (NAPLAN).

WACE Manual 4



Section 1: Senior secondary schooling in Western Australia

For the WACE numeracy standard, students ndestonstrate the minimum standard of numeracy by
successfully completindpe numeiacy component of the OLNAr by pre-qualifying throughachiewng
either Band 8 or higher in the numeracy test of YeatAPLAN.

This means that a student who achieves Band 8 or above in the reading, writing or numeracy test of
the Year 9 NAPLAN will bensidered to havepre-qualified for the corresponding component and
thus deemed to have successfully completedt component.

Students who haveot pre-qualified in reading, writing or numeracy are required to sit the
corresponding component/s of the OLN#ice before the endf Year 1Qunlesghey demonstrate
the required standardif students do not demonstrate the standdsg the end of Year 1@heymust
sit the component/s inferm1 of Year 11. Subsequently, studentay choose when next to sit the
component/s. Students will have up to six opportunities before completing Y28 demonstrate
the WACE minimum standards of literacy and numeracy.

Stucknts who do not demonstrate the literacy and numeracy standard by the time they exit senior
secondary schooling can apply to the Authority tesitethe OLNA at any age.

International and matureage students are required to sit the OLNA at the first alskdlapportunity.

Students who havaot pre-qualified through NAPLAN, and who choost to sit the OLNAdo not
qualify for the WACE.

Breadthand depth requirement
Studentsmust

1 complete a minimum o020 units which may include unigquivalens attained through VET and/or
endorsed programslo meet thisequirement students must completat least:
0 a minimum often Year 12inits, or the equivalent
o four units from an Englislearning areaourse postYear 10jncluding at least one pair of
Year 2 units from an Englislkearning areaourse
0 one pair of Year 12 units from each of List A (arts/languages/social sciences) and List B
(mathematics/science/technology3ee sub-section7.2 2).

Achievement standard
Studentsmustachieveat least14 C gradesr higher(or the equivalent, see below) in Yestl and12
units, including at least six C grades equivalents)n Year 12 unitdo meet the WACE requirements

Students completing the WACEZ823must complete:
1 atleast four Year 12 ATAR coursas,

9 atleast five Year 12 General courses (or a combination of General and up to three Year 12 ATAR

courses or equivaleitor
1 acCertificate Il (or higher) VET qualification in combination with ATAR, General or Foundation
courses
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1.3.1 Unit equivalence

Unit equivalence can be obtained through \gtidlificationsundertaken as VET credit transtand/or

endorsedprograms. The maximum ureguivalence available is eight unif$our Year 1units and

four Year 12 units. Students may obtain unit equivalence as follows:

1 up to eight unitequivalentsthrough completion of VEGualifications or

T up to four unit equivalets through completion oendorsed programsor

1 up to eight unit equivalets through a combination of VEjualificationsandendorsed programs
but with endorsed programs contributing no more than four unit equivésdtwo Year 11 units
and two Year 12 units)

For VET qualifications:

1 acCertificate | is equivalent to two Year tfits

1 acCertificate Il is equivalent to two Year 11 and two Year 12 units

9 acCertificate Il or higher is equivalent to two Year 11 and four Y2anits

1 apartially completed Certificate Il or higher is equivalent to two Year 11 and two Y eguit$2
(credit only allocated if the criteria for partial completiare met).

For endorsed programgdzy A G Slj dzA @1 £t Sy OS A a ppposedlistofntiossRd 2y (0 KS
programs.

1.4 Study options forthe WACE

In selecting their study options for the WACE, students must bear in:mind

1 the List A and List 8ibjectrequirement(seeSection?)

1 the enrolment criteria folLanguageseligibility) (seesub-sectionl.6and the Authoritywebsite at
http://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials/languages

1 the enrolment criteria for Englishis an Additional Language or Dialgadtgibility)(see
sub-sectionl.7 andthe Authority websiteat http://senior-secondary.scsa.wa.edu.au/syllabus
and-supportmaterials/english/englistasan-additionatianguageor-dialec

1 the enrolment criteria for Foundation courses (f&-sectionl.8).

Students wishing to receive an ATAR are required to complete a minohtour Year 12ATAR
courses, exading unacceptable combinatioss defined by ISGseeUndergraduate Adngsion
Requirements for School Leaversthe TISC website atww.tisc.edu.ail

Because syllabus content of a course increases in complexity franiY¢o Year 12, a studentrist

permitted to:

I completeYear 1AT)units in a course and subsequently enrol in YeafE)linits inthe same
course For example, a studerotimot enrol in GTENG in Year 11 and then enrol in GEENG or
G1ENG and G2ENGyYiear 12

9 enrol inmore thantwo units in a subject course type (e.g. ATAR course) in a given calendar year,
except in the ATAR and General courses with defined contexts. For example, a student could not
enrol in AEENG, or ALENG and A2Ediether with ATER in the same year.
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Students should also be aware thiitthey choose to study more than four units in different courses in
a particular subject(e.g. Physics ATAfear 11 and 18nd Physics Genergkar 1}, only four units in
total in one subjectcros all yeargontribute towards achievement of the WACE.

*Exceptin the Materials Desigand TechnologATAR and General coursesossdefinedcontexts
(seesubsectionl.lrelating to enrolment in defined contexts

Some study options for studentare shown imAppendix 4

The Authority has developed a WACE Checker for staderrack their progress towards meeting
the WACE requirement$his isavailablevia the home page of the Authority website

1.5 Schootbased achievement

Studentachievement in ATARSeneraland Foundatiortourses is recorded in grades (A, B, C, D or E)
andmarks out of 10@seeSection 2.! & (i dzR S y-hased achie@einnefor a Year 12 course must
be recorded for a pair of unifg.e. one mark and one grajieAd (i dzR S y (i-brded achid¢errit

for a Year 11 courgsmay be recorded for eagbair of units(i.e. one mark andne grade) orfor each

unit competed (i.e.a mark and grade for Unit 1 and a mark and grade for Unit 2

Studentachievement in Preliminary course units is recorde®’@32 YL SGSRQ 2NJ Wy2i O2

Student achievement in VETdustry specifi© 2 dzZNE S& A a NB O aipaRR@ipletiordiof WO 2 Y LI ¢
ft O2dNES NBIj dzi NB Y 8 yidr a YETrlusy spedficouisdodtnts av 2 Y LX Sd S R
Cgradefor the WACE requirements

{GdzRSYy i I OKASOSYSyld Ay +£9¢ LINBIAINrYa Aa O02YLISGESyO
national trainng packages or accredited coursesdSectiord).

Student achievement iandorsed programs is reported as the particular program that has been
completed(see Sections).

1.6 Procedure for enrolling ina WACH.anguage course

Students are required to apply fpermissiornto enrol in an ATAR or General Year 1Yearl2 WACE
Language course in the year prior to their first enrolment in the course, typicaffgar 10 for study in
Year 11.

Thelanguage arolmentprocedure requires the student to:

1 log in to the student portal atttps://studentportal.scsa.wa.edu.au

1 completean Application for permission to enrol in a WAlanguage courder the languagen
which they intend to enrol

9 upload their supporting documents

submit their application before the published date

9 check the student portal for their language enrolment status

E]
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The Authority assesses th@plication to determine the course in which the student may be enrolled
Second Language, Background Languadérst LanguageThis determination is made against three

criteria:

 Education

1 Residency and/or time spent-zountry

1 Use of the languagi®r communicationoutside thelanguageclassroom.

The applicatiomust meet all three criteria for a specific language coumsarder forstudents to be
permitted to enrol in that course.

Table 2.Criteria forpermissionto enrol in a WACEanguagecourse

Less than one (1) year in tote

Less than two (2) years in

Use of the languagéor

Second of formal education (from total of residency and time | communicationoutside the
Language Preprimary) in schools wher¢ spent in a country where the | languageclassroonmwith a
courses the languag is alanguage of | language is a medium of speaker/s of the language
instruction communication not permitted
One (1) to five (5) years in | Two (2) to five (5) years in Use of thdanguage for
Background| total of formal education total of residency and time | communication outside the
Language | (from Preprimary) in schools| spentin a country where the | languageclassroonwith a
courses where the languag is a language is a medium of speaker/s of the language
language of instruction communication permitted
More than five (5) years in More than five (5) years in Use of the languagfer
First total of formal education total of residency and time | communicationoutside the
Language | (from Preprimary) in ghools | spent in a country where the | languageclassoom with a
courses where the languag is a language is a medium of speaker/s of the languagis
language of instruction communication permitted
Note:y G KS 9RdzOF GA2Yy ONMX G S Ndap gcadeniickobschddyedths y OS (1 2
wWSAARSyO8 ONRGSNRAZ2YIX GKS NBFSNByOS G2 I WwWaSlkND

Asthe Authority determines theourse in which the student is permitted to enrtile school cannot
enrol the student irma WACHEanguage course ithe StudentinformationRecords Systens(FS until
the determination is recorded ithe Sudent RecordsManagementSystem

As there is ndirst Languageoursefor FrenchHindi,German Italian, Japanes®r Korean students
who do not meet one or more criteria for the relevadackground Languag®urse are permitted to
enrol in theBackground Languag®urse on the understanding that theyeaunable to use the mark
from the examination to contribute towards the achievement of an exhibition or award.

1.7 Procedure for enrolling in a Year 1ZEnglish as an Additional Language
or Dialect (EAL/D)course

Schools are responsible fdetermining the eligibility of a student to enrol in any EAL/D Year 12
course (i.e. ATAR, General or Foundation).

Year 12 ATAR EAL/D students
The School Curriculum and Standards Authority (the Authority) requires all schools to determine th

eligibility ofa student for enrolment in the EAL/D ATAR Year 12 course.

\v
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The EAL/D ATAR course is designed for students for whom English is not their first or home language.
This includes:
1 students who are Aboriginal or Torres Strait Islander, or from Cocos Isl&ittietmas Island, for
whom Standard Australian English (SAE) has been the medium of instruction, but for whom SAE is
an additional language/dialect, and whose exposure to SAE is primarily within the school context
1 students who are deaf or haof-hearing @d communicate using signing such as Auslan as their
first language
I students who have:
A not more than seven years of education where English is the main medium of course delivery
immediately prior to entering their final year of schawl
A more than seven yars where English is the main medium of course delivery but limited
exposure/restricted knowledge of academic Engtish
A varying exposure to English, but who have had disrupted* schooling in one or more countries,
including Australia.

Note: schools are béplaced to identify and confirm the eligibility of students against these
sub-categories. Factors for consideration in school judgements include:

refugee or low soci@conomic status backgrounds

poverty

posttraumatic stress disorder (PTSD) or trauma

*severely interrupted schooling, including:

A frequent or significant changes to language of instruction

A long term or numerous interruptions to schooling

9 other experiences which may affect their ability to access English learning area courses other than
EAL/D.

= =4 -4

For a student to gain approval of eligibility to enrol in the EAL/D ATAR Year 12 course, they must
complete an online eligibility declaration along with the required supporting documentation before
the deadline published on the EAL/D course pagéhemuthority website and in thActivities
Schedule

Teachers must verify the information and provide a recommendation on endorsement by the principal
before the deadline published on the EAL/D course page on the Authority website andAntivides
Schedule Principal endorsement must be finalised before the deadline published on the EAL/D course
page on the Authority website and in tiectivities Schedule

The eligibilitydeclarationprocedure requires studesto:

log into the student portal atttps://studentportal.scsa.wa.edu.au
start their EAL/D eligibilitgeclaration

upload their supporting documens

submit their EAL/D eligibilitdeclarationbefore the piblished date
check the student portal for their EAL/D eligibility status

= =4 —a —a -2

The eligibility declaration procedure requires teachers to:
1 review the declaration against the eligibility criteria
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9 review the information and evidence to ensure there are no ereord that the evidence is
appropriate

1 verify the declaration as true and correct

1 provide a recommendation to the principal.

The eligibility declaration procedure requires princigalstheir delegate*}o:

1 review the declaration against the eligibilityiteria

1 review the recommendation on endorsement

1 endorse the declaration and approve eligibility for enrolment in EAL/D ATAR Year 12.

*Delegates shoultave the appropriate authority to make decisions on behalf of the principal,
understanding that atudent eligibility declaration is a legal document.

Students who are registeredb eligible to be enrolled iiear 12ATAREAL/D will also automatically be
granted an extra ten minutes to complete the reading, writing and numeracy components of the
OLNA.

Year 12 General and Foundation EAL/D students
A Year 12 student can enrotiarthe EAL/D General and Foundation courses if they have eligibility "

approval from the teacher and school princigabr a student to be approved, the school must
complete and retain the required documentatiorf-orm for eligibility for enrolment in Year 12 General
and FoundatiorEnglish as an Additional Language or Dialect (EAL/D) and for extra time to complete
the OLNAandsupporting evidenceThisform is available on the EAD coursepage of the Authority
website.Schools must be prepared to submit this documentation and evidence when required by the
Authority. This process pertains specifically to EAL/D appravate is a separate and ditional
procedure outlinedor students enrolling in Foundation coursgsesub-section 1.8.

The notification of the EAL/Btatus of students to the Authority for the allocation of the exiza
minutes to complete the reading, writing and numeracy components of the OLNA needs to be entered
by the principal though the OLNAashboard under the EAL/D tab.

The time adjustment will be applied to all OLNA tests completed by the student in that calendar year
therefore, this process needs to be completed for each EAL/D student every calendar year that the
student issitting the OLNA. Schools must advise the Authority of any student needing the time
adjustment bythe deadlinepublishedin the Activities Schedule

1.8 Eligibility for Foundation courses

Students who have demonstrated:

9 the minimum standard of literachpr the WACHN Year 9 NAPLAN or Year 10 (vé&@OLNA) are
not eligible to enrol in Foundation English and other List A Foundatiorses in Year 11 and
Yearl?2

1 the minimum standard of numeradgr the WACHn Year 9 NAPLAN or Year 10 (weaOLNA) are
not eligible to enrol in Foundation Mathematics and other List B Foundation courses ihlYear
and Year 12, unless they have not demonstrated the minimum standard of litienaihye WACE
as the List B Fountlan courses place an emphasis both literacy and numeracy.
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Students who demonstrate:

1 the minimum standard dfiteracyfor the WACHEn Semester 1 of Year 11 aret eligible to
continue in theList A Foundation courses in Semester 2 of that year exaajitcumstances
where, in the professional judgement of the school, students would benefit from continuing
enrolment in the Foundation course/s

1 the minimum standard ofiumeracyfor the WACHn Semester 1 of Year 11 are not eligible to
continue in the LisB Foundation courses in Semester 2 of that year unless they are yet to
demonstrate the literacy standarfdr the WACHr except in circumstances where, in the
professional judgement of the school, students would benefit from continuing enrolment in the
Fouwndation course/s

1 the minimum standard of literacfpr the WACHN Semester 2 of Year 11 or during Year 12 will be
permitted to continue in Foundation Engliahd other LisA Foundation courses in Yek

1 the minimum standard of numeradgr the WACHEn Semester 2 of Year 11 or during Year 12 will
be permitted to enrol in Foundation Mathematics and other LifoBndation courses in Yed2.

Note

1. Students who are gt to sit either NAPLAN athe OLNA

Where students have no prior NAPLAN or OLNA tedeatk, schools will be able to make a
professiondjudgement on their abilitieand, if appropriate,apply toenrol them into Foundation
courses from the start of Year 11.

Schools will be required to complete an applicatiorm for enrolment in Foundation courses through
aprocesghat will require an explanation of the reason for enrolling a student directly into a
Foundation course when they have not met the eligibility requiremémt$oundationcourses
(available on the Allority website athttps://www.scsa.wa.edu.au/forms/forms This will require a
declaration from the school principal that, basedtbe evidence available, the enrolment of the
student in the Foundation coursseducationally appropriate.

Applicationswill be sent to the Data Services team for approval byAksistanExecutive Directog
Examinations, Certification and Testifigne Authority will conduct an audit of enrolments in
Foundation course units undertakémconjunction with school grading reviews for other courses
where evidence of a significant increase in enrolments signals a possible school misuse of the
enrolment proces.

2. OLNA results and Year 11 enrolments in Foundation course units

Once theTerm 10LNA results become available, schaolsstcheck which of their Year 11 students
have demonstrated the minimum standard of literacy and/or numeracyhe WACHEn Semester 1
and are not eligible to continue in the associated Foundation course units in Semester 2.

Generally, this means that studiesnwho have been enrolled in Foundation course units in Year 11 and
who have met the standard in literacy and/or numeracy via the OLNA are required to enrol in a
General or ATAR course in Semester 2.

In some circumstances, schools may apply to the Authsgeking permission for a student to remain

in the Foundation course/s. Applicatiomdll be sent to the Data Services team for approval by the
AssistantExecutive Directog Examinations, Certification and Testifigne Authority will conduct an

audit ofenrolments in Foundation course units undertaken in conjunction with school grading reviews
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for other courses where evidence of a significant increase in enrolments signals a possible school
misuse of the enrolment process.

To assist schools to identify wh Year 11 students must change their enrolments (due to
demonstrating the minimum standard of literacy and/or numerémythe WACHE schools will need to
generate the Foundation course eligibility repQi€SE188

1.9 Catering for students with speciakducational needs

Some students with special educational needs may require modifications/adjustments to their

learning programs and assessments to access the curriculum equitably. If enrolled in ATAR, General or
Foundatiaon coursesthe achievement of these students should be reported against the achievement
standard of the course.

The Authority provides a range of support for students with special educdti@eds. These are
students who have been identified as havindisabilityrecognisedunder theDisability Discrimination
Act 1992and who, as a consequence of their disahibine unable to achieve under standard
conditions.

As with all students, students with special educatibmeeds have th@pportunity to completea

WACE over a lifetimeavith options including/ET programand endorsed programsuch as
workplacelearningand ASDAN modules (from the Widsed Award Scheme Development and
Accreditation Network)Preliminary units in themselves do nmintribute to the requirements for the
WACE. However, students undertaking Preliminary units may also undertake workplace learning, VET
and ASDAN moduléas endorsed programsall of which do contribute to the WACE.

Preliminary courses are restricted studentswho have been identified as having a learning difficulty
and/or an intellectual disabilityThey are designed to accommodate the broad range of abilities of
students withspecialeducationaineedsand to allow for adapted approaches to teachinglan
learning.

Information on the support available to schools for students with special education needs is provided
in Appendix 2A full list of Preliminary courses and their codes is providéghipendix 3

1.10 Eligibility for Preliminary courses

Enrolment in Preliminary courses is restricted to students who have ioesrified as having a
learning difficultyor intellectualdisabilityand are unable to engage with the level of Foundation
courses

Such students will have been identified as having a disability recognised undgistisglity

Discrimination Act 199@nd, as aonsequence of their disabiliti2reliminary courseprovide a

relevant option for students when it is understood that:

1 the student cannot access the ATAR, General or Foundation course content with adjustment
and/or disability provisions

9 the Preliminary units do not contribute to achievement of a WACE.
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It is recommendd that evidence of the disability be supplied by an appropriately qualified
professional working within a field relevant to the disability. If enrolling a student in a Preliminary
course on the basis of an imputed disability, it is recommended that psierardians/caregiverare
madeaware of the consequences of this action and understand that Preliminary courses will not
contribute towards the achievement of a WACE.

Preliminary courses are designed to accommodate the broad range of abilities of studignspecial
educational needs who would be unable to achieve in ATAR, General or Foundation courses with
adjustment and/or disability provisions, and who rely on adapted approaches to teaching and
learning. The learning program of these students shoelddzaded on an individual education
plan(IEP)

Each Preliminary course comprises four units that are describe syllabus. Students are not
required to attempt all four units. Teachers are best placed to deciderhany and which units to
includewithin the individual learning plan for each student.

Schools may be asked to provide evidence to the Authority through an audit process for students they
enrol in these courses. Importantly, Preliminary courses do not contribute towardactiievement of

a WACEhowever all completed Preliminary courses will be listedtbad G dzR @/)SBa=rolling
students inPreliminarycourses unnecessarily will considerably reduce their opportunity to achieve a
WACE.

WACE Manual 13






SECTION 2SCHOOBASED ASSESSMENT OF STUDENT
ACHIEVEMENT IN WABHD PRELIMINAREOURSES

Schoolbased assessment involves teachers gathering, describing and quantifying information about
student achieverant. Assessment tasks include tests, examinations, essays, reports, investigations,
exhibitions, productions, performances and presentations.

2.1 Principles of assessment
Schoolbased assessment of student achievement in all Wa@H°reliminary coursesnust ke based
on the following principles.

Assessment is an integral part of teaching and learning

Assessmenis an integral part of teaching and learning and should arise naturally out of the teaching

and intended learning of the curriculum. Assessment should be carefully constructed to enable
2dzRISYSyida G2 o6S YIRS | 02dzi & daeBn§ong l@daningJIN2 INSaa A

Assessment should be educative
Assessment practiceshould beeducationally sound and contribute to learning.

Assessment must be fair

Assessmenmusttake into account the diverse needs of students and not discriminate on grounds
that are irrelevant to learning. More specifically, assessment must be equitable with regard to gender,
disability, background language and see@mnomic status.

Assessment should be designed to meet its specific purpose/s

Assessmenshould bedesigned to meet its specific purpose/s. Information collected to establish

where students are in their learning can be used for summative purposes (assessment of learning) and
for formative purposes (assessment for learning) because it is used to isfdreequent teaching.

Assessment should lead to informative reporting
Assessmenshouldprovide an accurate summary of the formative and summative assessment
information collected for each student.

Assessment should lead to schewide evaluation processes

| A3AKfe STFSOOUADS a0K22fa LI & LI NIAOdZ F NI FGGSyaaz
standardised test data. Teachers and school leasleosildunderstand and monitor current and past

student achievement levels in terms of the validity aatiability of assessment practices.

Assessment should provide significant data for improvement of teaching practices

School leadershouldplan for how they will evaluate the effectiveness of school initiatives and
programs. Teachers should plan for hdvey will reflect on and evaluate their teaching practices. This
implies that schools and teachers need to be willing to identify and evaluate both the intended and
unintended consequences of any initiative or program.
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A school assessment progranustensue that all assessment tasks have the following characteristics

Validity
Assessment taskare clearly linked to the syllabus and the assessment specifications of the course.

Reliability
Assessment tasks provide consistent and accurate assessment itifonrfar the target population.

Discrimination
Assessment taskzovide assessment information that clearly discriminates among students across
the full range of ability levels.

2.2 Schoolassessmentresponsibilities
At the start of the year, the principal ofsehool offering ay ATAR, General or Foundatioourse is
required to sign a declaration that the school will satisfy thiofeing assessment requirements.

The schoomusthave a senior secondary assessment policy based on the AutBdggessment
guidelinesThe procedures used by teachers to assess student achievement in each unit must

)l
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The school must have a course outline and an assessment outline for each pair (gemits
sub-sectiors2.3.3and2.3.4).

The school must implement appropriate assessment practidéshare consistent with the
Principles of Assessmefseesub-section2.1).
The school must implement appropriate procedures f@maging assessment information.
The school must implement the grading procedures specified btitieority.
The school must provide individual assessment information to students. If requested, the school

Ydza i LINRPQOARS (KS ! dziK2NAGE gAGK FO00OSaa G2 GSI Ol
assessment tasks for all students.
The school must impleent assessment review and appeal processssdescribed in
sub-section2.9.

¢

O O O O
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documentation and grading reviewseesub-sectiors 3.4.4and3.4.5
consensus moderation procedures (Se&-section3.4.3
syllabus delivery audiseesub-section3.4.1), and
small group moderation procedures, where applicable @ggsection3.6).

ldz K2 NR G & Q&

These assessment requirements do not apply to MéiIstry pecificcourses (sesub-section4.7) or
to endorsed programs (segection5).

At the end of the year, the principal of the school must sign a declaration that the school has met the
assessment requirements. The Authority reserves the right to not accept the grades and school marks
for studentsin any unitor coursewhere the schoohas not met all requirement&see
subsection2.4.4).

WACE Manuél
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Section 2: Schodilased assessment of student achievement in WACE courses

2.3 Curriculum and assessmentdocuments
Every student studying WACE course must be provided wiitte:
1 a0K22f Q& & Sagseambntdpdic2 y Rl NB
1 syllabus

f a4a0K22f Qa O2dzNBS 2dzit AyS

1 & OK 2a8sksendent outline.

These documents must be available to the students before teaching begins. They can be provided as a
hard copy or digitallyif the school ensures that all students have adegueccess in this format.

2.3.1 School senior secondaryassessment policy

Each school iequired to develop aenior secondargssessment policwhichprovides information
to Year 11 and Year Bludents,their parents/guardian&arersand teachers on:

how the required curriculum and assessment documents will be provided to students
security of assessment tasks

rules for the conduct of school examinaticasd ES$

assessment aftudents who do notomplete the assessment program

procedures to be implemented if assessment is affected by a catastrophic event
assessment aftudentswith special educatioal needs(seesub-section2.4.5

reporting of studemachievemeniseesub-section2.5)

authentication of student workincluding cheating, collusion, plagiarism, appropriation,
unacknowledged use @irtificial intelligence applicationsAfA), etc. (seesub-section2.6) "
assessmendf students transferring between courses and/or ur(geesub-section2.7.1)
assessmenodf studentstransferring between schoolseesub-section2.7.2)

retention and disposal of student wotkeesub-section2.8.2)

assessment review and appeal procegsessub-section2.9).

= =4 4 -4 -8 a8 _—a -2
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While developing theassessment policy is a school responsibility,ittiermationand commonly
accepted practices set out this section willhelp schools develop their assessment paligdgample
school assessment policy is available from a link on the sttaseld assessméepage of the Authority
website athttp://senior-secondary.scsa.wa.edu.au/assessment/scHmsiedassessment

2.3.2 Syllabus

ltisthetea®k SN A NB a LJ2 y & A 6 Actirdeni syllabiugs us8dyicidexlBp thié karning (G K S
program and assessment programhecurrent syllabus is provided on the relevant course page of the
Authority websiteat http://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

Note: commerciallyavailable textbooks have been written by thirdapties. Teachers shadiexercise
caution if the texbook does not explicitlglign withthe content of thecurrent syllabusin all courses,
teachers should teach to the syllabus.
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Section 2: Schodilased assessment of student achievement in WACE courses

2.3.3 Course outline

The teacher determines the sequence in which the syllabngeod will be taught and the timing of
delivery. The school must provide this information to the studémi= course outlindefore teaching
begins

The format for a course outline is a school decisiart each outline must indicate:
1 thetiming ofdelivery
1 the sequence in whichll the syllabuscontentwill be delivered

Information about the assessment tasks can be includégtie course outlingbut is not essential
because it is included in the assessment outline.

Asamplecourse outlindfor each pair of unitgs availableon the relevant course page on the Authority
websiteat http://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

Note: while the Authority provides sample course outlines for guidanéethie expectation of the
Authoritytha G SI OKSNAR @gAff RSOSt2L) R20dzySyida OdzadG2YAaSR
studentcohorRd Y SSR&

2.3.4 Assessment outline

The teachedetermines the tasks that will be used to assess student performanaept for the EST

for General and Foundation courseghich is set by the Authority and administered by the school (see
sub-section3.4.2. The set of tasksust conformto the assessment requirements as specified in the
assessment table of the syllabus. This ensures that the planned assessment ligsksvide students
with the opportunity to demonstrate their achievement of the knowledge, skills and understandings
that they have acquired in their study.

Theformat for an assessment outlirie a school decisigibut eachoutline for a pair of unitanust
include the following information:
9 the number of task$o be assessed

1 a general description of each task

1 the assessment type, as prescribed in the syllabus

1 anindication of thesyllabuscontenton whicheach tasks based

1 the approximate timing of eactask (.e. the weekthe taskwill be conducted or thestart and

submission dates for an extended task)
1 the weighting of each assessment task
1 the weighting of each assessment type passcribedn the assessment table of the syllabus.

The set of tasks irhe assessment outline must provideepresentativesampling of the syllabus
content. The number of assessment tasks is determined by the teabbachers should limit the use
of small value tasks and focus on developing tasks that accuraftdgt the assessment type in the
syllabus.

Assessment should not generate workload and/or stress, tiiadler fair and reasonable
circumstances, would unduly diminish the performance of students.
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Should changing circumstances require the assessment ettlibe amended (e.g. deleting a planned
assessment task and-meeighting all other tasks), students must be informeunediatelyand
provided witha copy othe amended assessment outline.

If the course requires small group moderation (seé-section3.6), the partner schools must use the
same assessment outline and use marking methbds will ensure student marks are on the same
scale.

A sampleassessment outlin®r each p& of unitsis availableon therelevant course pagen the
Authority websiteat http://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

Note: while the Authority provides sample assessment outlines for guidariseh& expectation of
the Authority thatthat teachers will develop dddzy Sy 1 a Odzai2YAaSR (2 NBFf SO
and the student coho®a Y SSRa

2.3.5 Recording student performance
A student assessment record must be kept for all ATAR, General and Foundation units/courses.

A student assessment record:

1 isdeveloped from information in the assessment outline

T clearly shows the taditles and/or task numbers

1 shows the weighting for each assessment task

9 records the raw mark for each assessment task (may also include the weighted mark and/or
percentage for theask).

The weighted marks need to be combined to get the final mark, i.e. a mark out of 100 for the pair of
units (or unit where a single Year 11 unit is being delivered). The final mark is used to determine the
rank order list of students.

¢ KS & O ki@ 8etondary asSessment policy must identify how students who do not complete the
assessment program (i.e. do not complete/submit one or more assessment tasks) will be treated when
determining the school mark in an ATAR, General or Foundation coudevdloping its policy, the
school must decide on the:
9 process and criteria to be used when determining whether the reason for a student not

completing the assessment task is acceptable
1 rules, procedures and penalties to be applied when a student doesongplete/submit one or

more assessment tasks.

2.4 Assessment practices

2.4.1 Assessment tasks

Assessment tasksther than EST®r Generaland Foundatiorcoursesare developed by the teacher
using the assessment typpsescribed in the syllabusssessment taskaust only assess syllabus
contentalready deliveredWhen developing assessment tasks, the teacher is requiredrisiderthe
principles of assessment identifieddnb-section2.1, and ensurghe assessment type description
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included within the syllabus and the scope of achievement described in the grade descriptions for the
unit/s are reflectedn the tasks developed

Sample assessment tagks each pair of unitsire availableon the relevant course page on the
Authority websiteat http://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

Note: while the Authority provides sample assessment tasks for guidance, it is the expectation of the
ldzi K2NRGe GKIG GSFOKSNR oAttt RSOSt2L) R20dzvSyida O
needs of the student cohort.

The set of assessment tasks developed by the teacher for a pair of unithéoe a single unit of a
Year 11 course is beimnglivered for that single unitshould enable the teacher to determine the
achievement ofill students on aepresentativesamplingof the syllabus content. The weighting for
each assessment type must conform to the weighting (or weighting range for some couvsssln)
specified in the assessment table in ttedevantsyllabus.

Guidelines for developing assessment tasks
T Use armassessment type from the syllabus that will most effectively assess the selected content.
1 Develop questions, items and/or activities that:
0 provide students with the opportunity to demonstrate the full range of achievement
o offer the appropriate level of difficulty for thenits
0 use the appropriate language level for theits
0 avoid questions/activities for which success is dependent on success in earlier
guestions/activities
use, where required, sources or stimulus materthls are clear and appropriate to the task
provide clear instructionto ensurethat students understand what is required of them
o do not discriminate on grounds such as gender, disability or ethni&gsub-section2.4.5for
assessing students with special educasibreeds.
1 Provide students with appropriate timend resourceso complete the task.
1 Develop a marking key that is based on the anticipated range oéstudsmnses to the tasknd
reflective of the Grade Descriptioimsthe syllabus
9 Discuss theeriteria from thekey with the students
1 Use assessment tasks under specified conditions that are substantially the same for all students.

o O

2.4.1.1 Security of assessment tasks
CKS aO0OK22ftQa aSyA2N) aSO2yRINE aaSaayvySyid LkRtAioe
the re-use of an assessment task does not advantage/disadvantage a particular group of students.

Teachers may choose to use:

 the same assessment task afferent times in different classes in a school in the same calendar
year

1 an assessment task (including an examination) which was used in a previous calendar year

1 an assessment task (including an examination) whidbeveloped by colleagues, professional
associationsnd/or commercialpublishes and may be available to students.

Note:teachersshould ensure that any assessment task selected is appropriate feuthent syllabus
content.
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Commonly accepted practice

To ensure fairness to all students when using an assessmerth&stannot be assumed to be

unseen by students in a particular class at a school, schools typically:

1 develop parallel assessment tasks for use by different classes

1 use common timing of thessessment task for different classes

1 collect and retain assessment tasks and all student responses to the task until all of the
classes/schools have administered the task

1 modify assessment tasks beforeusing them in the future

1 do not informstudents ofthe source of any assessment task which is set externally and/or
published.

2.4.1.2 Conduct of school examinations

School examinations are an ass@ent type in all ATAR courses.

CKS a0K22fQa aSyA2N) aSO02yRI Nibcelluiesit§ e aisediytie L2 € A O
conduct of school examinationsicluding
1 examination rules to be useé.g.materials allowedn the examination room)
1 procedures and penalties to be used if examination rules are broken
1 procedures to be used where sicknessrisadventure preventa student from adequately
preparing for the examination or completing the examination
9 procedures to be used where thairness of theexamination icompromisede.g.an examination
that contains an error or questions based on mé&ikthat is outside the syllabusr wherea
breach of securitynay have occurred

Commonly accepted practice

The school basédhis part of itssenior secondary assessmér2 £ A O& 2y (KS | dzi K2 NR G &
procedures and penalties used for the conductle ATAR coursexaminations (see

sub-section6.4).

2.4.2 Marking keys

A marking key for each assessment task, other than amibthe COATmust be developed by the
teacher to make the criteria used to award madksar and explicitTheAuthority providesmarking
keysfor the EST for eactiearl2 General and Foundation couraad for the Year 12 ATAR EAL/D
COAT.

Marking keys:

1 help to ensure a consistent interpretation of the criterfat guide the awarding of marks
1 provide the basis for feedback to students

1 enable the &ir and valid ranking of student achievement/performance.

The Authority recommends the use of marking keys that arise naturally from the assessment task. In
the case of many assessment items (multiph®ice, cloze, supply, retrieval, matap etc.) the

marking key isan answer or solution keyor other assessment tasks, suclkexgndedwritten

responses and portfolios, performances and productions in practical assessments, tedchddsise

an analytic marking key. Such a marking key provides diagriestiback.
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The format of an analytic marking key will vary according to the course and assessment tyipe, but
typically has the following features:
1 ARSYGATASE WiKS 0 Srnisimay ded®hsFateNdidvtheyfadkS G KI G & G dzRS
1 determines the number of perfmmance criteria that will be assessed in the task (typically more
than one for an extended responsgjortfolio, performance or production
1 RSGSNN¥AYSE (KS ydzYoSNJ YR yIFGdz2NB 2F OFGS32NASA
¢ S I | @edoiin@nce on each criterion. Typically, there will be several categories which describe
increasing levels of performance to which increasing marks will be allocated. The number of
categories will be determined by the number of discernibly different Eweélperformance, for
example:
o Criterion A four performance categoried (2, 3 4)
o Criterion B: two performance categories @
o Criterion C: three performance categories (13R
T is usually developed by the teacher/s at the same time as the tdmhirig developed. It is based
on a model (ideal/best) answer and should be modified to accommodate unexpected student
responses. Procedures need to be applied to ensure fairness where modifications are made to the
marking key during marking.

In developing sch a1 analyticmarking key, the teacher needs to:

1 determine the performance criteria and associated performance categories to be used
9 assess only student performance which is relevant to the task

9 allocate marks that reflect the relative importance of egeant of the task

7 allocate marks and an appropriate description to each criterion.

The ample assessment tasksovidedon the Authority websitdor eachpair of unitsare
accompanied by aample marking keyseehttp://senior-secondary.scsa.wa.edu.au/syllabaisd
supportmaterials

2.4.3 Grading

Schools report student achievements in completed AT@éheral and Foundatiamits/courses in

grades The grade assigned describes the overall achievement of a student for the completed pair of
units (or unit where a singlerear 11unit is studied). The following grades are used:

A Excellent achievement

B ¢ High achievement

C¢ Satisfactoryachievemen

D ¢ Limitedachievement

E¢ Very low achievement.

= =4 —a A A

Schools report student achievements in \tilustry specifi© 2 dzZNE S& Fa WwYO2YLX SGSRQ
2F Lttt O2dNBS NB lfoizh VEB sty chuteeuHts 8s Clgradé Brithe WACE
requirements.
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Section 2: Schodilased assessment of student achievement in WACE courses

Unit completion requirement

If a student is to be assigned a grade for a pair of AG&Reral oFoundation unitgor unit, where a
singleYear 1lunit is studied, orto be deemed to have completed a Preliminary course unit, they
must have completed the education program and the assessment program for theTmts.
education program refers to claggm activities that allow fofull engagement with the delivery of
the syllabus including the teaching of content and associated class actsitdsas group discussior,
team investigations, field trips and other similar processes.

Students who transfebetween coursesand/or units

When a school permits a student to transfer between coursamits, the school must be able to
justify the grade assigned to the student. To do this, the school is required to inclutianiséerring
student on the rankedst of students for the pair of unit®r unit, where a single Year 11 unit is
studied)into which they are transferring. The process must be completed prior to the deadline
published in théActivities Schedul&eesub-section2.7 for further details on student transfers

Students who do not have the opportunity to complete the assessment program
Some students may not be able to complete the assessment prolgeaause ofnjury or iliness,
personal circumstancéscultural beliefs or a disability and/or specific learndfifficulty.

*In the case of absences due to sporting trips, student exchange and similar activities, students are
still required to complete their educath program as per the course outline and assessments as per
the assessment outline; variations to the completion time of tasks in the assessment outline may be
allowed where practical.

If the reason for norcompletion is acceptable to the school, and suéfint evidencds available then
the teacher can make a professional judgement of the gtad=e assigred for a pair of units, or unit,
in an ATAR, General or Foundation couosajnit completionfor a unit in a Preliminary course

If the reason for norcompletion is acceptable to the school, but sufficient evidesicstudent

achievemenis not available then the school may:
1 make limited modifications tthe assessmenprogramso that it can be completed by the student,
or
1 provide an alternative assas®nt task or tasksthat conforms with the assessment requirements
of the course (e.g. modify the talskout maintain the same standardy,
I extend the due date for an otdf-class assessment task or delay anlass assessment task,
1 foraYear 1ATAR, General or Foundati@ourse submit a notation ofJ (Unfinished)f providing
more time to complete furtheassessment task@Note: changingthe U to a grade must be
completed before the scheduled final date for the upload of studmitievement data (other
than Year 12) for the previousyedrK A & RI 0S Aad LINER OARB/iesAy (KS
ScheduleWhere a studerf2 @ status is not amended by this date, the U will default t&egnade
A when a U is uploaded with the finatBgrade allocations no interim numerical score is to be
allocated for the U. The 1Q0 final marks allocation is required only fagEAgrades

A aU notation cannot be submitted for a Year AZAR, General or Foundatioourse

A a U notation can be used for Ye and Year 12 VETdustry specifi@nd Preliminary
courses
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Section 2: Schodilased assessment of student achievement in WACE courses

Where a student is frequently absent from school due to chronic or frequent illness, it may be
necessary to involve the parent/guardiagarer and appropriate school support services. Throtigh
process it may be agreed that the student:

1 attempts fewer courses in a yean,

1 completes some or atif the coursesn which they are enrolledith support fromthe School of
SpeciaEducational Needs: Medical and Mental Health, with the support Gfth®© K 2 2 f Q&
teachers,or

1 transfers to the School of Isolated and Distance Education (if the student meets the enrolment
requirements).

Students who do not take advantage of the opportugito complete the assessment program

If a student has been provided with the opportunity to complete the assessment proprardoes
not use this opportunity for reasons that are not acceptable to the school fegatisfactory reason
for anabsence onlie date of an irclass assessment task, absence on the due date of aofalihss
assessment task or late submission of an assessment task without exceptional and justifiable
circumstances), then the schamppliesthe appropriaterules, procedures and paltiesfrom its
senior secondary assessment policy.

¢tKS a0OK22tQa aSyA2N) aSO2yRINE [aasSaayvySyid LkRtAole
assessment prograng. do not complete/submibne or more assessment tasks) will be treated when
detemining the school marknd gradefor a pair ofunits (or unit, where a single Year 11 unit is
studied)in an ATAR, Generat Foundatiorcourse. In developing its policy, the school must decide on
the:
9 process and criteria to be used when determining wieettihe reason for a student not
completing the teaching program and/or assessment program is acceptable
T rules, procedures and penaltiés be applied when a student does not complete/submit one or
more assessment tasks

Commonly accepted practice
{1 The teacler or the head of learning argdloLARS G SNX¥ Ay S&a AT GKS NBIF azy 7¥F2
non-completion or norsubmission of an assessment task is acceptable.
1 If the reason provided by the student for n@empletion of an assessmetaskis acceptable to
the school schools typicallyjnodify the program usingtrategies such as:
o0 removing the task from the assessment outlimdere a professional judgement of the
achievement of the student can be made based on the remaining tasks
o0 providing an extension of timetcomplete and submit a task completed out of class
0 providing an alternative assessment task
o fora Year 11 student, assigninganotation and then converting this to a grade the following
semesterif the student is returning to Year 12 the following yead will complete different
tasks for a grade to be assignéNote:changing the U to a grader ATAR, General or
Foundation coursesiust be completed before the scheduled final date for the upload of
student achievement data (other than Year 12) fag firevious yearThis date is provided in
0KS T2t f AdivitigsBchedblbMViadeia studer® @ statusis notamendedby this
date, the Uwill default to an E grade
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o when a U is uploaded with the fina{B grade allocations no interim numerical s
to be allocated for the U. The 160 final marks allocation is required only fogEA
grades

o0 a U notation cannot be submitted for a Year 12 ATAR, General or Foundation course

0 a U notation can be used for Year 11 and Year 1and&stry specifi@and Peliminary
courses.

1 If theassessment outlings modified for a particular student, the student is informed and
provided with the amended assessment outline.
1 If the student providesio reasonor a reason whicls not acceptable to the schodbr
non-completion or norsubmission of an assessmdask schools typically:
o record a mark of zero for an-classassessment task not undertaken on the set date or an
out-of-classassessment task not submitted by the due date
0 use a scale of mark deductions based on the number of days late for ar-olaiss
assessment task not submitted by the due date
0 provide an extension of time for completion and submission with an @mpte penalty for
anout-of-classassessment task not submitted by the due date
0 provide an alternative assessment task with an appropriate penalty.
9 If a student does not complete or submit an assessn&sit, ands at risk of receiving a grade
lower than expected, the student anthe parent/guardiaricarer areto be advised.

Thefollowingdiagram summarises thgrocedureschools should use when dealing with situations
involving norcompletion or norsubmission of the education and/or assessment pragra
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Figure 1. Completionrequirementsfor ATAR, General and Foundation courses

Education program and assessment program

v v

The student completes the The student does not complete
R education program and the education program and/or
assessment program assessment program

J

The school considers the reason for
non-completion of the education and/or
assessment program, based on the school’s
senior secondary assessment policy

4 \ 4
D Reason for non-completion is not acceptable
Reason for non-completion is acceptable to : :
. .. to school (e.g. no evidence of attempting an
school (e.g. documented illness, permission to
out-of-class assessment task, ahsence

transfer into the course for exceptional reasons) .
was avoidable)

r 1 !

|
¥ \

Alternative task/s and For a Year 11 student, the
deadlines are negotiated to school can allow completion of
ensure that the assessment one or more assessment tasks

requirements are met early in the following year

\:

A U notation is recorded until in the teacher’s
professional judgement the tasks completed
provide sufficient information on which to assign
a grade and the assessment requirements from
the assessment table in the syllabus are met
(typically early in the next year)t

In the teacher’s professional judgement, In the teacher’s A mark of zero

sufficient information has been gathered professional judgement, is recorded for

through tasks completed on a modified insufficient information has each task not
assessment program* been gathered attempted/submitted

Rank students

Assign a grade using the grade descriptions and annotated student
work samples for the pair of units¥

* A modified assessment program must meet the assessment requirements of the course. This will typically require
re-weighting of marks for the tasks completed.
T For a Year 12 student, the U notation cannot be submitted for ATAR, General and Foundation courses.

achievement data (other than Year 12) for the previous year. This date is provided in the Activities Schedule for the
following year. Note: a U status not amended by this date will default to an E grade for ATAR, General and Foundation

courses.

¥ For a Year 11 student the U status must be changed to a grade before the scheduled final date for the upload of student
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Grade descriptiors

Eachgrad¢A,B,C,DandkEd o6l A4SR 2y GKS aidzRSydQa 2@SNIff LIS
unit, where a single Year 11 unit is studiadth reference to a set of predetermined standards. These
standards are defined kthe grade descriptionsvhich are included in the syllabuSrade descriptions:
relate directly to thesyllabuscontent

describe the general characteristics of student achievement at each grade

express, in positive terms, what a student knows, understands and is able to do

clearly define the level of proficiency for each grade on a continuum of performance

provide a guide foteachers when developing teaching and assessment programs

provide improvement targets for students

provide a guide to parents, employers and peshool education and training providers of the
relative achievement of students against defined achievemearidrds

1 aresubject to continuing review by the Authority.

= =4 4 48 -8 -8 A

Assigning grades

Toassign a gradat the completion of the pair of units (or unit, where a single Year 11 unit is studied),

the teacher:

1 generatesaranked list of all students based on the weighted mark out ofdA y3 G KS & O0K2 2
assessment outline

9 identifies from the ranked lighe points where a change of standard is evident

1 examines the work of the students either side of this painassign a grade with reference to the
grade descriptions.

The resultsnustbe internally consistent (i.e. a student with a higher mark cannot have a lower grade
andvice versaand students with the same mark cannot be assigned different grades

The Auhority does not accepnhconsistent results (e.g. a mark of 65 and a C for one student and a
mark of 63 and a B for another studgiat the school or amall group moderationpartner schoal

Pre-establishedr automatically generatedradecut-offs are notto be used

Assigning grades where a school has multiple classescourse

If more than one teacher in a school is delivering the same pair of (@mitsit, where a singl&earll

unit is studied)the school is required to establish procedures to ensure that school marks and grades
assignedhre comparable across all classes. This internal comparability ensures that students are
neither advantaged nor disadvantaged by the assessment procedureffepédi teachers within that
school.

Where a school is delivering a course in two or more defined contexts, the schoolandrigsades
assignedor all students from all classes in all contexts need to be comparahl¢hey all need to be
on the same cale.

The achievement of internal comparability is based on collaboration between teachers. When
assigning grades for a pair of units unit, where a single Year 11 unit is studietia particular

course the school is required to rank all students hetpair of unitsor unit, rather than just ranking
students within individual classes. The ranked list is used with the grade descriptions and student work
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when assigning grades. This requires the school marks for all students frdassdiscto be on #h
same scale.

Commonly accepted practice
To achieveacommon scal@cross multiple classés the same course at the same schdehchers
typicallymake use of:
 acommon course outline
1 acommon assessment outline (i.e. common assessment tasks with tleevgaightings)
1 acommon marking key for each assessment task
1 markingstrategies to ensure comparabiljtior example,
o ateacher marking a particular section of tkameassessment task from all classes
0 one teacher marking a complete assessment fesi all classes
0 one teacher marking a complete assessment task from another te@ctlass
o doublemarking the assessment task, or part of the task, for all students or for a selection of
students, then discssing comparability, reviewing marks and making adjustments where
required.

Where the classes occur at different times, appropriate strategies need to be implemantbe
teachersto ensure thesecurity of the assessment tasks and tadidity of the assssment marks and
hence, fairness for all students (e.g. collecting and retaining the assessment task and all student
responses until all classes hasampletedthe task, administering the task at the same time, such as
before school or after school).

Shauld the school choose to include in the assessment program some tasks that are not camation
classesthe marks distribution for the nenommon tasks neesto be compared to the marks
distribution for the common tasks and adjusted where necessary soienthe school marks for all
students from all classes are on the same scale.

Assigning grades in a small group moderation partnership

Where schod arein a small group partnershipr an ATARYear 12 courseall ofthe schoa$ must

1 form acombined ranked list which includes the school marks for adlestts from all partner
schools

1 use thesamepoints where a change of standard is evident

Marks should be comparable as the same assessment outline has been used by the partner schools
and appopriate sharedmarking strategies should be in plafoe the entire assessment schedufgee
sub-section3.6.2 for further details about achieving comparability of school marks.

Assigning grades where a school is delivering a course in two or more defined contexts
Where a school is delivering Desi{@eneral) Materials Design ahTechnologYATAR or Generaby
Music(ATAR)n two or more defined contexts in the same pair of uifds unit, where a single Year 11
unit is studied)it must generate a combined ranked list which includes the school magik of
studentsin all classsin all contexts.The school marks for these students must be on a common scale
(i.e. be comparable). To achieve this comparability, schoakt
T include common assessment tasks in the assessment outline fordediclkedcontext (the

Authority recommend thattaskstotal at least 50 per cent of the school mark
1 include a common section in the sai@xamination/s for the course
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1 undertake marking processes that will assist teachers of the different contexts to develop a
common understanding of the courstandards (e.ghe use of common marking keys,
doublemarking and/or crossnarking).

Procedures to be implemented if assessment is affected by a catastrophic event

If the assessment of individual students or groups of students is affected by a catastrophic event

(e.g.if a pandemic causes a number of staff and/or students to be absent from school for an extended
period)i KS LINE OSRdzNBa RS aONdan&R assessmérk@licyinust Beappied a Sy A

Commonly accepted practice

1 Based on the completed assessment tasks, the teachidobAmakes a professional judgement
of the performance of thstudents affected by the event.

1 Where additional assessment taske aequired to enable the professional judgement to be
made, the assessment outline is modified for #tedents affected by the event.

1 The school informs the students affected by the evendtheir parents/guardian&arers of the
changes to how theirehievement will be determined, including any additional assessment tasks.

Proposed grade distributiomeview

To maintain statevide comparability of grading, all schools are required to submit to the Authority
proposed grade distributions for Year 12 statkin eactpair of unitsfor an ATARGeneralor
Foundationcourse. Schools are required to enter the proposed grade distributions directly into SIRS
by the date specified in thActivities Schedule

Proposed grade distributiomaust bebased on the weigied marks at the time ofubmissiorto the
Authority.

When determining proposed grade distributions, the school should:

9 identify cutoff points on the ranked list determined by the course grade descriptions

9 consider advice on grade distributions receivenidg anygrading reviewand/or consensus
moderation processonducted by the Authority

9 consider advice on marking standards received dutiegeview of theESTconducted by the
Authority for aYear 12Generalor Foundatiorcourse

1 ensure that thetotal number of grades proposed is equal to the number of Year 12 students
enrolled in the unit.

After submission, the Authority officer responsible for the course considers the proposed grade
distribution at each school based on historical data for therse at that school anohformation from
anymoderation activitiexonducted by the Authority during the year. The Authority officer either
approves the proposed grade distributioniaformsthe schookhat it mustact on the feedback
provided toadjust the number of studets assignedo one or more grades.

¢ KS | dzil K2 NA aibie taBcBd®IR thrbugh SIRS.aThe rep@RDO2Proposed Grade
Distributions Feedback for Year 12 Courslesuld be printedy schools andopies provided to the
relevant HoLAsand/or teachersTeachersnust reviewthe feedback, andnake the adjustments
identified by the Authority before the submission of the final grades for the pair of yataunit.
Should the schoalot agreewith the adjustmentsdentified by the Authoritythe teachemust
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contact and discuss the matter with the Authoftfarincipal Consultar(PCyesponsible for the
course.

Ly OANDdzvaidlyOSa 6KSNB | & OkK#eerhe@aacceiiBlétie 3 SR R
Authority reserves the right to initiate a grading revielie school will be providedith2 y S & 1
notice of the review, whichwill be conducted by the courdeCanda Specialist Teach€ET) The

school will be required to award the grades determined throughghading review.

Final grade distribution review

Typically, the final grade distributiat each school will not be significantly differdram the
approved proposed grade distribution. Should considerable differencesdwered between the
proposed gade distribution and the final grade distribution, thinLAor teachermust contact the
Authority officer responsible for the courskee weekbefore submission of the final gradesnd prior
to issuing final grades on school reportshis typically occurs when a number of students achieve
results close to th@oint where a change of standard is evidamid their performance on the
assessment task/s completed after the submission of the proposed grasigsiicantlydifferent
from their performance on the previously completed tastesulting h an unanticipatedhange to
their grade.

Where schools have not contacted the Authority as required, then evidence for this shift may be
requested. Evidence requested may include subject doharks spreadsheets or copies of student
files at grade numerical cwutff points. As the timeline for approval of final grades is short, schools
making any significant changes are advised to anticipate and prepare for these possible requests.

Incircumst y 0Sa ¢KSNB I a0K2 2t QsideefddyhhcteptabletadiANthoditylzii A 2 Yy 2 7
reserves the right to initiate a grading revievine school will be providedith2 yS ¢S S{ohd y2 G A O
the grading reviewwhichwill be conducted by the courdeCand an ST The school will be required to

award the grades determined through the grading revi&udents canappealto the Authority

against school grades determined through the grading review.

Authority acceptance of grades
Typically, the Authority acceppt a ( dzR S y2iya Qi KNI LBNSEy OA LI £ Qa4 RS Of I NI G A
the assessment requirements for WACE courses.

The Authority reserves the righbt to acceptr & OK 2 2 fofxudpair BfN@Mit$oB @nit, where a

single Year 11 unit is studiedh) to adjust the grades that are submitted if there is evidence to justify

this action. For example, when:

1 the assessment requirements in the syllabus have not been implemented

1 there areconsiderable and unexplainedifferencesbetween the proposed grade distribution
(which was accepted by the Authority) and the final grade distribution

1 there areconsiderable and unexplainedifferencesbetween theproposed and/offinal grade
distribution anddirections providedrom a grading review conducted by the Authority as part of
the school moderation program during the year

' the direction providedthrough the! dzii K 2 nedkapp¥oRak of grades proceésee
subsection2.4.4) is not followed

9 there are inconsistencies in the results for a pair of units, or unit, within the school.
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When informing students of grades achieved at the completion of a pair of (@nitsit, where a
single unit of a Year ldourse is being studig@dhe school must advisgtudents and
parents/guardians/carerthat the grades ar@rovisional andubject to approval by the Authority.

2.4.4 Nonapproval ofgrades process

The Authority uses moderation activities to help ensure¢hmparability of school marks and grades
between schoolsind compliance with WACE requiremeritfiese activities can take the form of a
syllabus delivery audit, consensus moderation, documentation reviews and grading reMiews.
activities aredesigned tcensure that schoolsra meeting their obligations iassessing and reporting
student achievement fairly and comparably against staide standards in Foundation, General and
ATAR courses

When significant nostompliance with WACE requirements is ideatfiaNotice of Intenwill be
issued tathe Principalto advise that the norapproval of grades by the Authority is highly likelyd
to provide advice as to the actions reqedrto address this possibility.

The process to be applied by the Authoritylwyipically consist ofthe followingphases

1. Gradingreviewc¢ KS ! dzi K2NAGeQa t/ O2y Rddd)iilfdhe FeviewNI RA Yy 3 N
shows acceptable compliance, the process concludes. If significardamopliance issues are
identified, theprincipalwill be advised in writing of the isea and of the potential for the
non-approval of grades by the Authority throughNatice of Intent; Potential ron-approval of
grades

2. Follow-up grading reviewg The Autl2 NR& & Q & ST visit they§dRool-three weeks after the
original grading reviewo examine evidence provided by the school and review the level of
compliance evident. If the review shows acceptable levels of compliance, the process concludes. If
the review shows continuing neoompliance, the Authority will issueNotice of Intent; Potential
non-approval ofgrades The school will be required to take immediate actioraddress the issues
identified.

3. Proposed grade distribution review The! dzii K 83tNR GRERIA Sga (KS aoOKz22f Qa |
distribution and determines the level of compliance. If the review shows acceptable levels of
compliance, the process concludes. If the review results in the school making an adjustment to the
proposed grade distriltion, as a result of advice provided by the Authority, the process
concludes. If the review shows an unacceptable proposed grade distribatidrthe school does
y20 | O0SLIi K S the sthddd\RilNak adeisediof d tir@dra0isg revieweo b
conducted by thé dzii K 2 ARRaiddh@ §The school will be required to take immediate action
in regard to the grading distribution advice provided by the Authaitthe conclusion of this
third grading review

4. Final grading review, The PC and the ST visit the schaftér notifying the scholof the
unacceptable proposed grade distributiorhe date of the visit will be after the school has
finalised the assessment program and completed the grade distribution protess. dzi K 2 NR& (1 & Q&
PC and the ST examine evidence provided by the schookaimiwthe level of compliance
evident. If accepted, the process concludes. If not accepted, the school will be isSietideaof
Intent ¢ Confirmatian of ron-approval of gadesadvising that their final grade distribution will not
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be approved by the Authrity. The school will have an opportunity to amend their grade
distribution prior to the submission of final grades

5. Final grade distribution review The PC reviews the final grade distribution ahdccepted, the
final grade distribution is approved.the review $ows a continued high degree of
non-compliancelil KS a O0K22f Q& T Awflindt be ApjtbvBRdS Th&skchioal Wilkbé dzii A 2 y
advised thait must use the approved grades determined by the Authority. Schools must advise
students andparents/guardians/carersiccordingly.

Figure 2. Non-approval of gradegprocess

Information gathered on compliance with Authority assessment requirements and

state-wide standards for assessment and grading.

Moderator

judgement
Acceptable &« Lo ~> Unacceptable

Y

Implement
Notice of Intent
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2.4.5 Assessing students with special educatioal needs
CKS a0K22f Qa aSyAz2N as oeagyRtatthdw studedtsSnvithidentigdd L2 €t A O@
special edcatioral needs will be assessed.

The Authority recognises that teachers, because of their knowledge of individual students and their
circumstances, can sensitively vary the assessment requirements to accommodate the needs of all
students. This could involve adapgi methods of providing information about assessment

requirements to students or changing the way students present evidence of completion of assessment
tasks. The type of support will vary according to the particular needs of the student and the nature of
the task.

Commonly accepted practice

The following principles provide guidance to schools when making decisions about the nature and

appropriateness of special considéions and special arrangements.

1 Students who have special education neatsstbe provided with opportunities to demonstrate
their achievements within the assessment requirements in the syllabus.

9 Standards for student achievememiustbe applied in the same way as for all studestsolled in
the pair of unitg(or unit, where a single Yeal Linit is studied)Students with special educatiah
needs will be assessed on what they know and camdd not on what they might do if they did
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not have their disability and/or specific learning disabilftystudent with special educatiah
needs, wio has a modified assessment program, must be assessed against the specific standard
for the course.
T Ifitis considered likely that a student with special educaloeeds may not be able to complete
all of the content or assessment tasks for a unit,#d@ dzZRSy & FyR GKS &l dzRSy i Qa
parents/guardian&arerswill be advised of this, and its implications.
1 The schooinustimplement special arrangements where a student with disability cannot complete
an assessment task (written or practical) under the standardiitions.
1 ¢KS a0OK22f Qa &aSyAz2N asOozonpiétidiBubmissdrohasséSifeint L2 £ A O«
tasksmustbe followed where a student, because of the nature of their disability, is frequently
absent from school (sesub-section 2.4.3).

Preliminary courses are designed for students who have been identified as having a learning difficulty

and/or an intellectual disability (semib-sectiors 1.9 and1.10). Assessment is based on completion

rather than a specific standard (seeb-section2.46). Where a student with special education needs

is enrolled in an ATAR, General or Foundation course and is on a modified assessment program, the

program must:

1 meet the assessment requirements of the syllabus

1 provide thestudent with the opportunities to demonstrate achievement of the knowledge, skills
and understandings required by the syllabus

f LINBPPARS G(G(KS (SIFOKSNJI gAGK &adzZFFAOASY G AYF2NNIGA2)
with the marks of all other studenia the pair of units, or unit, at the school and will enable a
grade to be assigned.

When assessing studentsth a diagnosed disabilifyhe school is required to consider the functional
impact of the disability which may prevent the student completingaasessment task under standard
arrangements.

The school must ensure that students with special education needs studying @éwdRalor

Foundationunits complete assessment tasks under appropriate conditions. Conditions approved by

the Authority for theATAR coursexaminations can based as a guide by schodl$he! dzi K2 NR (& Q&
Guidelines for disability adjustment for timed assessmardsavailable on th Authority website at
http://senior-secondary.scsa.wa.edu.au/assessment/disabéitjustmentguidelines
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2.4.6 Assessing Prelininary units
Units inPreliminarycoursesdo not contribute to meeting the WACE requirements.

Unitsint NBf AYAY Ll NBE O2dzZNAESE FNB NBLR2NISR a WwO2YLX Si €
assigned). Assessment is based on student completion afrtit@ather than specified standards.

G GKS SYyR 2F (GKS @8SINE GKS aoOK22f Ydzad LINPOARS
O2YLX SGSRQ F2NJ SIFOK &addzRRSyid SyNRttSR Ay | t NBfAY
performance of the student for thanit, as judged by the teacher with reference to predetermined
requirements including:
I completion of the education and assessment program foruhi¢ (unless the school accepts that
there are exceptional and justifiable circumstances)
1 evidence of progrss in demonstrating the unit outcomes, including sufficient attendance and
engagement, either independently or with support.

To determine completion in a Preliminary unit, teachers must:

1 use an assessment outline thaieets the syllabus requirements

1 use aset of assessment tasks (with suitable adjustments to meet the needs of individual students)
that represent a comprehensive sampling of the syllabus content

1 useachecklist for each task (with suitable adjustments to meet the needs of indistludénts)
whichprovides evidence that the task has besmgagedwith by the student.

Checklists are developed by the teacher for each task. In developing checklists teachers must

remember the following:

9 checklists are designed to help track student praegre

9 checklists directly relate to unit outcomes

9 checklists include planning for how evidence will be collected to verify teacher judgements about
task completion

9 checklists will help support school moderation programs and teacher judgements about task and
unit completion.

The! dzii K 2 Sdffodi Bd@eration program may include documentation reviews, school visits and/or
validation of completiortonsensusneetingsfor Preliminary units. Thesgchool moderation programs
NBIljdzA NE (KS & OK?2 2 §assessmdniNBcaieRfsBesubge&iond. 4. OK S NI

¢ KS & Gdniaradcdddargssessment policy must identify how students who do not complete the
assessment program will bestiited when determining unit completion.

2.5 Reporting of student achievement
Student achievement in the form of marks and grades is reported to the stutherit,
parents/guardians/carers and to the Authority.

CKS aOK22ft Qa aASYyApdidyansD2yRINE aaSaavySyl
9 describethe practices that will be used to repastudent achievement to

parentgguardians/carers
1 specify the ways in which student achievement is reported to the Authority.

WACE Manual 34



Section 2: Schodilased assessment of student achievement in WACE courses

Commonly accepted practice
1 The school bases igacticesfor reportingto parentson the reporting policyequirementsof the
schoolsystenisectorin which it operates.
1 The school reports thechool mark andrade for eactpair of Year 11 an@achpair of Yearl2
unitscompleted(i.e. one mark andone grad@ or for eachYear 11unit completed (i.ea mark and
grade forUnit 1 and a mark and grade fainit 2). This istypicalyLIN2 @A RSR Ay GKS & O0K2
{SYSaAaGSNI H NBLRNI FYyRk2NJAYy | a0OKz22f nRS@St 2LISR
1 The school ensures thatl students are aware that:
o0 the grades reported by the school are not finalised until approved by the Authority
0 the school mark$or ATAR Year 12 pairs of units atatistically adjusted (moderated) by the
Authority. These adjustants reflect theATAR coursexaminationperformanceof students in
a school that ha¥ear 12 ATABhool marks on a scale significantly different from the scale of
the ATAR coursexamination marks ahose students (seeub-section3.5).

2.6 Use of nonoriginal material for assessment purposes
2 KSYy YIENJAYy3 |y |aasSaavySyid Glralz GKS aoOkKz2af Ydad
student is notpermitted to submit for marking, as original, any waevkich is:
1 prepared or substantively contributed to by another person (e.g. student, teatiter, expert)
1 copied or downloaded from the internet without acknowledging the souecg. artificial
intelligence applications (AlA) "
1 paraphrasedr summarises the work of others.

Any ideas or images of others which are used in the work submitted for an assessment task or a

practical examination for an ATAR course must be attributedtiiesoriginal creato acknowledgel).

Anidea, image or work of art can be appropriated (key 2 § K SNJ ONB I (i 2défdde A RSl & 2 N
borrowed and usel or re-workedin the creation of a new work, so that the original idea or image is
re-contextualisedand presented in a neway that gives it new meaninge-worked or borrowed.

For the ATAR practical examinations the name of the work, text and artist/creator/author must be

included in the appropriate acknowledgement form (for Visual Arts, Design and Drama) and in the
Ol Y RARI (i S Qfér Dande ) Dila®; Blafdiials Design and Technology, Media Production and
Analysis, Music (Compositioaiid Visual Artsavailable on the relevant course page of the Authority

website athttps://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

CKS a0K22fQa aSyA2N) aSO02y Rl Muil dedivitiSissaey Sighias: L2 f A O&
1 cheating on assessment tasks conducted under test or examination conditions by copying the
work of another student or contravening other school rules
1 plagiarism in forms such as
0 submitting the work that another person hasmpleted as on@ own work
o downloading artwork, graphics or other materiaicluding AlAyenerated responsefom the "
internet and presenting it as o@own without acknowledgement
0 submitting work to which another perspauch as a parent, teacher expert, has contributed
substantially
9 collusion on assessment tasks completed (or partly completed) out of class
how assessment tasks completed (or partly completed) out of aldlsse assessed
1 how individual performance on group tasks will be authenéda

E]

WACE Manual 35


https://senior-secondary.scsa.wa.edu.au/syllabus-and-support-materials

Section 2: Schodilased assessment of student achievement in WACE courses

In developing a senior secondary assessment policy, the school must ded¢fde on

1 procedures for considering evidenceinappropriate behaviour (such akeating plagiarismor
collusion) on an assessment task

9 steps to be used to ensure procedurairiiess when considering evidencesoth inappropriate
behaviour

9 procedures to be used to inform the student arrgbit parent/guardiaricarer of suspected
inappropriate behaviouon an assessment task, the decision made, and the penalty imposed

1 penalties br students who cheat, collude, plagiarise or allow their work to be copied.

Commonly accepted practice

1 Rules are based on those used by the Authdnitshe ATAR course examinations (see
sub-section6.4.1).

9 If a student is believed to have engagednappropriate behaviour (such akeating plagiarism
or collusion the school informs the student and thigoarent/guardian/carer

1 The teacher oHoLAInvestigates whetherttis behaviour has occurred and if it constitutes
cheating, plagiarisror collusion The student is provided with the right of reply during this
investigation.

T Where it is established beyond reasonable doubt that behaviour constituting cheating, collusion
or plagiarism has occurred, the school informs the student ang#rent/guardian/carenf the
result of the investigation and the penalty.

1 The penalty imposed is typically a mark of zero for the task (or the part/s of the task in which the
behaviour occurred).

2.6.1 Authentication of outofclass assessment tasks

Teachers must ensure, to the best of their ability, that anafutlass assessment is completed by the
student. The school mustisesuitable strategies to authenticate that the studergashcompleted an
out-of-class assessment task withautfair assistance.

Commonly accepted practice

To authenticate student achievement in an enftclass assessment task, schools typically use a

combination of strategiesuch as:

9 teacher monitoring of stdent progresge.g.checkinga studentlogbook documerihg thestages
in the development process)

1 administration of the task in class with open access to reference notes

1 validation of student achievement by andfass assessment task under test conditiafier the
submission of an oubf-class task

1 completion of the task partially at home and partially at school

1 NBlldANARY3I || aA3IyYySR a0GdzRSyid RSOfFNYXGAZ2Y adlraday3

1 on task submissionequiring students t@womplee questions on the research process undertaken
(this need not contribute to the mark on a taskis purpose is to authenticate that the student
carried out the research required for the task)

9 checking originality using plagiarism checking software
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2.6.2 Assessng individual performance on group tasks

The assessment of individual performance in a group task is acceptable when the purpose of the
aasSaaySyd dFral Aa G2 FraaSaa (§KS MHIRiAt@eighda f Qa
situation (ratherthan to assess the stude®@tcapacity to work in a group). In such tasks, all students
within the group should have the same opportunities to demonstrate the knowledge, understandings
and skills that the task aims to asseBse school must decide on thérategies to be used to ensure

the marking of the group assessment task takes account of different achievement of individuals within
a group.

Commonly accepted practice

To monitor individual performance on a group task, schools typically use strategieasuc

1 teacher monitoring of group and individual progress

1 use of a teachemonitored logbook to document the stages in the development of the task
1 peer evaluation.

2.7 Assessing sudents whotransfer

There are various circumstances in which students can wanshese include:

9 transferring between courses and/or units after commencing

1 transferring between courses and/or units after the completiotJaft 1 (or Semester 1) in
Yearll

1 transfering between courses and/or unitghen students movéetween schools.

The information below provideadviceto support schools when:

I determining whether to permit a student to transfer

1 modifying an assessment outline for a student who is transferring

9 considering the prior learning and assessment of a studd is transferring.

2.7.1 Assessing students transferring between courses and/or units

TheActivities Schedulacludes dates after which a transfer between couraed/or unitsmakes
completion of the education program and assessment program uniikéfgarll. TheActivities
Schedulalso includeshe final date for transfer after which students cannot transietweenYearl?2
pairs of unitsor commence Year 12, e.g. students arriving from another state or country or returning
from an exchange

The school determines the conditions under which the transfer of students occurs and the
requirements the transferring student needs to fulfil. Eachaol is required to make this information
available to teachers, students and paregtsardians/carersn its senior secondary assessment

policy.

Students transferring early in the program

Where a student transfers early in the program, the student ifaviiwn from the original pair of

units (or unit, where a single Year 11 unit is studjeai)d no grade is assigned. The student is then

enrolled in thepair of units or unit, into which they are transferring. When this occurs, the school can:

1 provide thestudent with extra work to cover the content of the education program that they have
missedand
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1 have the student complete any missed assessment tasks,

1 have the student complete similar tasks (where marked tasks have been returned to other
students),or

1 remove the missed task/s from the assessment outline for this student and adjust the weightings
of other tasks of the same assessment type accordingly, to ensure that the assessment
requirements of the syllabus are met

In some situations, marks for ansgssment task completed in the origimalir of units(or unit, where

asingle Year 11 unitisstudiedf &€ 6S Ay Of dZRSR Ay GKS algaRs&iyiQa I a
units (or unit, where a single Year 11 unit is studiet) which the student is ainsferring. However,

0KS addzRSydQa YINla oAaftt GeLAOrtte ySSR G2 o6S IR
other students in thepair of units(or unit, where a single Year 11 unit is studied)

The assessment program developed for a trangfgratudent must meet the syllabus requirements

for the course. For example, a student transferring from ATAR English to General English may have

completed an extended response. In this case, the school could choose to:

1 use the mark for the extended respansompleted in ATAR English as a replacement for the
General English extended response (after any required adjustment to ensure it is on the same
scale as the marks for the General students), or

1 have the student complete the extended response from Gertengllish with the rest of the class
(if the General students are yet to complete the extended response task/s fqatin@f units, or
units), or

1 have the student complete an alternative extended response (if the General students have already
completed theextended response task/s for thmir of units, or unit

Where the transferring student has an assessment program that differs from other students, the
school is required to provide that student with an individual assessment outline which shows how a
sclool mark for thepair of units(or unit, where a single Year 11 unit is studiail) be determined.

Year 11 sidents transferring late in the program

The later a student transfers from ompair of units(or unit, where a single Year 11 unit is studited)
another, the less likel is thatthe student will be able to complete the education and assessment
programs without significant extra work outside class and the completion of additional assessment
tasks.

After the dates recommended by the Authority in tAetivities Scheduleschools are advised not to
permit students to transfer unless:

9 there are exceptional circumstances)d

9 the proposed transfer will support the educational needs ofshedent.

When processing requests from students for late transfer, the school sldetdédmine

1 if there are exceptional circumstances that require a late transfer

1 how the student will complete the education program (e.g. during private study periodsigduri
school holiday$)

1 how the student will complete the assessment program (or how the assessment program will be
modified for this studentbut still meet the syllabus requirements and allow the student to be
ranked with the other students enrolled in thait)*
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1 the demands that the transfer will place on the teacher of the class intotwihie student is
transferring.

*Completion may not be viable due tlack of time.

The school is required to provide the transferring student witlmodifiedassessmentuatline which
aK26a K2g GKS &l dzR Sdiiofuaits, drOifit@ik e devermiidd. ¥ 2 NJ G K S

If a modified assessment program is developed, it must meet the assessment requirements of the

syllabus and provide:

1 the student with the opportunity to demonstrate achievement of the knowledge, skills and
understandings required by the syllabus

 theGSIF OKSNJ gAGK adzFFAOASYO AYyTF2NNIGAZ2Y (2 SyadzNB
the marks of all other students in thgair of units or unit, at the school and enable a grade to be
assigned.

Students transferring after the completion of one Year 11 unit
In Year 11, tadents maytransfer to anothercourse after the completion of one ur(ilypicallyUnit 1)

Schoolsarerequired to reporta mark and a grade for theompleted Year 1init.

Note: atransfer may require the student to be tanrolled froma yearlong course (fode) and
re-enrolled inUnit 1 of that course and another ur(itypically Unit 2jn the new cours into which
they are transferring.

Students enrolled in Year 12 courses transferring late in the program
Students enrolled in a Year 12 course are unable to transfer into another course after the final date for
transfer provided in théActivities Schedule

2.7.2 Assessing students transferring between schools

When a student transfers, during a semester, from a course or unit at one school into the same course

or unit at another school, the school to which they transfer must establish what course content has
beencompleted and the assessment tasks that have been marked at the previous school. This

information is used to determine what additional content and assessment tasks the student needs to
complete. Sufficienevidence of student achievemeneeds to be colleted from both schools to

SylroftsS GKS GSIFOKSNJ (2 RS in&Kkardgyadn thefodr of umitd (giinit S NN y 3
where a single Year 11 unit is studied)

When a student has not completed one or more assessment tasks in a pair djoumnitst, where a

single Year 11 unit is studiedi)e to transferring from another school, the school must determine

whether:

1 the student completsthe full assessment program (including missed assessment tasks),

1 the school developa modified assessment program for the student (which may not require the
student to complete all the assessment tasks that have been missed, but may include aleernativ
tasks).

Themodified assessment program must meet the assessment requirements of the syllabus and
provide:
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1 the student with the opportunity to demonstrate achievement of the knowledge, skills and
understandings required by the syllabus

 theG S OKSNI gA0GK adzFFAOASY (O Ay Tadnythelsdn gealévdth Sy & dzNB
the marks of all other students in the unit at the school and will enable a grade to be assigned.

Where the transferring student has an assessment program thfgrgifrom other students, the
school is required to provide that student with an individual assessment outline which shows how a
school mark for thegoair of units(or unit, where a single Year 11 unit is studiedl) be determined

Commonly accepted praite

1 Students considered to be at risk of not achieving a WACE or not meeting training provider
selection criteria onot meetinguniversity entrance requirements (as appropriate), are counselled
to consider changing courses early in the year.

1 The school uss the dates recommended by the Authority in thetivities Schedulas the
deadlines after which transfers between courses or units are not permitted.

1 When students transfer, the teacher bloLAdetermines the use of marks from assessment tasks
completedin the previous unior pair of unitsand the additional assessment tasks, if any, to be
administered. The assessment outline is then modified for the student.

1 The school informs the student and tharent/guardian/caretof any additional assessment tasks
that must be completed as a result of transferring and the risks involved.

Process for determining a grade in the absence of sufficient information
¢tKS a0OK22tQa aSyA2N) aSO2yRINE [aasSaayvySyid LkRtAoe
transferto the school during the year with the previous school unable to assign a grade for thasunit
there is insufficient information at that point in time for a judgement to be made. In developing a
policy, the school must decide on the processes usatbterminethe:
1 use of the marks provided by the previous school for gaiy of units or unit, for which a grade
was not assigned
1 assessment tasks, if any, to be completed to provide the opportunity for the student to be
assigned a grade for thgair of unit, or unit.

Commonly accepted practice

1 The teacher oHoLAdetermines the use of marks from assessment tasks completed at the
previous school and the additional assessment tasks, if any, to be administered. The assessment
outline is then modified fothe student.

1 The school provides the modified assessment outline to the student and informs the student and
the parent/guardian/carenf any additional assessment tasks that must be completed as a result
of transferring between schools.

When a student trasfers, during a semester, from one pair of uri@s unit, if studying a single unit in

Year 1) at one school into the same pair of units a unit at another school, the school to which

they transfer must establish what course content has been comglatel the assessment tasks that

have been marked at the previous schaitis information is used to determine what additional

content and assessment tasks the student needs to complete. Sufficient assessment information

needs to be collected fromboths2te f & (G2 Syl o6fS GKS (S OKSNJ G2 RSO
achievement in the pair of unit®r unit,and assign a grade.
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When a student has not completed one or more assessment tasks in a pair gjounitst, where a

single Year 11 unit is stigdl) due to transferring from another school, the school must determine

whether the student completes:

1 the full assessment program (including missed assessment tasks),

1 a modified assessment program (which may not require the student to complete all the
assessment tasks that have bemissed, butmay include alternative tasks).

If a modified assessment program is developed, it must meet the assessment requirements of the

syllabus and provide the:

1 student with the opportunity to demonstrate achievementtbe knowledge, skills and
understandings required by the syllabus

9 G6SIFI OKSNJ 6AGK AdZFFAOASYG AYF2NXNIGA2y G2 SyadaNB |
of all other students in theair of units or unit, at the school and will enable a gradelie
assigned.

Where the transferring student has an assessment program that differs from other students, the
school is required to provide that student with an individual assessment outline which shows how a
school mark for thepair of units or unit, will be determined

Note: wherethe student transferring schools is studying Preliminary units, a professional judgement is
YIRS 6& GKS GSIFIOKSNJ G2 RSGSNNYAYS gKSGKSNI GKS & d:

2.8 Managing assessment information

Schools are responsible for:

1 providing the Authoritywith access to assessment records and marked student assessments

T informing students of the requirements and possible implications related to the provision and
non-provision of marked assessments wherguied by the Authority.

2.8.1 Authority access to assessment documentation and marked assessment tasks

¢CKS 1 dziK2NA(GEe NBljdzANSa alOkKz22fta (2 LINRPOARS | 00Saa
marked assessment tasks for:

1 asyllabus delivery audit (wherequired in the course in that year)

1 use in the consensus moderation process (where meglin the course in that year)

1 use in a documentation review or a grading revighould the school be selected in that year)

1 evidence, in the event of a student agad against their school assessment.

Forcourses witha practicalcomponent in addition to written tasksd (i dzR &sgeds@dlaskgpically
also includerecordings of their performances (e.g. recordings of oral presentations for Langaadjes
Englishvideos of performances for Music and Dajqeortfolios for Design and Materials Design and
Technology, digital productions for Media Production and Anagysisvideos of performance in
Physical Education Studies

Teachersnusthavek OO0S & a (2 &adingzesSneit tasks avthedmpletion of a pair of units
(or unit, where a single Year 11 unit is studifed)comparison with the grade descriptions and
annotated student work samples when assigning grades.
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ForATAR Year 1éurses witha portfolio requirement for the ATAR examinatipstudents may

include assessment tasks in the portfolio. For Visual Arts, records of the thinking and working
processes that led to the developmenttbe artwork must be retained by the school to enable
substantiation of theauthenticity of the work. These records must be made available to the Authority
if required.

Note: work included in an external assessment portfolio must not have any school or identifying marks
on it, nor include teacher comments.

TheAuthoritymusthavdr 00Saa (G2 GKS |aasSaayvySyid R20dzySyida
marked assessment tasksoth written and practicayntitheda OK2 2f Q& 3INJI RSa | NB
Authority at the conclusion of student appedlmtil the end of Octoberfor Year 12 students or the

end ofDecembeffor Year 11 stdents).

KSt
I LJL

2.8.2 School asssessment policy and access$o student assessments

CtKS a0K22fQa aSyA2N) aSO2yRINE aasSaayvySyd LRtaoe
confidentiality of student assessmentsy the retention and disposal of student work (written, digital

or recorded), and for permitting appropriate access to assessment information.

In developing @&enior secondary assessmgualicy theschool must consider:
9 provision of access to the stude@stained work for revision purposes
9 the purposes for which the school can use the student work

1 the period for which the work will be retained by the school

1 the method of disposal of the work.

Commonly accepted practice

Retention of studerdt &itten workfor Authority validation/moderation processes and student

appeals

Option 1¢ The school establishes an assessment file for each student which:

1 contains all marked written assessment tasks, and can be accessed by the student for revision
purposes

1 isretained by the school until the results are accepted by the Authority

9 is returned to the student within a specified period after the results are accepted by the Authority
or is securely disposed of by the school.

Option 2¢ The school does not physicalB G | Ay &  dzR S ymbiéh@eaddid: i 6 Sy 6 2 NJ
9 students are responsible for retaining all of their marked written assessment tasks
1 thea O K 2senioksdcondary assessment pokayises students that the Authority may request
access to stude@t &ssessé work during the school year
1 non-provision of assessed work by a student for the purpogh®AuthorityQ grade validation or
moderation processes may impact on the Authd@@pprovd 2 F | a0 dzRSy G Qa FAY L

Retention of studerdt @corded A/V work

1 The school isesponsible forecording and retainingll nonwritten formal assessmentasks (for
example, audio recordings of oral performances for Language courses, video recordings of
performances for Arts coursgsuch as Dance aridrama and Physical Educati@iudies.
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2.8.3 Retention of student assessment record$) long-term

The Authority does not set the policy for recordkeeping of school records (e.g. assessment records),
including their retention and disposal. Schools may refer toState Records Act 208@r guidelines

and standards for the management of State records at
https://www.leqislation.wa.gov.au/legislation/statutes.nsffain_mrtitle 924 homepage.html

2.9 Assessment reviews and appeals

The school is required to providéear 15tudentswith their final schoomark and grade submitted to
the Authority, andwith the opportunity to querytheir school assessment and rége any issues which
may arise.

Assessment reviews and appeals are intended to determine whether:

1 6KS aOK22f Q& koafar8swihhs sfliabugrdqgiliferheyits

1 (KS & éekiér 8etadaryassessment policy conforms with the Authority guidelines

1 6KS aO0OKz22f{ @acticeséoafd@n Wit it gwn assessment policy

1 there are any procedural or computational errors in the determination of the school mark and/or
grade.

School assessmemeview
The school must, in its senior secondary assessment policy, inform studemstaisddissment review
procedures.

When a school receives a written request from a student (or a parent/gudadieer acting on behalf
of the student) to reviewtheir school assessment, the school must follow the procedures outlined in
its senior secondary assessment policy.

Student appeals to the Authority

2 KSNBE (KS a0K22fQa laaSaayvySyhaNnDay®mpdgEHaSa y2i0 NB
assessmentthe student may appeal to the Authority. Student appeals are not considered by the

Authority until an assessment review has been completed by the school.

Ly FLILISHE F3FAYAG o addRS ydafie Adtdiiebg the studedbs 34 4 Y Sy (i
their parent/guardiaricarer, g A 1t K G KS NBI|jdZANBR F¥SS | yR (GKS ao0Kz2

closing date specified in th&ctivities Schedule

Thestudentappeal form is available from thpplications and O Forms section of the Authority
websiteat https://www.scsa.wa.edu.au/forms/forms

When a student appeals to the Authority agaitistir school assessmeffiir one ormore coursesthe

school is required to provide tHe dzii K 2 NIlen@APpeal Against Schddsessment Committee

with:

1 the schoo® senior secondary assessment policy

1 the schoo® assessment outline

1 the assessment records for all students in fokool who are enrolled in the pair of units
O2yOSNYySRZI gA0GK (GKS | LIJISttlyiQa NBadzZ G§a AYyRAOL

1 any other relevant information required by the appeals committee.
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The appeal process

The Authority follows these steps during teeidentappeal process.

1. Authoriy officers investigate the student appeal. The investigating officers are responsible for
SyadaNAy3a AYRSLISYRSYy(d O2yaiRSNI A 2docuthéntatipK S & OK 2 ;
andprocesses and the implementation of procedural fairness. The invéstigavolves the
gathering of further evidence relevant to the appeal from the student (pament/guardian/carer
acting on behalf of the student) and the school. This typically involves meeting with both parties,
conducting interviews and providing opgionity for each party to comment on the perspectives
and issues raised by the other.

2. The investigating officers document the interviews and prepare a report of the investigation
process, referring to and attaching any further evidence gathered.

3. The Authoi (i 8t@ént Appeal Against Schd@sessment Committee meets to consider the
student appeal and the report on the investigation process. The committee comprises two parent
representatives anthree school principals, representirgpchschoolsystemandsector. The
Authority appoints an independent person to chair the committ€he investigating officers may
be invited to attend the appeals committee meeting to provide information and clarification, as
required.

4. TheChair of the committee prepares a reabpf the decision and justification.

5. TheAssistantExecutive Director Examinations, Certification and Testggsures that the appeal
process has been conducted fairly dntbrmseach of the parties involved in the appexlthe
outcome of the applicatin.

Note:if a student appeal is upheldnd it requires a change to student marks and/or gratles
a0K22f A& NBILIANBR (2 FYSYR GKS &l diRedyd Qa NI adz
studentsin the class/esin accordance with the apped2 YYA 1 1 SS.Qad RSOA&A2Y
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WACECOURSES

Moderationactivities areused by he School Cuiculum and Standards Authoritg help ensure the
comparability of school marks and gradegween schoolsComparabilityoccurs when the same

result in the same pair of units has the same value acrosedhert of students enrolled in the

Western Australian course$his helps to ensure fairness of marking and grading for students. It also
maintains the credibility of sclob marks and grades.

Establishing comparability fechool marks and grades across schosdgiires the Authority to:

1 provide syllabus documents that clearly indicate the knowledge, skills and understandings that
should be taught statevide

1 develop assessemt requirements that schools must follow in terms of assessment types and
weightings

1 ensure teachers have a common understanding of the standards to be appliedasbigning
grades

9 statistically adjust school marks for ADA&Ear 12pairs of unitdbased m the performance of
students in theATAR coursexaminatiors.

For the purpose of comparability, a school must

1 base its teaching and learning program on toatent from the currensyllabus

1 baseits assessment program on the assessment requirementseafutbrent syllabus

f AYLIX SYSyid GKS ! dzikK2NAG&@Qa 3INIRAY3I LINRPOSRAzNB &

f LI NIAOALI (S wmoberalidh Sctivitidz({i ksglldlsidelivesy audiESTsconsensus
moderation documentation reviews and grading reviews)

1 where the projected number AATAR examination candidates in a course is fewer than six,
become involved in a small group moderation partnership

3.1 The syllabus
The syllabus for each course is available on the rates@urse page on the Authorityebsiteat
https://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterials

3.2 Assessment support for teachers

The Authority provides the criteria for assigningrade for each pair of units for each AT&Rneral

or Foundatiorcourse. Annotated student work samples are also provided to illustrate the standard of
student work at each grade.

The Authority provides a range of materials to assist teachers in devgltpgir teaching and
assessment program$hecourse pagson the Authoritywebsiteat
https://senior-secondary.scsa.wa.edu.au/syllabaisd-supportmaterialsprovide access to:

1 asample course outline

1 asample assessment outline

1 sample assessment tasks (with marking keys)
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Note: the Authority publishes past examinations fBTAR Year 12 coursas its website at
https://senior-secondary.scsa.wa.edu.au/furthegsources/pastvaceexaminationsDue to syllabus
differencesexaminationgrior to 2016and for courses that have completed a recent syllabus review,
may require modification before use as the basis of assessment tasks for the@AGAReraktourses.

3.3 Seminars and workshops to support teachers
The Authority provides seminars and workshopsetp teachers develop their understanding of the
ldzi K2NR G@Qa | &4aSaavYsSesand heffidtvemén Rbdaidsi A 2y LINR OS

These seminars and workshops are conducted in the Perth metropolitan area and/laése

numbers are viabldn regional centresittendance is optionalbut highly recommended. Schools are

NBIljdzA NER G2 YSSG (GKS O2ad 2F (GSIFOKSNJNBtAST | yRZ
Teaches register on the Authoritwebsiteat www.scsa.v@.edu.auto attend seminars/workshops.

Some seminars are available online for teachers who are unable to attentbffi@ee presentation.
All teachers registered to use the Authority extranet have access to these selim@ars. Teachers
can check their registration status laitp://scsa.wa.edu.au/extranet/login

WACE assessment and moderation requirements seminars

These seminars argpically conducted during Term 1 each year. They are designed for

1 schools that are offering a course for the first time023

1 schools that are reintroducing a course for the first time since 2015

9 teachers delivering one or more WACE courses for the first tirB828 (e.g. graduate teachers,
teachers who have not previously taught Year 11 or Year 12, teachers whose past experience has
been interstate or overseas)

1 new school leaders (e.BloLA%.

The purposeof these seminarss to provide teachers witmformationonli KS | dzi K2 NAR & Qa | &
and moderation requirements that teachers need to follow when delivering senior secondary courses.
Thefocusison® ! dzi K2NA (& Qa NBIdANBYSydGa T2N¥Y

establishing the content to be taught

planning a set of assessment tasks

developing the actual tasks and marking keys

marking assessment tasks

recording, weighting and collating marks

assigning grades.

= =4 —a —a -—a -8

Information is also provided regardidgTAR coursexaY A Y F G A2y ad | YR (KS ! dzi K2 NA (
processesincludingeEST$or Generaland Foundatiortourses.

Small group moderation procedures seminars
These seminars are designed for teachers who are delivering ATARstoursar 12 students and
who are working in small group moderation partnershiseesub-section3.6). The focus is on:
f 0KS ! dziK2NARGE QA | aaSaayYSyid NBIdzZANBYSyda F2N ayl
7 the procedures that need to be followed by teachers at partner schioolthe purpose of
comparability
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Implementing revised syllabus workshops
Coursespecific workshops may be conducted for teachers of a course whesytladus hakeen

revised. Schoolare advisedthroughthe 11to12Circula, of the courses for which workshops will be
conducted in a particular year. The aim of these workshops is to assist teachers who laraentng
the revised syllabui the first and/or second year.

Improving studet performance workshops
Coursespecific workshops may be conducted iimproving student performance iselected courses.

Schools are advisethrough the11to12Circula, of the courses for which workshops will be

conducted in a particular year. The foafghese workshops may include:

1 improving course delivery by clarifying issues related to syllabus changes and/or practical
examinations

1 adzLLI2 NI Ay 3 GSHOKSNRQ dzyRSNEGIFYRAY3I 2F | OKASQOSY!

E|

developing quality assessment tasks and marking keys
1 usingfeedback from theATAR coursexaminationand analysis of student achievement data.

34T he Autnoderation gctivisies

The assessment and grading practioéschools are reviewed by the Authority. The purposthef

I dzii K2 NRA (@ Q& Y 2 RSeNsuré tha? tife sthaoli A A G A Sa A a

1 isappropriatelydelivering the current syllabus

f iscorrectyA YLIX SYSyGAy3a (GKS ! dziK2NAG@Qa FaweSaavYSyi
1 has maringstandards that align witlstate-wide standards

1 has grades that are comparable witate-wide standards for the course

Moderationactivitiescan take the form o&udits, tasks, workshops, reviews and seminars

Participation by schoalin these moderation activities is compulsory.

3.4.1 Syllabus deliveryaudit

In any given year, for a selection of ATAR, General and/or Foundation caatsesiamay be
required to submito the Authoritythe following documentgor review.

1 course outline

1 assessmet outline.

These documents and the criteria on which the syllabus delaedt is based are described in
Table3.

Schools are advised, through thé&to12Circularof courses that will be involved in the syllabus
delivery audit in that particular yeand the documents to be submitted for review

Further information about the syllals delivery audit is provided in tt&yllabus delivery audit
handbook

3.4.2 Externally set tasls
AnESTs conductedor eachYear 1A5eneral and Foundation coursgll ESTare set by the Authority
and distributed to schools for administering to students.
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All students enrolled in a Year 12 GenenadFoundation course are required to complete the EST.

The EST is included in the assessment table in the Year 12 General addtieowsyllabuses as a
separate assessment type with a weighting op#&b centfor the pair of units.

The EST is marked by the teacher/s delivering the course using the marking key provided by the
Authority. The school uploads the raw marks for the B8alf students enrolled in Uts3 and 4into
SIRS.

The Authority will independently mark a sample of EST scripts from each school delseriatal and
Foundationcourses. Schools will be required farovidethe scripts of a prescribed number of
Authority-selectedstudents (i.e. normally sixom each clagsfor independent marking.

The feedbaclprovided in the SIRS repodsables the teacher/s of the course the schooto reflect

on and, where appropriate, adjust their markipgactice forthe remainder of the assessment tasks

for the pair of unitsWhere there is more than one teacher delivering the course, the teachers should
discuss the feedbaand reach a common understanding

The Authority may initiate a gradimgview, which istypicallyconducted during Term 3.

If a problem arises in relation to the administration of the EST, schools need to contact the Authority

Further information about the ESTs is provided inEx¢ernally set task handbook

3.4.2.1 Rules for the @nduct of externally set tasks

The EST is administered by the school under standard test conditions and following the protocols
provided by the Authority

The school informs students that the EST is part of the assessment program for each General and
Foundation Year 12 course and the same rules, procedures and penalties used for other assessment
tasks will be applied.

If a student is absenbut returns to school within the periodthen the ESTs are scheduldidey are
expected tocompletethe task unde test conditions. However, as for all schdalsed assessments,
the schookhould apphjits senior secondargssessment poliay the event that a student does neit
the ESTand ensure the student is advised of the outcome of this action

3.4.3 English as a Additional Language or Dialect ATAR common oral assessment task

A common oral assessment task (COAT) is conducted for the English as an Additional Language or
Dialect (EAL/D) ATAR Year 12 course. The COAT is sefoyhitiety and distributed to schds for
administering to students.

All students enrolled in the English as an Additional Language or Dialect (EAL/D) ATAR Year 12 course
are required to complete the COAT.

The COAT is included in the assessment table in the EAL/D ATAR Year 12 syllsépsratea
assessment type with a weighting of 10 per cent for the pair of units.
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The COAT is marked by the teacher/s delivering the course using the marking key provided by ti
Authority. The school uploads the raw marks for the COAT for all studentéeehiroUnits 3 and 4
into SIRS. Schools are required to upload the audiovisual recordings of all students to the Authofity.

The Authority will independently mark a sample of COAT audiovisual recordings from each schop
delivering the EAL/D ATAR Year 1@rse (i.e. normally six from each class).

The feedback provided in the SIRS reports enables the teacher/s of the course at the school to riflect
on and, where appropriate, adjust their marking practice for the remainder of the assessment tasks
for the pairof units. Where there is more than one teacher delivering the course, the teachers should
discuss the feedback and reach a common understanding.

The Authority may initiate a grading review or other moderation activity, which is typically condudted
duringTerm 3.

If a problem arises in relation to the administration of the COAT, schools need to contact the
Authority.

Further information about the COAT is provided in @@mmon oral assessment task handhook

3.4.3.1 Rules for the conduct ofthe common oral assessment tak

The COAT is administered by the school under standard test conditions and following the protocols
provided by the Authority.

The school informs students that the COAT is part of the assessmentmrégréhe EAL/D ATAR
Yearl2 course and the same rules, procedures and penalties used for other assessment tasks will be
applied.

If a student isabsent, butreturns to school within the period@hen the COATSs are scheduldidey are
expected tocompletethe task under test conditions. However, as for all scHiasled assessments,
the schookhould apphjits senior secondargssessment poliay the event that a student does neit
the COAT, and ensure the student is adgiséthe outcome of this actian

3.4.4 Consensus moderation

Consensus moderation provides teachers with opportunities to build common understandings of the
course standards that underpin comparability. This is achieved through teacher analysis of student
respongs to assessment tasks administered by other schools in Semester 1 for a selected sample of
students covering a range of grades (typically A, B and C)

In any given year, consensus moderation is conducted for a selection of ATAR, General and/or
Foundationcourses. Schools are advised, through 1hé12Circularof courses that will be involved
in consensus moderation in that particular year.

Participation in consensus moderation is compulsory for one representative from each school for each
of those course that the school is delivering.

Consensus moderation meetings are held in the Pentfropolitanarea and alsovhere numbers are
viable, in regional centres. Each school is allocated to a consens@satiod group (typically of0g
15 schools) for a cose. Themeetings are typically facilitated by the Authority officer responsible for
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the course. Alternative arrangements are maderfegional, remote or internationaichools An

online meeting is conducted fohése schoolandthe required materialsnug be uploadedo the
AuthorityQa 2 y t AbgfSre thednieéti®gYThe materials will beviewed during the meeting

Where a registered teacher does not attend a meeting, where possible, attendance at an alternative
meeting will be offered. Where @acher does not attend a meeting follow-up grading review will

be organised and the school notified.

3.4.5 Documentation review

Typicallya documentation review is conducted where:

1 aschooisenrolling Year 11 students in WACE courses for the first tirea@ralling Year 12
students in WACE courses for the first time (the review is conducted for each pair oi/haits
first delivered

1 aschooisre-introducing a particular pair of units

1 the Authority believes an assessment issue may exist in that cotitBe achool

¢KS aoOK22f Aa LINRPOARSR 4AUK FU tSHad GKNBS ¢

Table3 describes the materials that the schaslrequiredto provide to the Authority for a
documentation review and the criteria on which the school moderation report is based
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Table 3.Materials required for a documentation review

The course outline
This should provide evidence that:

1
1

the current syllabus is being
implemented

all the content of the course is
being delivered

the planned teaching sequence
and timingare appropriate.

The assessment outline
This should providevidence that

the:
1

assessment requirements
(including assessment types ar
weightings) specified in the
current syllabus are being
implemented

assessment type weightings
reflect the syllabus
requirements

set of assessment tasks providt
a representative saplingof the
syllabus content

planned number and timing of
assessment taskare
appropriate.

This document:

f
f
f
f

is provided to students as either a hard copy or electronicall
before teaching begins

is a summary of the teaching arehtning program for the first
unit, for Semeter 1, or for the pair of units

provides the sequence in whietl the content from the
current syllabus will be taught

provides the time plan which is to be followed when deliveril
the content from thesyllabus (typically by the week or blocks
of weeks)

may provide a time plan for the assessment tasks showing 1
due dates (Note: this is not essential because it isided in
the assessment outline)

This document:

f
f
f
f
f
f
f
f

is provided to students as either a hard copy or electronicall
before teaching begins

isfor the pair of unitgor unit, where a single unit issing
delivered)

is typically presented as a table/grid

is consistent with the course outline

includes a general description of each assessment task
indicates the syllabus content on which each assessment ta
is based

indicates the weighting of each assesnt task and
assessment type

shows the timing of each assessment task (i.e. the week the
task will be conducted or the start and submission dates for
extended task

The assessment tasks and marking These documents:
keys
These should provide evidence tha

)l

the assessment requirements o
the course are being
implemented

the school has developed clear
defined assessment tasks
opportunities are provided for
students to demonstrate the ful
range of achievement

student achievement on the
assessment tasks can beally
judged using the marking keys.

WACE Manuél

f

arethe set of tasks (or task briefs) as provided to the studen
up to this point in time and the marking key used for each ta
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Student assessment records These documents:
aretypically a printout from an electronic marks book

includeall students enrolled in the pair of units (or unit, wher
a single Year 11 unit is being delivered) at the school

showraw marksfor each task completed up to this point in

These should provide evidence tha] §

1 studentachievement is clearly | q
and accurately recorded

I recording is ugo-date 1
(i.e. marks for all tasks
completed up to this point in i
time are included)

I the current assessment outline
and tasks are being
implemented

1 the assessment requirements
specified in thecurrent syllabus
are being implemented.

time

show the title (and/or numbers) and weighting for each task

from the assessment outline

Internal comparability plan This document:

provides an indication of which procedures are being
implemented to ensure that comparability between classes |
being achieved. This requires a common assessment outlin
and marking proceduresuch as:

(if there is more than one teacher o] §
the pair of units at the school)
(seesubsection2.4.3

(0]
(0]

(o]

(o]

use of common marking keys by the teachers of all clas!
double-marking of all assessment tasks by the teachers
all classes

crossmarking of sections of all assessment tasks by the
teachers

crossmarking of assessmentgks by the teachers

Small group moderation This document:

provides an indication of which procedures are being
implemented to ensure that comparability between partner
schools is being achieved. This requires a common assesst
outline and marking proceduresuch as:

comparability plan q
(if the school is in a small group
moderation partnership for this pair

of units) (seesub-section3.6)

(o]

(o]

use of common marking keys by the teachers at all parti
schools

double-marking of all assessment tasks by the teachers
all partner schools

crossmarking of sections of all assessment tasks by the
teachers at all partner schools

crossmarking d assessment tasks by the teachers at all
partner schools

Followingtheir review of the materials, the Authority officer responsible for the coyumsarides a

written report detailingg KS G KSNJ 6 KS a0K22f Qa R20dzySyidasz NBO2NR

requirements.

The moderation report indicates any changes that the school is required to make to the
documentation to meethe Authority requirements. The school may be requiregtovide the

Authority with modified documents or produce documents not previously provided.

Wherea moderation report identifies syllabus content that has not been delivered, the school is
required to take action to ensure that thisrectified before tie end of the school year. If evidence of
this action is not provided, when requestatie Authority will not approve thét O K 252t dgRaS y i a Q

grades for this pair of units
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Where assessment tasks and/or marking keys are deemed inappropriate for the ctwrse, t

moderation report will indicate the need to administer one oorma additional assessment tasfcs

tasks to replace those previously administered). The school will need to apply this feedback to ensure
that all assessment tasks and marking keys frontithe of the review onward are appropriate. If
evidence of this action is not provided, when requestie, Authority will not approve théit OK 2 2 f Q&
d0dzZRSYyGaQ 3INIFRS&A FT2NJ GKAA LIAN 2F dzyAdao

3.4.6 Grading review
A grading review is conducted for a particular course witkecAuthority believesin assessment
issue may exist in that course at the schawolif requested by the principal.

A minimum offive (5) working dayrior to the scheduled review, schools asgjuired to provide the
Authority with copies of the relevamourse outline/s and assessment outlise/

On the scheduled day of the reviewet £hoolalsoneedsto provideto the Authority the materials
for a documentation review (seBable3) andthe additional materials listed imable4.

Where a grading review is a follewp to a documentation revievthe school is onlyequired to
providethe additional materialdistedin Table4.

The school igypicallyLIN2E 3A RSR gAGK |4 fSFad GKNBS 6SS1aqQ yz2i

Table 4.Additional materials required ér a grading review

A =t of student assessment files 9 one file each for the stlents either side of each grade
cut-off point (i.e. bdtom A, top B, bottom B, top C,
bottom C, top D, bottom D)

{ each file contains all markexssessment tasks for the
student and other evidence for those courses with a
significant oral/practical/performance component (such as
photos, CD/DVD, journal, log, checklists)

T SFOK FAES Aa t1ro0StfSR gAlK
grade andtheteadd NR& Yy I YS OA T Y2 NX
delivering the course at the school)

A ranked list of students 9 the list includes all students enrolledtime pair of units(or
unit, where a single Year 11 unit is being delivesddhe
school in numerical ordérom the student with the highest
mark to the student with the lowest mark

the list is based on the current total weighted mark for all
marked assessment tasks at the time of the review

the proposed grade cubff points are shown
typicallypresented as table

shows the anticipated number of students at each grade ¢
this point in time

The proposed grade distrilition for the
pair of units

= =4 = =

Followingtheir review of the materials, the Authority officer responsible for the coymsmrides a

written report detailingwhether thea O K 2dBcun@eats recordsand processes meet the Authoridya
requirements and whether the student assessment files indicate th&tha OK2 2f Q& YI NJ Ay 3
gradingare comparable with statevide standards fortte course.
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The report indicates

1 anychanges the school is required to make to the documentation to rteeAuthorityQ a
requirements

1 the recommended grade for each student essment file provided and a justification for these
judgements

1 TSSRol O]l 2y GKS aOrffmmintQd LINRPL2ZaSR 3INIF RS Odzi

The Authority officer discusses the moderation report with the teacher and then with the principal (or
0 KS LINFepfelentallve). Q &

Where the moderation report identifies minor issues, the princifpaltheir representativejs required
to declare that the specified adjustments will be made within the prescribed period. Where the
moderation report identifies major issues, the princifal their representativejs required to declare
that any modified and/or additional documents requested will be provided to the Authority by the
prescribed date.

Where a moderation report identifies syllabus content not included in the course outlinsctiolis
required to take actiono ensure that this content is taught before the end of the school year. If
evidence of thisctionis notprovided when requestedj KS | dzi K2 NRAG& Attt y2i
grades for this pair of units.

Where assessant tasks, marking keyand/or marking standards are deemed inapproprifte the

course the moderation report will indicate the need to administer one or more additional assessment
tasks (or tasks to replace those previously administered). The schbalsgiheed to apply this

feedback to ensure that all assessment tasks, marking kegsmarking from the time of the review
onwards are appropriate. If evidence of thistionis notprovided when requestedhe Authority will

LJ

y2i | LIINB @S (KS aidzRSy @GeebsaddnRuS)a F2 N G KA & LI ANJ 2

Where a moderation report recommends changes to the gradeoffytoints, the grades for students
with similar marks need to be reconsidered based on the feedback pravitedild the school decide
not to follow this recommendatiorthis decision must be justified when submitting to the Authority
the proposed grade distribution andf the final grades for the course.

A further review may be scheduled for later in tear to ensure that the school is complying with all

assessment requirements and/or has established marking and grading standards that are comparable

with state-wide standards.If evidence of this action is not provided when requesthé, Authority will

not approve thed O K 2520fdgRaS y (i & Q@ I NI R S seeFupdedtionK441 LI ANJ 2 F dzy A

3.4.7 Assessment task review

In any given year, for a selection of ATAR, General and/or Foundation courses, schools may be
required to submit to the Authority the following documents for review:

1 selected assessment tasks

1 associated marking keys.

These documents and the criteria on which the assessment task review is based are described in
sub-section 2.4.Jandsub-section 2.4.2
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Schools are advised of courses that will be involved in the assessment task review in that particulzﬂ
yearthrough thell1to12Circular

3.4.8 Assessment seminar

These seminars are courspecific and designed for teachers who are deliverivgar 12 General
course. Schools are advised, through 1g@o012Circularof the courses for which seminars will be
conducted in a particular year.

Participation in the assessment seminar is compulsory for one representative from each school
delivering thecourse.

¢KS LizN1J2asS 2F GKSasS aSYAYIFINER A& (G2 LINRPGARS||GSH

assessment and moderation requirements that teachers need to follow when delivering senior

secondary General courses. The focus is on:

T building acommon understanding of the syllabus content to plan for teaching, learning and
assessment

T building a common understanding of the application of the Grade Descriptions in relation to the
course standard

1 developing valid and reliable assessment tasksraatking keys to collect evidence against the
achievement standards that underpin course standards.

3.5 Statistical adjustment of marks for Year 12 ATARcourses

Information about the achievement ofstudentwho completesa Year 12ATAR-oursepair of units
comes from two sources:

1 GKS a i dzR®uf df Q0A)submtittsd by the school to the Authoritand

1 GKS & dzR®uf éf Qoa)frox thBIATAR coursexamination set by the Authority.

For allYear 12ATAR courses withpractical examinationi.g. oral, performance, portfolio or

production), for the pair of units, schools are required to submit to the Autharity

1 schoolmark out of 100veighted for each componerior courses with both a written component
and a practical componeiiseeTable5), and

1 schoolmark out of 100 for the written componenand

1 schoolmark out of DO for the practical component.

It is unlikely that school marks for the same course at different schoolsoanparable. However, the
ATAR course examination marks of students at all schools for the same course are on the same scal
and are therefore, comparable.

Statistical moderation of school marks in a course places the moderated school marks on the same
scde as the ATAR course examination marks at the school for that course. Thus, statistically
moderated school markare comparable in all schools.

ForYear 12ATAR courses with both a writteemponentand a practical component, statistical
moderation is applied separately to the written school marks and to the practical school marks. ATAR
course written examination marks are used for the moderation of the written school marks and ATAR
course practical examination marks are used for the matien of the practical school marks.
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A combined mark is calculated footh the written componentandthe practical componentA

a0dzRSyidQa O2YOAYSR YIN] F2N dKS gNRGGSY O2YLRYSY
examination mark and the moderatesthool markor the written componentThea (i dzZRSy (G Q &

combined mark for the practical component is the average of the ATAR course practical examination

mark and the moderated school mark for the practical component.

A statisticalequating processs used toensure the combined marks for the written and for the
practical components of a course are on the same scale. The combined amthsencalculated as
the sum of the weighte@dverage of thestatistically equated written and practical combined marks.
Theweightings foreach component are provided irable 5

For courses with written examinations only, the combined score is the same as the combined mark for
the written component.

Figure 3. The! dzii K 2 NJ -Gxan@ration firodess

Written Examination

ATAR.cou.rse . Combined o . Combined
examination > marks >
. scores
marks = === ': (written) e
1
: T AN
v
School Moderated
marks/100 Ed VODERATION Fog school marks
Practical Examination 4
ATAR course Combined Statistical
examination > marks =—> equating and
marks = === ': (practical) weighting
1
|
! T
v
School 9 MODERATION 9 Moderated o Courses with a written component only
marks/100 school marks Courses with written and practical
components
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Table 5.Combinedmark weightings forYear 12ATAR courses with a practical examination

Aviation 80% 20%
Chinese: Background Language 75% 25%
Chinese: Second Language 70% 30%
Dance 50% 50%
Design 50% 50%
Drama 50% 50%
French Second Language 70% 30%
French Background Language 70% 30%
German Second Language 70% 30%
German: Background Language 70% 30%
Indonesian: Second Language 60% 40%
Italian: Second Language 70% 30%
Italian: Background Language 70% 30%
Japanese: Background Language 75% 25%
Japanese: Second Language 70% 30%
Materials Design and Technology 50% 50%
Media Production and Analysis 50% 50%
Music 50% 50%
Physical Education Studies 70% 30%
Visual Arts 50% 50%

3.5.1 Scaled scores and calculatonda st udent ds ATAR

TISGppliesthe average marks scaliigMS)method to the combinedcoreof all studentsfor a

course This method uses the overall achievements in other courses of the group of students studying

a particular course to adjust the combinedoreof the course tecalculateW d O £ S FBealing O2 NB & ©
adjusts for differences in difficulty between courses andwssthat, in terms of access to university,
students are not disadvantaged if they choose to study difficult courses

I addzRSyidiQa aolOlfSR ad02NB F2NJ I O2dzNBS A& fA]Ste
examination markcombinedmarkand comltined score Because scaled scores from all courses are on

a common scale, they are used to calculate the Tertiary Entrance Aggregate (TEA) and the ATAR for
university admission purposes.

Note: information about calculation of scaled scordhe TEAand theATAR and all other aspects of
university admission is available on thESC websitat www.tisc.edu.auThe Authority is not involved
in the scaling process or the calculation of arAR.

3.6 Small group moderation procedures

Where a school hasaestimatednumber of fewer than siATAR coursexaminationcandidates in a
particularYear 12ATAR course, it must become involved in a small group moderation partnership to
increase the combinedroup size to six or moréuglents for that pair of units.

Without correctly implemented small group moderation procedures, students at a school with a small
candidature may be exposed to statistical modematamomalies because of atypical

WACE Manual 57


http://www.tisc.edu.au/

Section 3: Moderation of scheblsed assessments for WACE courses

under-performances of atudent or afew students in theATAR coursexamination and this may
unfairly affect the degree of statistical adjustment of the school marks of other students in the class.

Even when thestimatednumber ofATAR coursexaminationcandidates in a course is sixmore,
the school may choose to form a partnership to increase the cohort size or to allpedsible
reductions in enrolments that may result in fewer than six students sittingMh&R course
examination(e.g student transfers to other courses, student transfers to other schools or student
withdrawals from the course

It is the responsibility of each school with a small group in a course to:

1 inform studentsof the consequences of being/not being in a smadugp partnership in relation to
the adjustment of theimarks

1 initiate the establishment of a small group moderation partnership

inform studentsthat they are in a small group partnership with one or more schools

1 register the partnership with the Authorityy the date indicated on thActivities Schedul@ising
the small group partnership regiration form, which is sent to schodls

1 implement procedures that winsureschoolmarksand gradedgrom all partner schoolare
comparable (i.e. on the same scals@esub-section3.6.2).

E|

The responsibility for the consequences of failing to establish, or effectively maintain, a partnership
resides with the school.

If a school with a small group for a particular course is in a partnership which ifeaively
managedthe marks from the partner schools awalikelyto be onthe samescale. In such cases, the
Authority may, in the interest of fairness, silie. break)r partially split(i.e. remove one or more
schools}he partnership to avoid dadvantaging studentéseesub-section3.6.6).

3.6.1 Establishing a small group moderation partnership

Aschool witha projected number ofewer than six ATAR course examination candidskesid,
wherever possible, form a partnership with a school that has a large group rather thaanwitter
school witha small group. For logistical reasons, schools are advised, wherever passfdener
with a maximum of two other schools.

All schools articipating in a small group moderation partnership must be:
1 doing the same pair of unitand
9 delivering in the same defined context for
0 Materials Design and Technology: Metal; Textiles; Wood
0 Music:Contemporary MusicJazzWestern Art Music
1 delivering in the same specialist field for Engineering Studies: Mechanical; Mechatronics
teachingthe coursecontentin the samesequenceand
9 reporting student achievement to the Authority in the same manner (istng the school marks
that are on the ame scale in all schools involved in the same partneyship

=

The senior secondary assessment policy of the school needs to be applied.

Teachers typically use their own professional network to find a school with which to establish a
partnership. It may be @ful to continuea partnership thathasbeen effective in the past.
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Alternatively, wherea partnershiphasbeen ineffective in the previous year, it may be beneficial to
seek a new partner school. Each school can identify, from the report STS022 ih&&S, t
partnerships at the school that were adjusted (split or partially split) as a consequence of the

I dzii K2 NR& (0 & Q dmarkskadtie faftne@sghoalsK S

Teachers experiencing difficulty finding a small group moderation partner can seek support from:
1 their HoLAand/or deputy principal
1 their professional association
1 the Authorityofficer responsible for the course (who may have details of other schools seeking to
form a small group moderation partnership)
9 the appropriate officer at theischoolsysteni sector:
o Department of Educatiog Teaching and Learning Servi¢@402 6.00)
o0 Catholic Education Western Australia (6380 5200)
0 Association of Independent Schools of Western Australia (9441 1600).

In courses where, due to the small number of schools delivering a course, a school cannot find a
partner,the school is required to notify the Authority and, once approved, natiéystudents (and
their parents/guardians/carers) in writing of thmssibleconsequences of this situation

3.6.2 Comparability of school marksat partner schools

All students at schools in a small group partnership should be treated as one large class; as a result,
the school marks (out of 100) for the pair of units at all partnepsthwill be on the same scale. This
means that the same school mark from all partner schools will have the same value. For example, a
mark of 80 in one partner school will represent the same standard/achievement as a mark of 80 in the
other partner schodk.

Partnerschoolsare required to

1 usean identical assessment outline (typically developed collaboratively)

9 establishagree toand use identical assessment tasks and marking keys

9 conduct all assessment tasks under the same agreed conditions (or ocosdltiat are as similar

as possible)

1 co-developanddocumentagreedmarking strategieso ensure comparability of marking, which
can include:

0 one teacher marking a task from all students in all partner schools (i.e. rotating the marking of
tasks between tachers)

o doublemarking a task from all students or for selected students across the range of grades
(i.e. both teachers independently mankjthe whole task or particular sections/questions,
then discusig comparability, reviewngmarks andnakingadjustnents where required)

0 co-marking a task (i.e. each teachmarkingparticular sections/questions for all students).

After all tasks are marked for thgair of units,asingleranked list of all students is created by merging

the school marks ddll partner schoolsAsmarking has been comparable, no adjustment of marks will

be necessary. Grade eaff pointsare then determined for the full group of students by comparing
a0dzRSyGaQ ¢2N] 6AGK Gckusse INI RS RSAONALIIA2ya F2NI G
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Note: for courses wilh defined context¢Materials Design and Technologynd Musig, the ranked list
must include all students in all contexts being delivered by the partner schools. For example, where
the partner schools are both deliveribgaterials Design and Technoloigythe context of Wood and

one is also deliverinthe coursein the context of Textiles, all students from both contexts at all
partner schools must be included orsiagleranked list. This means there may need to be an
adjustment to the marks of students bne of the contexts, so that marks are comparable regardless
of context.

If partner schools are not successful in achieving a set of marks which tre samescale, it is likely

that the partnership will be split or partially split during the Authdr@a NBEBAS¢g 2F GKS ¥Fdz
the partnerships following th&ATAR coursexaminationgseesub-section3.6.6). In such cases, if the

school is no longer included in the amended parsidp, the students in any group with fewer than six
examination candidates will not receive the intended protection during the statistical moderation

process

3.6.3 Moderation of schools in a small group moderation partnership

If, as a result of a documentatiaeview ora grading review, one school in a small group moderation
partnership is required to modify their assessmentline and/or adjust their gradeut-off points,

then it is the responsibility of that school to forward this information to thker partner school/s

and for all partner schools to work collaboratively to ensure that the marks and grades for all students
reflect the feedback provided by the Authority.

Alternatively, the Authority may conduct a school moderation procissiltaneously with all partner
schools. In this case, all partner schools will receive the same feedback from the Autratitiiey
will need to work ollaboratively to implement it.

3.6.4 Dissolution of partnerships

A small group moderation partnership foparticular course which is not functioning effectively can

0S RAa&2f OSR 6AGK (0KS ¢ NIsistanExécutivddirddid (Examingids, 0 KS | d:
Certification and TestingAll partner schools need to consider the likebtyysequences foihe students

involved before seeking permission to dissolve a partnerghipapproval, schools are required to

inform students of these consequences.

3.6.5 Submission of student results from partner schools

Each partner school separately submits the school mankisgrades for their students the

Authority. However, the full set of results for all students in the small group moderation partnership is
provided to all partner schoolsy the Authorityin late November for confirmation.

For the purpose aftate-wide comparability, the Authority reserves the right to review and adjust the
school marks and grades of any schools failing to participate effectively in the small group moderation
process.

3.6.6 Reviewof small group moderation partnerships
In the interest of fainess, the Authority reviews each small group moderation partnership in
December, after théATAR coursexaminationresults are available. This analysisciiool and
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examinationmarks distributioms at the partner schools is conducted to ensure that thypatal
examination performance of a student, or a few students from one or more of the partner schools,
does not advantage or disadvantage the other students in the group.

Should the analysis of the marks distributions of the partner schools indicatéathool marks are
comparablethen the statistical moderation process is conducted for the unaltered group. However,
should the analysis indicate that the markistributionsof the partner schools are not comparable,

then the partnership is splii.e. broken) or partially split (i.e. one or more schools is removed from the
group) and the statistical moderation process is conducted separately for the school/s removed from
the partnership. Such intervention occurs where the uniformly inconsisteaitngnation performance

of students from one or more of the partner schools woattvantageor disadvantagestudents at the
other partner school/s.

If a school with a large group ATAR coursexaminationcandidates enters into a partnership to

assist andter school/s with a small group, then that school can choose to be statistically moderated
without its partner/s. This option enables schools with large numbesST&ER coursexamination
candidates to enter into a partnership with a school/s with smathbars in that cours whilebeing

able toensureits student€dnarks will not be affected by the school providing this assistance to the
partner school/s. The use of this opticandiffer between courses within a school. The choice is
made early in Term when theschool submits themall group moderationpartnershipsdeclaration

to the Authority.

When a school has 15 or more ATAR course examination candidates in the partnership, then the
Authority will statistically modera¢ the school without the partneschool

3.7 Feedback on student achievement

3.7.1 Year 12ATAR courses

Various reports aravailable in SIRS to assist schools when reflecting on the achievement of their
students inYear 12 ATAR courses in previous years.

The SIRS reports available to schawttude:

STS022 Year 12 ATAR course school statistics

CKAA NBLR2NI LINPOARSE adzyYFrNE adlrdAraadada 2F 3IANI RS
marks in each Year 12 ATAR course. The marks/scores include: examination marks, school marks,
moderated school marks, combined marks and the combined scores.

STS082 ¢ School grade distribution against S&grade distribution

This report provides a graphical presentation of the school gdisteibutionfor a course with
reference to either the moderated school mark distribution or the ATAR caxamination mark
distribution. For comparative purposes, the report also provides the Sjedee distributioragainst
the moderated school marks or the ATARIGe examination marks.

STS02 ¢ ATAR course marks distributions

Thisreport provides a graphical presentation of varialistributions of marks/scores achieved by
studentsenrolledin aYear 12 ATABburse at the school. The marks/scores inclistdool marks,
examination marks, moderated school assessmentscamibinedscores
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STSO036@ Statistical moderation and concurrent validity of school assessments

This report providea graphical comparison &f 2 dzNJ & O K #ndder@tininYdiatich t

state-wide school marksnoderation Your school is shown as a blue dot. Other schools are shown by
solid green, solid red or hollow red dots.

STSO03% Year R ATAR coursénon-Year 12 students) marks
This repot provides results of nofYear 12 students from your school who saearyl2 ATAR course
examination.

MFO01, MFO2 and MFO8Detailedwritten examination feedbackMaximising feedback)
¢tKSaS NBLRNIa LINRGJARS adzYYl NEB | rgspPonsesidendh bffhdzr £ Y I N
guestions in theATAR coursexamination for a selected ATAR couiethe school.

MFOL1 is provided foall ATAR coursed he reporshowsthe raw marks for each student for each
written, openended response item. This can bged to identify strengths and weaknesses across the
examination candidates from your school. It also shows the choices that your students made where
options were available to them. Part 2 of the report shows a summary of data for each question,
includingthe:

1 mean (school and State)

1 standard deviation (school and State).

MFO2 is provided for those ATAR courses that include multipbéce questions. Part 1 of the report
provides the school and State mean and standard deviation for the muttimee quesbns. Part 2 is

a distractor analysis for all candidates (the State), which provides for each quéiséaorrect

answer, the percentage of all candidates who answered correutly the number of candidates who
selected each distractor. Part 3 is thetdactor analysis for the school, showing the number of

students selecting each alternative (A, B, C, D) and the percentage who selected the correct answer.
Part 4 is a school diagnostic profilehich compares the school data to the data for all candidated
identifies questions where the school performance indicates relative strengths or weaknesses. Part 5
is a studervitem response table. Part 6 is a statéde distribution of scoresvhich shows the number

and percentage of the candidates achievinglepossible score.

MFO3 is provided for those ATAR courses with a practical examination. Page 1 of this report shows the
marks for each criterion and the total practical examination mark for each candidate at the school.
Page 2 shows a summary of datadach criterion, including the:

1 mean (school and State)

1 standard deviation (school and State).

Note:the information on individual students is confidential and must not be released to a third party
without permission of the student concerned.

3.7.2 General and Fondation Year 12 courses
A range of data is available in SIRS to assist schools when reflecting on the marking standards of
teachers delivering the General or Foundation courses based on the externally set task.
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The SIRS reports available to schools irelud
ESTOOL EST achievements by provider
¢ KAA NBLR2 NI ESTanarks fod dadzR&wy1d GeDderaldndior Foundation course.

ESTO00Z achievements by student

This report lists the raw EST mark for each Year 12 General and/or Foundation coeesghfor
student.

ESTO0& ESTs with missing results
This report lists each student who has a missing raw EST mark.
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SECTION 4VOCATIONAL EDUCATION AND TRAINING

4.1 Principles

Vocational Hucation andlraining (VET) engages students in walated learning built on strategic
partnerships between schools, training organisations, business, indusirtha wider community.
Thesuccessful completion of VET provides students with a nationally recognised VET qualification
within the Australian Qualifications Framework (AQR¢ framework that provides nationally
consistent recognition of outcomes of difecations ranging from senior secondary certificates, such
as the WACE, through to doctoral degrees

VET is undertaken as an integral part of the WACE and prastisisnts with a broad range of
postschool options and pathways.

For students completing Year 12 fr@023, a student may complete a Certificate Il or higher
qualification in combination with ATAR, General or Foundation courses

There are special circumstances in which a partially completed Certificate 11l or higheomt@lyute
towards the achievement of the WACE (seé&-section4.6.3.

Schoolsconsidering supporting student enrolment in a Certificate IV or alaogesncouraged to refer

to the Guidelines for the delivery of Certificate IV and above VET qualifications to Senior Secondary
studentsthat are available on the Authority website fatps://senior-
secondary.scsa.wa.edu.au/vet/vetedit-transfer. The guidelines contain key criteria which the
school/registered training organian (RTO) must be satisfied can be demonstrated prior to the
enrolment of the student in the qualification.

4.1.1 VET quality and standards in the WACE

The Authority recognises VET achievement within the WACE if it is certifiedRIyCRTO

certification assures the public that an individual has met all relevant standards in the delivery and
assessment of a qualification as regulated by the VET seuatother words, VET undertaken as a part
of a school program must meet the requirementgtod relevant VET regulator standards under which
an RTO is accredited. VET regulators are govarnddr theStandards for VET Regulators 2ttt
Standardsyvhich describe a series of outcomes that regulators must achiéweStandardgprovide

the basidor a nationally consistent, highuality VET system.

In Western Australiathe Training Accreditation Council (TAC) is responsible for quality assurance and
recognition processes for RTOs with scope of delivery limitéddstern Australiand Victoria

domestic studentsnd for the accreditation of courseBor RTOs in partnership witlestern

Australian schools, but with scopef deliverynot limited to Western Australia or Victorjahe quality
assurance is regulatday the Australian Skills Quality thority (ASQA)Both ASQA and the TAC

regulate RTOs usirtige StandardsCompliance with th&andards is mandatory for all RTOse
Standardspecifyrequirementsfor nationally consistent high quality training and assessment across
Australia.

Forinformation about how to register to become a RTO school in @/Aow the TACegulates VET
seethe Training Accreditatio@ounciwebsiteat www.tac.wa.gov.au
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Section 4: Vocational education and training

For information orthe VET Quality Framework and VET regulation by As@the ASQA website at
http://www.asga.gov.au

4.1.2 Requirements for training and assessment in VET
The delivery of training and assament of VET requires that
1 acompetencybased approach to assessment is ugbs means that school assessment marks
are not awarded for VEAchievement
1 raasSaaySyid 2dzRaISYSyida INB olFaSR 2y 6SAy3a woO2 YL
1 the assessment must b@eductedaccording to the nationgbtandards for RTOs 20ihich
includes the requirements for all training and assessment to be condimgteduitablyqualified
trainer andassessor in partnership with an Rif@t is scoped to deliver théraining and
assessment
1 arecord of the competencies achieved by each student is held by the RTO

For more information on the requirements for training and assessisadthe UsersGuide to the
Standards for RTOs 20&B the ASQA website attp://www.asqga.gov.au

4.2 Nationally recognised training products
The key resources that underpin the Australian VET system are nationally endorsed training packages
and nationally accredited courses

4.2.1 Training packages

A training package is a set of nationally endorsed standards and qualifications for recognising and
assessing skills and knowledge in a specific industry, job sector or enterprise. Training packages are
developed by nationabkillsServiceOrganisations (80) and Industry Reference Committees (IRC)
which represent industry expectations of the skills and knowledge that individuals need in order to
meet the industry standardf a particular job role or skills set within a training package

Training.gov.au (TA is the official national register of training packages, qualificatexwedited
courses, units of competency and RTOs. More detailed information is available on the TGA atebsite
www.training.gov.au

Any gqualification that is registered on the TGA website as part of a national training package may be
usedto contribute towards the WACE.

4.2.2 Accredited courses

An accredited course is one that is developed to meet trainaeds not addressed by existing training

packages. Courses and modules that are not part of a nationally endorsed training package do not

automatically provide students with recognition towards the WACE. The Authority reserves the right to

refuse recognitin of an accredited coursgit:

1 duplicates WACE courses or other Authedgveloped programs

1 compromises the standard of the WACE by providing an unsuitable or inappropriate alternative to
existing WACE offerings

1 is not suitable within the context of hWACE requirements.
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A process for classifying accredited courses based on their outcomes (industry, vocational, foundation)
is used to determine the amount ofeditan accredited course has towards the WACE.

Note: accredited courses which have been slied as having a foundation outcome, suchtase
from the suite of Certificates of General Education for Adults (CGEA), are not provideshyvaredit
towards achievement of the WACE.

The recognition status of accredited courses currently listedkoBt | dzi K2 NA & Qa { (1 dzRSy i
Record System (SIRS) database is availablgpat'senior-secondary.scsa.wa.edu.au/vet/wace
recognitionof-vet-accredied-courses

Where an accredited course has not been classified, the school will need to submit a request form to
the Authority for the course to be classified prior to student enrolment. Details of this process can be
found athttp://senior-secondary.scsa.wa.edu.au/vet/wacecognitionof-vet-accreditedcourses

VET information for all schools and the current VET module downiyadwaildble on the Authority
website athttp://senior-secondary.scsa.wa.edu.au/vet

4.3 VET provision

VET is delivered and certified agRTO, which may be a school, a private training provider,TéXxRE
(Technical and Further Educatioll RTOs operate under the various elements of the national
training sysem. Schools can deliver VET either by becoming an RTO or by workinméngbép with
an external RTO.

There are two broad categories of provision of Wic3enior secondargtudents

4.3.1 Category 10 VET arranged and managed by schools
This category refet® VETthatisk NN} Yy 3SR FyR YI Yyl 3SR 068& lenich OK22f |
secondary school program.

School responsibilities

Schools are required to arrange and manage the human and physical resources required for the
delivery and assessment of the VET programs within their school. Schools also must have processes for
monitoring, recording, reporting and maintaining \&ifolmert and achievement data.

The schooiustretain evidence of RTO verification thitalifications and/ounits of competency
have been achievebefore uploading the results to the Authority, as outlined in thataProcedures
Manual Schools should ensuregahRTOs are able to report achievenhémschools in time for them
to meet the reporting deadlines sély the Authority, asindicated inthe Activities Schedule

As verification of achievement from an RTO, schowgreceive a copy of the AQF qualification
certificate (for full qualifications) and the statement of attainment of units of competency. If this
evidence is unavailable, it is sufficient for the schoablbtain a letter or email from the RTO that
includes the RTO letterhead and a statement that indicates a student has met all the necessary
requirements for achievement of the relevant qualification/units of competency.
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RTCOresponsibilities

It is the respasibility of the RTO in partnership with a school for the delivery, assessment and
OSNIATFTAOIGAZ2Y 2F | +£9¢ LINRPINIY (2 y20AFe GKS &a0K
between the two parties. RTOs must be natified by the school of the relelades to report

achievement so that the deadline for reporting to the Authority can be met by the schsiodicated

in the Activities Schedule

RTOs are responsible for providing advice to schools on appropriate qualifications and other aspects of
the VET program when negotiating a partnership. Additiontlsy must ensure that the delivery and
assessment of training neeall regulatory standards for VET and only students who have met industry
standards are certified.

4.3.2 Category 20 VET outside achool arrangement
This category refers to VET that has not been arranged or managed by a school and through which a
student has achievedualificationsand/or units of competencyxternal to the school program.

Student responsibilities

If students requireVETqualificationsachievedoutsidea school arrangement to contribute towards
their WACE, it is their responsibility to arrange for the Authority to be provided with adequate
evidence of achievement and to negotiate the methaddeporting to the Authoty.

Students are not permitted to use superseded VET qualifications (unless the qualificatitheis in
transition period) to gain credit towards their WACEa@rrecognition of prior studies
(seesubsection7.22).

The SIRS database can accept reporting by schools of Category 1 and Category 2 VET.

This means that schools that are willing to be involved in the procesharathe capacity to record
achievement of Category 2 VET through tliitabase systems should upload them accordirfgty.a
school to report Category 2 VET, the student is required to authorise the school to use their
achievement data for the purpose of reporting to the Authority.

If a school does not report Category 2 \dehievement, it is the responsibility of the student to

complete a form available on the Authority websétehttps://www.scsa.wa.edu.au/forms/formsThe

form requiresthe signature of the principal of the school at which the student is enrolled as

Oly2¢6t SRAYSYylG 2F GKS adGdRSydGQa AyaSyidazy (2 KI @
atdzRSyidQa 21/ 9

4.3.3 Access toschool and VET provider partnerships
The majority of schools caprovide the opportunity for students to meet thelevant WACE
requiremens through VETHoweversome schools may experience significant challemgascessing
suitable partnership arrangements or issues with an establishedpaii@ershipwith adverse
AYLIE AOFGA2ya 2y | aGdzRSydQa FoAftAde G2 O2YLX SGS
students may be affected by such issues:
1 overseas, remote and regionalustents where there igither an absere or limited sipply of
training
1 students adversely affected by complication&h the school/RTO partnership
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9 students who have transferred from a school either locally, overseas or interstate and where the
new school is unable to accommodate the commencement or contimuaf a qualification in
time for its @mpletion by the end of Year 12

1 students who have experiencegignificant issues with RTO certificatiomcesses

Where a student is unable to meet thNeACHequiremens by the end of Year 1&s a result of issues
relating to VET that arfor reasons outside their contron application can be made the Authority
for a special consideratiodpplications requir@ schooto demonstrate it has made a genuine
attempt to rectify the issugandall suitablealternativeshave been exhausted’hey mussatisfactorily
demonstrate that at leasthree (3) alternative arragements have been investigated.

Details of the process for presenting a case for special consideratiofeor 1students unable to
meet the requirementsfor the WACEas a result of issues relating to VEE availablainder Special
Consideration®n the Authority website albttps://www.scsa.wa.edu.au/forms/forms

4.4 VETachievement
Student achievement in nationally recognised VET qualifications may be awarded WACE unit
equivalence or WACE course units.

A person who has achievedull qualificationor units of competencthrough a TAFE, or a private RTO
when not enrolled in a school, can have this achievement contribute towards the WA&plying to
the Authority. The form iavailable on the Authority websitender Achievements at
https://www.scsa.wa.edu.au/forms/forms

4.4.1 Recognition of interstate VET achievement

Students who have completed fdline or parttime nationally recognised training in other states or
territories during theirsenior secondary years as a part of a school VET program can present evidence
of their training achievement following the procedures for Category 2 or thraeghgnition of prior
studies(seesub-section7.2.1). If this training has been completed outside a sckavohnged VET

program, the procedures for Category 2 VET students must be followed.

4.4.2 Schootbased traineeships and gprenticeships

SchoolBased Traineeships (SBT),dttBased Apprenticeships (SBA) and-Rperenticeships in
Schools (PAi)yovide opportunities for students to meet their WACE requirements in the same
manner as all other VET programs undertaken within the WACE.

Fact sheets and business rules relatin@BTsSBAsnd PAi®an be accessed on tixepartment of
Training and Workforce Developme@@TWDWwebsiteat https://www.dtwd.wa.gov.au/training
providersandschools/vetschools

4.5 Requirements and recognition arrangementof VET fothe WACE
A VET qualificatiocompletedin Years 10, 11 or X&n be used to contribute towards a WACE.

Successful completion of a nationally recognised VET qualification may contribute towards the
achievement of a WACEane of the following ways:
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1 as WACE course units when completed through M&iIstry specificourses (sesub-section4.7), or
1 as unit equivalencevhen completed as VET credit trans{seesub-section4.6).

4.5.1 Full and partial qualifications

Full AQFualifications undertaken as a part of a WACE program may be allocated credit towards the
WACE through:

1 VET credit transfer (semib-section4.6)

1 VETindustry specificourses (sesubrsection4.7).

Completion of a full qualification refers to the successful completicadlehits of competency
specified within the rules of an AQF qualification from a nationally esatbtraining package or
nationally recognised accredil courseapproved by the Authority

Achievement of a partiaCertificate 11l or highegualification occurs when one or more units of
competency from a nationally endorsed training package or acaeédiburseapproved by the
Authority have been successfully completdait requirements for the full qualification have not been
met.

Schools/RTOs are encouraged to consider electives that meet the needs and aspirations of their
students and the relevant @ustry context Delivery and assessment must ensure that training
package rules are followed and medt national standards for VET.

4.5.2 Allocation of academic year credit for VET achievement
Certificate | qualifications may contribute towards the WAGE as Year 11 units, regardless of the
academic year in which theye completed.

VET credit is split across Year 11 ¥edrl2 for successfully completed Certificate 1l qualifications or
higher.

Qualifications are awarded credit (& Tindustry specificourse units or unit equivales) towards

the WACE regardless of the academic year in which the student completes the VET qualification. That
is, in addition to the allocation of current year cied student will receive the remaining credit as

either retrospective credit (credit for Year 11 if a qualification is achieved in Year 12) or projected
credit (credit for Year 12 if a qualification is achieved in Year 11, os ¥eand 12 if a qualifation is
achieved in Year 10).

Seesub-sectiors 4.6 or 4.7 for specific details on how unit credit is allocated for Vigdittransfer
and VETindustry specificoursesand Table 6for clarification.

4.5.3 Allocation of credit for VET achieved prior to Year 11
Students who achieve VET qualifications prior to Year 11 are awarded unit equivalence as projected
credit according to the Year 11 aieéarl?2 VET equivalence structuiegéTable §.

4.5.4 VET contribtion to the breadth requirement (List A/List B)
VET qualifications amot identified as List A or List B. This rule applies to both VET credit transfer
qualificationsand VETindustry specificourses
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4.5.5 VET credit transfer towards the WACE

A program thatnivolves students engaging in VET and resulting in the attainment of nationally
recognised units of competency that lead to a full AQF qualification may be used as credit transfer
towards the WACEee sub-section4.6) and results in recognition towards the WACE as unit
equivalence. VET credit transfervolvesany VET qualification that is delivered independently from a
VETindustry specificourse

4.5.6 VET for coursenit credit towards the WACE

Students who want to include more VET achievement in the WACE may receive WACHrGburse
credit by completing one of thien Authority-developed VEIhdustry specificourses. These courses
include afull nationally recognised qualification and matdry workplace learning. Schools require
partnershp with an RTQas with all other VET progranfer the delivery and assessment of these
courses

Grades araot awarded in VEhdustry specificoursesStudentsgain creditas a WACE course upon

completion oftheNB I dzZA NEYSyiia 2F (KS O2daNBESad ¢KS | OKASGSH
to each VETdustry specificourse unit when requirements are met. The achievement descriptor

WO 2 Y LItoftiib8t&san the same marer that a C grade or higher applies to all otMéACEourse

units (see sub-section4.7.3).

4.6 VET credit transfer

4.6.1 VET credit transfer and VET unit equivalence

Of the 20 units requéed for a WACE, a maximum of eidftur in Year 11 and four in Year 133y be
substituted by VET credit transfer and endorsed programs through unit equivalence. Endorsed
programs may contribute to a maximum of only four unit equivalét® in Year 11d two in Year
12). Seesub-section7.2.

A student may choose to substitute WAEHIrseunits with:

1 only VET qualifications (up to a maximum of eight unit equivalgoits)

1 acombination of VET qualifications and endorsed programsa a maximum of eight unit
equivalentswith a maximum of four unit equivalents from endorsed progrgeeg Sections), or

9 only endorsed programs (up to a maximum of four unit eqiaines).

4.6.2 VET credit transfer: Full qualifications

VETunit equivalence towards the WACE is allocated for the successful completion of a full
qualification as outlined ihable7. Regardless of the academic year in which the VET qualification is
completed, unit equivance is shared across both Yé&arandYearl2 for Certificate lbr higher
qualifications. That is, part of the recognition oh@vement for a VET credit transfer program is
either retrospective or projected credidepending on the year in which the qualification is completed.

Certificate | qualifications

A total of two unit equivalents (two Year 11 units) is awarded for comgl&ertificatel qualifications
where student achievement in units of competency is equabt@reater than110nominal hours

(the equivalent of two course units). Schools may choose more substantial elective units within the
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qualification to ensure thaa Certificate | meets the requirements for the falllocation of unit
equivalence.

Certificate | qualifications with student achievements in units of competency thdessehan
110nominal hours in totawill not be awarded any uhequivalence toward the WACE.

Certificate Il qualifications

A total of four unit equivalents (two Year 11 and two Year 12 units) is awarded for successfully
completed Certificate Il qualifications where student achievement in units of competency is egual to
or greater than220 nominal hours (the equivalent of four course units). Schools may choose more
substantial elective units within the qualification to ensure a Certificate || meets the requirements for
the full allocation of unit equivalents.

Astudent who achieves ae@ificate Il qualification with units of competency that dess than 220
nominal hours in total wilbe awardedwo Year 11 unit equivalents

Certificate Il or higher qualifications
A total of six unit equivalents (two Year 11 and four Year 12 ugitsyarded for successfully
completed Certifica Il or higher qualifications.

4.6.3 VET credit transfer: Partial qualifications
Certificate | and Il qualifications
No unit equivalence is awarded for partially completed Certificate | and Il qualifications.

Certificate Il or higher

A student may be awarded unit equivalence for the partial completion of a Certificate Il or higher and

deemed to have satisfied the Cert#ite || minimum qualification requirement, whetiee student

1 hashadinsufficient time to complete the quiication by the end of Year 18r

9 is unable to complete the qualification due &ge or other appropriate restrictions associated
with the qudification (such as in a schemhsed traineeship or apprenticeshiphd

1 is enrolledin andsuccessfullgompletesthe equivalent of at least four course units (228minal
hourg* from Year 12 VET enrolments only.

*Nominal hours will not bealculated for results that identify that the student has already achieved
the unit in previous years, or has been withdrawn, or where the student did not
commence/participate in the first instance.

The recognition of a partially completed Certificateualification or higher requires that a student is
enrolled in the relevant qualification in Year 12. That is, no credit will be allocated for partial
completion of a Certificate Il or hightrom previous academic years.

Students who are enrolled in a @é&cate 11l or above and who meet these requirements will receive
four unitequivalentsowards the WACE (two Year 11 units and two Year 12 units) and will satisfy the
minimum VET qualification requirement (the completion of a Certificate Il or higbet)d WACEas
shown inTable6.
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Table 6.VETcredit transferand unit equivalence

Certificate I* 2 units 2 0
Certificate It 4 units 2 2
Cert_mcate Il or higher, 4 units 5 5
Partial

l(:jjlztmcate Il or higher, 6 units 5 4

*Equivalence is only awarded for completed Certificate | qualifications where the total achievement in
units of competency isqual tg or greater than110 nominal hours (the equivalent of two course
units).

“Equivalence is only awarded for completed Certificate 1l qualifications where the total achievement in
units of competency is equal tor greater than220 nominal hours (the equivalent of four course

units). Certificate Il qualifications with units of competency that are less than 220 nominal hours in
total will meet the minimum Certificate Il qualification requiremghowever, the gualification will

only contribute towards the WACE as two Year 11 unit equivalents.

4.6.4 VET credit transfer and the C gradesquirement

VET credit transfer is not gradedowever, each unit equivalentontributes to the WACE requirement
for students to achieve 14 C grades or better with a mininadigix C grades in Year.Each unit
equivalent achieved will directieduce the number of C gradesquired to meet theCgrade
requirement up to a maximunof eight unit equivalentgfour Year 11 and four Year 12 unit
equivalents)

4.7 VETindustry specificcourses
A VETindustry specificoursecontributes to the WACE as a courseéntiudes a full, nationally
recognised AQF qualificatiamd mandatoryindustry related workplace learning.

4.7.1 VETindustry specificcourses and the depth requirement

VETindustry specificourses enable students to count their VET achievementds@Eourse
Certificate Il and Il qualifications completed as a MEistry specificourse willcontribute to the
completion requirement

4.7.2 VETindustry specificcourse structure

VETindustry specificoursesprovide WACE course unit credithich allows studentsotundertake

other VETqualificationsand receivecredit asVET credit transfer.u€rent training packages are used in
VETindustry specificourses and are updated regularly to reflect the latest versionsingestry
specificcourses are included in threourse list inPAppendix3 andlisted below

VETindustry specificourse units are packaged as two or four WACE courseamdtiked to

specified qualifications with the full allocation of credit being awarded only upon the completion of all
of the course requirements. The duration of a \itidustry specificourse could be ongearor two

years.
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industry specificourse. Units of competency can lgeigratedonlyinto VETindustry specificourse
units. VET integrated units of competency do not attract unit equivalence.

The VETndustry specificourses are:
Automotive

Engineering

Businesand Financiabervices
Hospitality and Tourism
Community Servicesnd Health

Informationand Communication§echnology
Constructionindustries

Primary Industries

Creative Industries

Sport and Recreation

= =4 —a A -9
= =4 —a —a A

4.7.3 VETindustry specificcourses and the C gradeequirement
Course unit credit for VEdustry specificourses iseported as? O 2 Y LI S (8S KQ JIAWH

Caill yRI NRQ inbBtNIspedifi®OR d2NBES dzy Al d ¢KS | OKASHSYSyi

contributes in the same manner that a C gradéigiherapplies to all othekWACEourse units.

4.7.4 VETindustry specificachievement and WACE cowe credit
VETindustry specificourse units are paired in both Year lhits 1 and 2) antfearl2 (Units 3
and4). A student who withdraws from a VEilustry specificourse after only one semesteiill not

receive any credit for VEAdustry specificourse unitsThe number of Workplace Learning endorsed
program unit equivalents to be completed varies according to the qualification offered. Students must

complete all components of the course before thd &llocation of VEIhdustry specificourse unit
ONBRAG OFy 0S5 OS NASSATReSARhoAtydeveldpedl Warkiptizie Seannitha 2
endorsed program is a mandatory-oequisite for a VEdustry specificourse until such time as the
specified nmber of units has been met. Mandated Workplace Learning amitst commence in the
same year of enrolment in the VEHustry specificourse and cabe met withinthe firstyear of a
two-year program.

Regardless of the academic year in which aiW@istry specificcourse is completed, WACE course
credit is allocated across both Years 11 andThis isoutlined inTable7.

Table 7.VETIndustry Specificourse unit credit

Certificate | Units 1 and 2 None
Certificate Il Units 1 and 2 Units 3 and 4
Certificate IlI Units 1 and 2 Units 3 and 4

If a student does not successfully complete all components of anda3try specificourse, the

student is awarde@ U (Unfinished) for the Year 12 unitdnfts 3 and 4)Course credifor Yearll

units Units 1 and 2) for a partially completed Vigdiustry specificourse may be awarded for a

Certificate Il or Certificate Il Vidustry specificourseonly if the following conditions are met:

1 Qualification componentcompletion of equal tpor greater han, 110 nominal hours of the VET
industry specifiqualification and

1 Workplace learning componentompletion of at least one unit of the workplace learning
endorsed program in an industry relevant to the qualification industry area.
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Section 4: Vocational education atrdining

If theseconditionsfor Year 11nits 1 and 2 are not met by the end of an academic year, a
U (Unfinished) is awarded until such time as these conditions have been met.

If the requirements are not achieved in Year 11, but are subsequently achieved in Year 12,

retrospective cedit for the Year 1Units 1 and 2 will be awarded. If a student exits the WidUistry

specificcourse at the end of Year 11 and has completed the requirements for Yéhits1l and 2,
courseONBRA G F2NJ 0KS&aS dzy Allias mekthe ClgmdeirRednBntidr aWALE2 Y LI S
course)and retained by thestudent for WACE contribution.
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SECTION 5SENDORSED PROGRAMS

An endorsed program is a significant learning program tiaatbeen developed for students in
Year11 andYearl2. An endorsed program may have been developed by the Authority, or it may have
been developed by a private provider or a school and subsatuendorsed by the Authority.

Each endorsed program consisfsa series of lessons, classes and/or activities designed to lead to the

achievement of a common goal or set of learning outcomes. A program must:

1 be consistent with the teaching and learning principles for schaskd assessment (see
sub-section2.1)

1 make a positive contribution to student learning and provideisigant learning opportunities

1 not duplicate the content of any WACE course.

Endorsed programs can be deliveigsipart of the school curriculum or as extracurricular actigiti

All endorsed programs successfully completed and reported to the Authority:

T INBE ftAa0SR WASSAKS addzRSyidQa

T maybe used to a maximum of four unit equivalentscmntribute towards theachievemenof the
WACHseesub-sectiors5.7.6and7.2.1).

9F OK aO0OK22f Aa NBalLlRyaiaofS F2N Y2YAG2NAYy3AZ NBO2N
completion of endorsed programs.

Endorsed programs contribute to the WACE minimum unit requirement and the C grade achievement
standard. Theylo not contribute to the breadtlof study requirement as they are not allocateal
either List A or List B.

A limited number of endorsed programs are available to offshore international schools. Offshore
international schools may contact thuthority to learn more.

5.1 Principles for endorsement of programs

Endorsement of programs by the Authority is based on the followimgiples

1. Substantial learning

Endorsed programs recognise substantial student learning that does not duplicate a B(ASHE The
Authority determines the equivalence of a program in relation to one unit of a WACE course. A
program is allocated the equivalent of zero, one, two, three or four course units on the basis of the
average learning time required for completion. ¥h the average learning time is less thanhahirs,

a program can be endorsed with zero unit equivalerifcéne learning is significant andnst provided

in a WACE course.

2. The standard and quality assurance of programs
Endorsed programs are ofstandard consistent with senior secondary expectatidhi®grams
endorsed specifically for studentgth special educational needse subject to different criteria.

For Providerdeveloped programs, the provider has its own system of quality assurance.
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ForSchooldeveloped and Authoritgleveloped programs, the Authority is responsible for the quality
assurance of programs.

3. Quality assurance of student achievement
All assessment of student achievement must be consistent with the principles of assessnfierto
in sub-section2.1.

For Authoritydeveloped programs, student achievement is assessed by the school by means of a
portfolio of evidence, the contents of which are di¢a in the program outline.

For Providerdeveloped programs, student achievement is assessed by means of an examination or
competency checklist, with requirements typically detailed in a manual latsyd.

For Schoetleveloped programs, student achieventas assessed by the school as outlined in the
application for endorsement of the program. This is typically either a portfolio of evidence or a set of
assessment tasks.

5.2 Criteria for endorsement or reendorsement of a program

All programs must meet the flowing criteria to be considered for endorsement re-endorsement,

by the Authority.

1. The program must not duplicate a WACE course.

2. The program must involve a coherent series of lessons or activities that result in the achievement
of specified learningutcomes.

3. The program must be of a standard consistent with senior secondary expectatidass
endorsed specifically for students with special educational needs.

4. The specific learning outcomes for the program must indicate what the participant should kno
understand and be able to do at the completion of the program.

5. The provider must clearly indicate what constitutes sustidscompletion of the program.

6. The program must provide opportunities for a student to demonstrate achievemesypecific
learningoutcomes.

7. The program must contribute to the ongoing development of knowledge, understanding and skills
necessary for the achievement one or more of the following:

1 personal goals

9 civic responsibilities

1 improved health and wellbeing

1 enhancedvocational opportunities.

8. Assessment practices required for the program must adhere to the principles outlined in
sub-section2.1.

9. Delivery of the program must comply wishhool orschoolsystemssector occupational safety
and health and duty of care policiemd must includé O dzM&IEEng With €hildren Chegk
where required.

10. There is an idatified need for the progranto be endorsed
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5.3 Categories of endorsed programs

There are three categories of endorsed programs, which differ in respect to:
9 the developer

1 the type of evidence required for detmining student achievement

9 the quality assurancprocesses.

These categories of endorsed programs are:

Authority-developed endorsed programs

These endorsed programs are developed by the Authority to provide WACE recognition for students
undertaking activities of a similar nature and for whichquality-assured certificate or award is

issued Authority-developed endorsed programs may be offeredaby school.

Evidence of the successful completion of Authedgveloped endorsed programs is contained in a
portfolio that is assessed by the schooRan 4 dz6 2S00 (2 GKS ! dzii K2 NBeed Q& |j dz
subsection5.4.3.

Seesub-section5.4 for further details about Authoritgdeveloped endorsed programs.

Providerdeveloped endorsed programs

Theseendorsed programs are developed by a private providech as a university, community
organisation or training institution. Provideleveloped endorsed programs recognise structured
learning programs that result in the attainment of a quahiysured ceificate or awad.
Providerdeveloped endorsed programs are open to all schools

Evidence of the successful completion of Provifes @St 2 LJISR Sy R2NBESR LINP3INI Ya
quality-assured certificate or award.

Seesub-section5.5 for further details about Providedeveloped endorsed programs.

Schooldeveloped endorsed programs
These endorsed programs are developed by individtiabals in response to a particular need which
cannot be met through a WACE course, a VET qualificatianother endorsed program.

Evidence of the successful completion of SchimMeloed endorsed programs is through
schoolbased assessmentthatissuBj@ (2 GKS | dzi K2NAR G Q@eeljdzl t AGE | &3
subsection5.6.3).

Seesubsection5.6 for further details about Schoaleveloped endorsed programs.

5.4 Authority-developed endorsed programs

The program details and completion requirements for each Authaldtyeloped endorsed program
I NB 2dzif Ay SR A yPrograntouih®s JoNall Xutharigshivélopetl 8rddrsed programs
are providedon the Authority websiteat http://senior-secondary.scsa.wa.edu.at/endorsed
programs/authoritydevelopedendorsedprograms
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Section 5Endorsed programs

5.4.1 Evidence of learning for Authoritydeveloped endorsed programs

For AuthorityRS @St 2 LISR Sy R2NESR LINPIANF Yas | addzRSydQa |
understanding must be demonstrated through a portfolio containing sufficient evidence to validate

f SFNYyAYy3d RSAONAROSR Ay (GKS LINPINIYQa fSINYyAy3d 2dzi
differ according to the nature of the prograamd the assessemnt tools used.

Whether the endorsed program is timetabled or extracurricular, the school is required to validate the
a0dzRSyiQa | OKASGSYSyid o0STF2NBE NI LRMdachedemandzOOS & & F d:
validation sheet is provided as part of theogram outline that can be downloaded from the Authority

websiteat http://senior-secondary.scsa.wa.edu.au/vet/endorspibgrams The sheet musbe

completed and retained by the school for quality assurance purposes.

5.4.2 Workplace Learning

Workplace LearninADWPLIs an Authoritydeveloped endorsed program that is managed by

individual schools. To complete this program, a student works in one or paageor unpaid

workplace/s to develop a set of transferable workplace skills. A student must record the number of

hours completedand KS GF a1 & dzy RSNIF 1Sy Ay Warkplace bearNiggLJt | OS A
Logbook A student must also provide evidencetloéir knowledge and understanding of the

G2NJ LX I OS alAffa oewddplacedesiing $kils Joukager eaatvb5khaulsini & Q a
the workplace.

The Workplace Learning program outline and teacher support materials, including a template for the
Workplace Learning LogboakdWorkplace Learning Skillsurnaj are available orthe Authority
websiteat http://senior-secondary.scsa.wa.edu.au/syllakaisd-supportmaterials/endorsed

programs

Unit equivalence for the Workplace Learning erstmt program is allocated on the basisog unit
equivalent for each 55 hours completed in the workplace, to a maximuiwuoiinits (220 hours).

After a student has completed the requirements for four unit equivalents (220 workplace hours and
40 questiors from the Skills Journahey may continue to record the workplace hours completed
using theWorkplace Learning Logboulithout the need to complete th&Vorkplace Learning Skills
Journal The total number of hours completed in the workplace in ¥&8r11 and 12 is reported on
0KS adiwaBSy (Qa

5.4.3 Quality assurance activities for Authorityleveloped programs

The following quality assurance activities canrbplemented by the Authority for

Authority-developed programs:

1 workshops for new programsg the Authority conducts workshops for teachers implementing a
new or revised Authoritgleveloped program

1 seminars for new teachers the Authority conducts seminars for teachers delivering an
Authority-developed endorsed program for the first time

1 documentaion reviewsg the Authority reviews documentation of selected schools through
maikin or a school visit for a sample of Authoritgveloped endorsed programs each year

1 peer review meetings; where the Authority considers it necessaittye Authority facilintespeer
review meetings. At these meetings, teachers compare logbooks/portfolios of a sample of
students for a particular Authoritgeveloped program.
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5.5 Providerdeveloped endorsed programs

All Providerdeveloped endorsed progranase listed, with a summayr of each program and the

LINE GARSNRQ O2y il Ol RSathtof/sdéiior-2y GKS ! dziK2NARGE 6S0o
secondary.scsa.wa.edu.au/vet/endorspibgrams/govider-developedendorsedprograms

5.5.1 Providerdeveloped program endorsement

Providers of certificate or award programs can apply to the Authority for program endorséssnt
subsectiors 5.2 and5.3). The application for endorsement forimavailable orthe Authority website
at http://senior-secondary.scsa.wa.edu.au/vet/endorsptbgrams

The endorsement process is detailedsir-section5.8.

5.5.2 Evidence of learning in Providedeveloped endorsed programs

On successful completion of a Providiveloped endorsed prograrthe student is required to
provide a copy of the award, certificate, academic transcripgxamination report to the school as
evidence of learning. For quality assurance purppesschool must retain a copy of the evidence of
all endorsed programs reported to the Authority.

5.5.3 University programs
University preparation units and enabling prams that do not carry university credit ae@adorsed in
the Providerdeveloped category of endorsed programs

Students can apply to the Authority for WACE recognition of units Yiatern Australian

dzy A BSNEAGASE (KI G SEGSyY Becondddy plisLTheSuniS phay: & 1 dzRSy (14 Q
f emrichaidzRSyiaQ (y2¢ftSR3IS IyR alAffa

9 address an area of study not available through WACE courses

f adzLIL2 NI GKS aidzRSydQa GNIyaAGAz2y (2 GSNIALFNE &l

Successful completion of universitgveloped endorsed programs caropide a maximum of up to
four unit equivalentsowards the WACE breaddnddepth requirementand will be reported on the
atdzRSyidQa 2! {{!3Z o6dzi GKS NBadAZ#G A& y2i dzaSR Ay

For admission into a university unit, a student musplgglirectly to the university.

5.5.4 Quality assurance activities for Providedeveloped endorsed programs

The following quality assurance activities can be implemented by the AuthoriBrdeiderdeveloped

programs:

1 evidence checksg the Authority checks aample of evidence from a sample of schools each year
(the VET and endorsed programs achievenuadlarationrequires the school to provide evidence
of student achievemetrio the Authority upon request

9 crossreferencing of student achievement datathe Authority crossreferences student
achievement data from a sample of programs from a sample of schools each year. As part of the
endorsement process, program providers agree to provide student achievement information to
the Authority upon request. This ebkes a comparison of the achievements reported to the
Authority by the schools.
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Section 5Endorsed programs

5.6 Schookdeveloped endorsed programs

All Schoobeveloped endorsed progranase listed, with a summary of each program and the

LINE GARSNARQ O2y il Ol R Saththod/sdéiior-2y GKS ! dziK2NARGE 6S0o
secondary.scsa.wa.edu.au/vet/endorspibgrams/schocbevelopedendorsedprograms

5.6.1 Schookdeveloped program endorsement

Schoolscan apply to the Authority for endorsement afprogramthey have developetbr a student, a
group of students, the school, a cluster of schools or a specific education sector or system. As part of
the endorsement proces the school must complete the application form tiedvailable orthe

Authority websiteat http://senior-secondary.scsa.wa.edu.au/vet/endorspdbgrams This includes
provision of an assessment outline that meets the requirements of sdbes#d assessmefgee

Section2).

The endorsement processdstailed insub-section5.8.

The scope of delivery of a Schalgveloped program endorsed for a particular school can be
expanded to include another schodlthe additional schol/s can demonstrate how the standard of
delivery will be maintained. A template for this purpose is available frommalexant officer at the
Authority upon request.

5.6.2 Evidence of learning for Schoatleveloped endorsed programs

For SchootlevelopedendolS R LINP AN Ya s GKS adGdzRSydQa | Oljdzhi aAxida
understanding must be demonstrated through a portfolio containing sufficient evidence to validate

0KS aiddzRSyd fSIFENYyAy3d RSAONAOGSR Ay GKS LM INF YQa
portfolio will differ according to the nature of the prograamd the assessment tools used.

5.6.3 Quality assurance activities for Schoatieveloped endorsed programs

The following quality assurance activitisdl be implemented by the Authority for Schedéveloped

programs:

1 student work sample review the Authority checks a sample of assessed tasks when schools are
applying for reendorsement of Schoaleveloped endorsed programs or upon the request of the
Authority duing the period oendorsement

1 documentation reviewg the Authority reviews the documentation of selected schools for a
sample of programs each year. This review is complatedschool visit or by mailing the
materials to the Authority.

5.7 Management of endorsed programs

5.7.1 Selection and delivery

A school can select a program to deliver from those already endorsed by the Authority, or can develop
a program and apply to the Authority for endorseméseesub-section5.8).

All current endorsed progranesef A a4 SRXZ A GK | AdzYYFINE 2F SI OK LINE
details, on the Authority websitat http://senior-secondary.scsa.wa.edu.au/vet/endorsptbgrams
Schools can contact the provider for more detailed information atzopérticular endrsed program.
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5.7.2 Managing the nior secondarystudy program

A school can work in partnership with another school or a-scmool provider to deliver and assess an
endorsed programbut remains responsible for managitige senior secondary study progranf each
student

5.7.3 Validation of student achievement
A school must gather, verify and record student achievement details related to any endorsed program
for whichit will provide results to the Authority. A school stwalso mintain these records.

It is the responsibility of the principal to validate student achievement in all endorsed programs before
the successful completion of such progmim reported to the Authority.

5.7.4 Reporting requirements

Schools are required to use ti¥RS database to enrol students in endorsed programs and report
successful completion to the Authoritiéach endorsed program is assigned a unigue identifier code of
up to sevencharactersThese codes are used when uploading endorsed program enrolmeSIR®

and when reporting student achievement in an endorsed program to the Authority. Codes assigned to
Authority-developed programs begin with the letter A, Providiewveloped endorsed programs begin

with the letter P and Schoetleveloped endorsed pgrams begin with the letter S.

A list of endorsed programs and their individual cosesrailableon the Authority websiteat
http://senior-secondary.scsa.wa.edu.au/vet/endorsptbgrams

Instructions for uploading enrolments in endorsed programs are provided iD#at@Procedures
Manual

Before endorsed program enrolments are uploadetdhcipals are required to certify that the

endorsed programshiwhich students are enrolled are offered under the conditions listed on the form.
This is done by signing &mdorsed programs enrolment declaration fo@ne form covers student
enrolments forYears 10, 11 and 12.

Principals are also required to certify that all achievements have been validated and evidence of such
student achievement is retained by the school for audit purposes. This is done by siyftiigaad
endorsed programs achievement declaration foilthe brm is included as part of the results

confirmation package sent to schools each year.

The procedure for uploading student achievement data for endorsed programs is provideddatthe
ProceduredManual Thecomplete list of the endorsed programs achievarhcodes that will be
accepted by SIRSavailableon the Authority websiten the page for each endorsed program
categoryat http://senior-secondary.scsa.wa.edu.au/vet/endorspbgrams

Note: eachendorsed program successfully completed by a student and reported to the Authority by
iKS ao0OK22f A& NBLR NIHSviRver ghwi KD Sd QdzR Ty & QX ASGS{Y'SH
WRAAGAWaAh & 2 ¢ @ lakSaciatedBvith arseinddded prograsmnot reported.

The deadlines for uploading enrolment and achievement data are provided iixctingties Schedule
available on the Authority websitat http://www.scsa.wa.edu.au/publications/activitieschedule
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Section 5Endorsed programs

5.7.5 Duty of care

Schools and teachers have a duty to take reasonable care to protect thtb hedl safety of a student
undertaking an endorsed prograr&hools must follow the appropriatechoolsystens/ sector policies
and procedures regarding duty of calegal liability and insurance.

5.7.6 Unit equivalence and/or WASSA recognition

During the endorementorreSY R2 NESYSy (i LINPOS&aasx GKS ! dzZiK2NRG& Q2
determines the equivalence of each endorsed progiamelation toone unit of a WACE coursseé
sub-section5.8).

'y SYR2NESR LINRPIANIY Aa Fff20FGSR dzyAlG Sljdza @t SyoO
estimation of the number of hours required to achieve the outcomes of the program. Onefumit

WACE courskas an average learning time of Béurs. Each endorsed program is allocated one, two,

three or four unit equivalents. Unit equivalents are tallied across endorsed progiaepocies for

WACE calculation.

Some endorsed programs have zero unit equivalence. These endorsed programs aredrepdtie
WASSAbut do not contribute to the requirements of the WACE. Typically these endorsed programs
have an average learning time of less than one unit equivalent.

Both VET programs and endorsed programs contribute to the WACE requirement of 2@units
maximum ofeightunits four inYear 11 andour in Year 12) can be substituted with unit equivalents
from VET programs and/or endorsed programs. Of theght unit equivalents, a maximum ébur

can be from endorsed programsvp in Year 11 andwo in Year 12).

A student can complete one or more endorge@dgrams over Years 10, 11 and 12. Successful
completion of an endorsed programtigicallyreported by the school to the Authority in the year it is
completed but can be reported to the Authority at aninte over the threeyear period.

A student can acae up to four unit equivalents from endorsed programs. Endorsed program unit
equivalents will be allocated by the Authority at either Year 11 or Year 12 in the manner that best
advantages the studer{to a maimum of two in Year 11 and twno Year 12)

Should a student exceed the maximum unit equivalence allowed for endorsed programs, these
additional achievements do not contribute to the WACE requiremdnisare reported on the
a 0 dzR W/¥SBR &

5.7.7 Endorsed programs and the C grade requirement
Completed edorsed programs contribute to the WAGE a unit equivalence basis

Both VET programs and endorsed programs can contribute to the \WACilaequirement. A
Cgrade in a maximum of eight units (fomrYear 11 and foun Year 12) can be replaced by unit
equivalents from VET programs and/or endorsed programs. Of these eight unit equivalents, a
maximum of fourunits can be from endorsed programs (twmitsin Year 11 and twainitsin
Yearl?2).
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For example, a student on an ATAR pathway, undertaking nordgums, can replace a maximum of
four WACE units with endorsed program unit equivalents, with a maximuma#inits inYearl2.

5.8 The endorsement process

Schools and private provideisuch as universities, community organisations and training institutions,
can apply to the Authority for endorsement of a program they have develégresenior secondary
students.

Providers of programs that have a qualitysured certificate or award applor endorsement under
the categoryof Providerdeveloped programs.

Schools that have developed a program apply for endorsement under the catefjor
Schooldeveloped programs.

The endorsement process takes approximatsiymonths from submission of thignal application to
endorsement. Deadlines for submission of applications are aideglon the Authority website

Program providers can amend andgebmit applications for endorsemerit the initial application
does not meethe criteria for endorsemen

5.8.1 Applications for endorsement

The application for endorsement form outlines the criteria for endorsement and requires detailed
information about the provider and the program. The applicant is required to provide information
about the complexity of the mgram and the time required for completion (including classroom
instruction, training sessions, class tutorials, lectures, online learning, private study, revision, practice
in applying and refining knowledge and skills, planning, counselling, mentoingsaessment).

The application form for each category of endorsed progreasailable orthe Authority websiteat
http://senior-secondary.scsa.wa.edu.au/vet/endorsptbgrams Applicants are encouraged to seek
the support of the relevant officer at the Authority to complete the application form.

5.8.2 Endorsed programs panel

A panel considers applications for endorsement and/eemnelorsement. The paheomprises
representatives from all educatiosystemgsector and the Authority secretariat. It recommends, to
the Board of the Authority, the period of endorsement and unit equivalence of each program based
on its nature, sope and averagkearning time.

The period of endorsement varies betweeamt@gories of endorsed programs:
1 Authority-developed programs are endorsed for a maximurfivaf years

1 Providerdeveloped programare endorsed for a maximum of fiyears

1 Schooldeveloped programare endorsed for a maximum of thrgears.

Exceptions ar@rograms that are dependent on
9 specific resources, which can be endorsed for a period of lesghhaayears
1 funding, which are endorsed only for the period funding is guaranteed.
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SECTION 6 ATAR COURSEXAMINATIONS

6.1 Principles
ATAR coursexaminatiors are developed and conducted fall Year 1ATAR courses.

Principles ofthe ATAR coursexaminatiors

Examinations must be:

Valid

TheATAR coursexamination is based on a representative sampling of the ATAR course syllabus. The
distribution of examination marks provides a valid and reliable ranking of candidate achievement in
the course, as well as a high degree of discrimination for the purpiogeigersity admissions and
selection of awardecipients

Educative

Performance irATAR coursexaminations provideinformation to students about their achievement
in an ATAR coursehichassissthem in making decisions about pesthool pathwaysATAR course
examinationsalso provide information to teachers about course standards and assist them with
curriculum planning.

Explicit
ATAR coursexaminationitemsand marking keys are representatiwEcourse content and standards.

Fair

The number, length and complexity ATAR coursexamination items are appropriate to the duration
of the examination. The difficulty range of items is sufficiently large to enable fine discrimination
among candidatesTheDisability Standards for Education 20@Bvelopedunder the Commonwealth
Disability Discrimination Act 199@rovides the same rights to candidates with disabilities as to other
candidates. ATAR course examination itefosnat and layouiare prepare to enable access faill
candidates.

Comprehensive
ATAR coursexaminations draw on a range and balanceeritypes suited to the course.

6.2 ATAR courseexamination framework
The Authority sets, administers and marks fEAR coursexaminations.

Studentswho are enrolled ira Year 12 ATAR courpair ofunits are required to sit th&TAR course
examination.

For ATAR courses with practical components, students sitisbth the written and practical
examinations.

If students do not sit an ATAR course examination and do not have an approved
Sickness/Misadventure Applicatitor that course, the pair of units completed in that year will not
contribute towardsany ofthe WACE requirementStudents who do not sit thATAR course
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examination wilhot have a course mark or grade recorded on their WASSA, nor will they raceive
report for that ATAR course

Students enrolledh aninterstatelanguageincluding Collaborative Curriculum and Assessment
Framework for Language(CCAFlanguageswill sit examinations developed and organised by other
states (seénttp://senior-secondary.scsa.wa.edu.au/syllakbaisd-support
materials/languages/interstatéanguagek Due to the timetabling ointerstatelanguage written
examinations, students are only able to enrol in one of these langeagminatiors.

6.2.1 The purpose ofATAR courseexaminations

Results fromATAR coursexaminations complement and support school assessment in the following

ways:

1 astudent receivesreBATARcourse report for eacATAR coursexamination completed

1 teachers receive diagnostic feedback from tsEAR coursexaminations to help them review and
refine their teaching

9 to calculatean ATAR for university admissions purposes

1 employers and training organisations have access to meaningful and comparable data to help
them recruitschool leavers angoung people

ATAR coursexamination results:

1 are used to moderate school marks statistically

T assist in the selection of studentsrfAuthority exhibitions and awards

1 support public confidence in senior secondary schoohngl

9 contribute to a score that is used to rank students for university eqfor school candidates this
score is based on a 50:50 combination of the examinatiarkmand the moderated school mark;
for non-schoolcandidates, this score is based solely on the examination mark.

6.2.2 Specifications

ATAR coursexamination specifications:

1 some ATAR coursbaveawritten anda practicalexamination

T I 6NAGGSY SEFYAYylLGAZ2ZYy O2YLINAR&SaAa | NIy3sS 27
extended answer (the written examination could also include an aleahen)

1 practical examinations fall into four categories: an oral interview, a perfao@aa portfolio
submissioror a productionsubmission

1 written examinations will not exceed three hours (plus 10 minutes reading time)

1 the range ofdifficulty of the items used in@ATAR coursexamination is sufficiently large to
enable fine discriminatin of candidates

1 eachATAR coursexamination has a suitable balance of content across the pair of. units

ATAR coursexaminations are constructed so that most candidates can complete all of the required
items in the allocated time

ATAR coursexaminatiors may use information and communications technology (ICT) where
appropriate.

WACE Manual 88


http://senior-secondary.scsa.wa.edu.au/syllabus-and-support-materials/languages/interstate-languages
http://senior-secondary.scsa.wa.edu.au/syllabus-and-support-materials/languages/interstate-languages

Section 6: ATAR course examinations

6.2.3 Inclusivity standards forATAR courseexaminations

Inclusivity standards guide the developmentAdfAR coursexaminationsExaminationtemsare

concise and written in Standardigtralian English (except the nd&mnglish components of Language
examinations). Complex terminology is not used unless it is relevant to the course. Language avoids
stereotypes, and the context or content of items is not dependent on particular-smtinomic

situations, geographic locations or learning stylesaminationtemsare written in language that does
not exclude certain groups of candidatesdathe terms used have no bias.

ATAR coursexaminations that contain optional questions atesignel to be equivalent sahat no
candidate is disadvantaged. The questions are designed and assessed to accommodate variations in
units or contexts in which a unit was studied.

Candidates witta diagnosedlisabilitywho cannot demonstrate achievemeunhder sandard
examination conditions are able tave their schoahpply for speciaéxaminationarrangements to be
made for them. Special arrangements are available for written and practical examinations. The
arrangements made are in accordance with the prowisiof theCommonwealttDisability
Discrimination Act 199and theDisability Standards for Education 20@pecial examination
arrangements are implemented by the Authority, usinglext criteria and procedures.

6.2.4 Examination candidates
Each ATABourse has RATAR coursexamination

Sudents who are enrolled in Year 12 ATAR coufaits 3 and 4inustsit the ATAR course
examination in that course.

APersonalised Examination Timetaldaeyenerated for each examination candidafée timetables
can be downloaded by schools from SIRS argtugentsfrom the student portal at
https://studentportal.scsa.wa.edu.al he timetable is used by candidates proof of identification
when they sit examinations

There are two types of personalised timetables

1. APersonalised Written Examination Timetableich provides information about the dat¢ime
andvenueof each written examinabn in whicha candidates enrolled.

2. APersonalised Practical Examination Timetdbieeach practical examination in whieh
candidate is enrolledrhis timetable provides information about the date, time, venue and
f20FGA2y 2F GKS OFyRARIFGSQ& LN} OGAOIFE SEIFYAYL

6.2.5 Nonschool candidates

Typically, students enrolled at a school cannot SiR& AR coursexamination as aon-school
candidate As a norschool candidate, that examination does not contribute towards meeting the
requirements for the WACE.

An individual may enrol to sinBATAR coursexamination as aon-schoolcandidate in the event that
the individual is

1 seeking entry to university asmature-age applicantor

1 a studentwho has previously completed Year 122,
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1 a Year 12 studenindertaking language courgxaminationghrough Interstate Language
offeringswhere the course is not offered by the schomi

1 a Year 12 studenindertakingChinese: First Language French, GermarHindi,Italian, or
Korean Backgroundanguage=xaminationswvhere the course is not offered by the school
(excluding schools acting as a mentor schoobf community language schdol

Nonschool candidates are responsible for ensuring they are aware of the timetable for any written
and practical examinations for which they are enrolled. idohool candidates receiven@mailwith
details aboutusing the student portal abttps://studentportal.scsa.wa.edu.ato access their
Personalised Examination Timetable

A student enrolled in an ATAR course examination as ssabool candidate will not beonsidered

for a sickness/misadventure claim. That is, 1school candidates who suffer a sickness or
misadventure prior to or during the ATAR course examination caused by them, a third party or the
Authority are unable to receive consideration for thexaenination mark.

To enrol as aon-schoolcandidate in an Interstate Languageurseexamination(seeAppendix3) or
in Chinese: First Language French, GermarHindi, Italiaror Korean BakgroundLanguage course
examinatiors, the candidate must be enrolled to sit at least threther ATAR coursexaminationsas
a school candidaten that year.

An individuaimay not enrol in an external examination for an Interstate Language at the same time as
being enrolled in that course with thgtate that hosts the languagé&he individual may not enrol in
more than ondnterstate Language examinatian

An individuaknrodlled in an ATAR course examination as a-schmol candidate is unable to use the
mark from that examination to contribute towards the achievement of an exhibition or award.

A fee is payable at the time of enrolling asan-schoolcandidate Where there $ a practical
examination componen@non-schoolcandidate locateautside the Perth metropolitan areia
responsible for travel costs.

TheNonschool candidate enrolment forim available on the Authority websitd
https://www.scsa.wa.edu.au/forms/format a scheduld time throughout the year.

6.2.6 Repeating an ATAR coursexamination
Only candidatesvho have completed Year 12 magpea an ATAR coursexamination.

6.3 ATAR courseexamination development

TherelevantQurriculum AdvisoryGCommittee provides advice oan examination design brief in
accordance with the policy and guidelines £&FAR coursexaminationgseesub-section6.2). The
design brief for each examinationpsblished in the syllabus for the course.

In this contextan ATAR coursexamination refers to the examination paper, stimulus materials,
practical examination materials, portfolio specifications, grid of content and marking keys.
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Design briefs include &

9 length of the examination

I examination structure

1 question type e.g. multiplechoice
1 permitted materials.

When a new course is introduced, or there is major change to an existing course, a sample
examination paper (or part of it) and a marking key aredoiced andnade available on the Authority
websiteapproximately 18 months before the first examination of that course.

6.3.1 ATAR courseexamination panels

The appointed examation panelis responsible for setting th&TAR coursexaminations in

accordance wh the examination design brief for that course. This involves the construction of a fair
examinationthat assessewhat is learned in the course and which discriminates effectively among
candidates.

Examiration panelsdevelop althe necessary examinatiamaterials including written papers,
marking keys, grids of content that map the examinations to the syllamusce bookletsind, where
applicable audio recordings, recording scripts, translations of reading and listening passaidjes
acknowledgements.

The composition of thexamiration paneltakes into account any contexts specified in a course, the
size of the candidature and the pool@fpertise availableWhere possible, thpanelincludes
representatives from the schoelystemsésector, the university sectand, where appropriate, the
training sector.

Examiration panelmembers are offered a contract for one year. To ensure continuity and consistency,
examiration panelmembers withprevious successful experience may be offered a contract in
subsequent yeds.

The following positions are advertised and fillessinga meritbased selection process.

ChiefExaminer
The role of theChief Examineis to chair theexamiration panel and leadhe development of the
examination materials. Th@hief Examinegs responsible for writing a report after the examination.

Examiner
Typically, there are at least two examiners who work with €Ghef Examinerto develop the
examination materials.

Independent reviewer

The role of the independent reviewer is to review the examination materials for a particular course
after they have beenrafted by theexamiration paneland before they are submitted to the

Authority.

Paperchecker
The role of thepaperchecker is to check the complete set of examination materials for a particular
course, act as a trial candidate for the examination and provide a report to the Authority.
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The work of theexamiration panelis supported by the Authority through its qualdgsurance
procedures (sesub-section6.3.3).

6.3.2 Selection criteria for members of an examinatiornpanel

Applications are invited by email and in th&to12Circula for membership ofin examinatiorpanel

To be successful, applicants are expected to demonstrate:

9 appropriate qualifications and experience as a teacher of senior secondary students-pedirst
universitystudentsor trainingstudents in the relevant coursa equivalent(in general, a
minimum ofthree yearsof recent experiencén teachingis considered necessary)

1 highlevel professional standing within the teaching community demonstrated, for example,
through scholarship in the area to be examined, outdiag teaching or notable contribution to
the relevant professional association

1 adetailed knowledge of the relevant syllabus

1 highlevel written and oral communication skills

f GKS OFLIOAGe (G2 L e GKS | dziduaityddamiddaien LINA Yy OA LI !
materialsand marking keys

1 the capacity to workollegidly in a team to deliver examination materidlyg specified deadlines.

In any given year, a person is not eligible for membership @xamiration panelif they:
1 areteaching, coaching outoring (or become involved in teaching, coaching, or tutoring) in the
Year 1Zourse for which thgpanelhas responsibilityor
1 havean immediate family member who is a candidate or who is teaching, coaching or tutoring in
the Year 1Zourse for which thganelK & NBX a L2 yaAA0Af AG& OWAYYSRALFGS
includingparents,grandparents, siblings, children, grandchildren, sgsy$ormer spouses and
any person living with the examinatigganelmember), or
1 havea commercial interest which relates to the course.

6.3.3 Quality assurance and security oRTAR courseexaminations

The Authority implements procedures for assuring the qualitgt security oATAR course

examinations. The annual process for assuring the quality of examinations involves an interactive
process with a range of experts checking different aspects of the examination materials. The Authority
retains the right to makehe final editorial changes.

¢CKS 1 dzikK2NAGeQa Fff20F0§SR LINAinghddelelbpmaidfy ddz GF yi A
examination materials and works closely with all involved parties throughout the development and
production of the examination mateiis

All persons involved in writing, reviewing, editing and checking of examination materialsignst
either a contract or an agreement ensuring the security and confidentiality of the mateFlady must
not discuss the proposed or actual content og tiixaminatiommaterialswith anyone other than
examinationpanelmembers and approjpate officers of the Authority.

Fulktime Authority employeesare ineligible to be involved in this process if they are teaching,
coaching or tutoring candidates in the gsa, or have an immediate family member who is a
candidate or have a commercial interest related to the course being examined.
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6.4 Conduct and administration ofATAR courseexaminations

Practical examinations begin during the first week of the Term 3 holidays and continue into the
beginning of Term 4 (including weekends dinel public holiday)Written examinations will
commence on Monday of the week in which November 1 falls on a weglddyMonday of the
following week wherl November falls on a weekend.

The written examination period will bier a period of approximately5weekdays.

Where possible arge candidature examinations will be schedulethe first 10 days of the
examination period.

No practical examinations will be scheduled on the weekend immediately prior to the commencement
of the written examinationsln 2023 written examinations Wi start onMonday,30 October.

TheATAR coursexamination timetable is determined by the Authority after enrolments are finalised.
The examination timetable published on the Authority websitat http://senior-
secondary.scsa.wa.edu.au/assessment/examinations

The Authority establishes examination centres staide and overseas in which each course
examination is conducted at the same time, endiniform conditions by trained supervisors. If a
school elects to be an examination centre, it selects the room in which the examination will be held.
The Authority prefers these rooms to be-awnditioned and surrounded by an area which can be kept
quiet in order to provide students with the most suitable conditions to enable their best performance.

The Authority also implements procedures to assure the quality of the conduct of the examinations at
each centre. The rules for the conduct of examinatiarespublished in th&ear 12 Information
HandbookPartll: Examinationsavailable for download from the Authority website at
http://www.scsa.wa.edu.au/publications/yeat2-information, as indicated in thé\ctivities Schedule

Supervisors are selected by the Authority anddact the examinations in accordance with

instructions provided by the Authority in tHéandbook fosupervisinghe ATARoursewritten
examinationsthe Instructionmanualfor ATARourse written gamirmationsand theHandbook for
supervising the ATAR asa practical examination3he instructions relate to examination centre
preparation, procedures and rules, approved equipment, examination administration and the conduct
of sound recordings. If a candidate does not follow the examination rules, the ioeinas treated as a
breach ofexaminationrules, andappropriate sanctions are determined the Breach of Examination
Rules Committee

Candidates are permitted to bring into the examination stationery items such as pens, pencils, erasers,
correction fluid/tape, rulers and sharpeners. Candidates are advisetbneerasableor gelpens because

the ink disappears when exposed to high temperatures. In certain examinations, candidates are permitted
to use special materials such as dictiopardr calculators. Items such as electronic dictionaaiesblank
paperare not allowed in examinations. Details are set out inYlear 12 Information Handbodartll:
Examinationswhich is available for download from the Authority webste
http://www.scsa.wa.edu.au/publications/yeat2-information, as indicated in théctivities Schedule
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6.4.1 Breach of examination rules

Thechief supervisor of arexamination centre (written examinations) and tBkief Marker (practical
examinations) will report alleged breaches of examination rules tatheagerg Examination
Logisticsat the Authority.

The rules for conduct of the Authority exarationsare published in the¥ear 12 Information
HandbookPartll: Examinationswhich is available for download from the Authority website at
http://www.scsa.wa.edu.au/publications/yeat2-information, as indicated in thé\ctivities Schedule
It is the responsibility of all candidates toseme that they understand all instructionslating to the
examinations. Breaches of examination rules and maximum penalties that might apply include but are
not limited to:
f impersonation of a candidateOl y OSt f [ GA2y 2F Fff dwkiten@d Yy RARIEF (0S¢
examination marksindexclusion from remaining examinations in that yetire matterwill be
reported to the police
T collusion between candidatescancellation othe practical and/or written raw examination
marks of each of thoseandidates involved, together with an inspection of prior
papers/recordings in any common examination for evidence of collusion
1 possession or knowledge of examination questions before an examinatancellation of all the
OF YRARIF (1SQa&a Lineh dvii exdbninftion-myrksk TheNdhatieNwill be reported to the
police
1 possession of unauthorised materials during the examinatioancellation of part or all of the
Ol Yy R A practic& and/or written raw examination marks where unauthorised matededs
considered to be relevant to the course being examined (whether or not actual use is established)
1 possession of mobile technologies (e.g. smart watch, mobile phone) and/or calculator in an
examination for which it is not approvegcancellationof a2 NJ LJ NIi 2 F G KS OF yRARL
and/or written examinatiormarks
1 markingson authorised materials in the examination ro@pecancellation of part or all of the
practical and/or written raw examination maskvhere markings in tables, data books or
dictionaries etc. are considered to be relevant to the course being examined (whether or not
actual use is established)
1 unauthorisedremovalof examination materialg unauthorised removal of examination materials
from the examination room will result icancellation of thepafsa. 2 F (G KS OF yRARI GSQa
and/or written raw examination masdeelating to the materialb¥eing removedThematter will be
reported to the police
1 examination room behaviour blatant digegard of &amination roonregulationswill result in the
removal of the candiate from the examination room
{ failure to follow examination instructionsOl YOSt t I A2y 2F LI NI 2NJ I € 2
and/or written raw examination magg K SNBE (G KS OF yRARI GSQa T Af dz2NB |
considered to have given the candidate an advantage over other candidates
i false declarationg cancellation of part or all of the practical and/or written examination ngark
where the candidate figely detares that the work presented for external assessment is their own
and/or that it conforms to the specifications of the course.
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6.4.2 Provisions for sickness and misadventure

The Authority implements procedures to compensate for adveimsgimstances for which candidates
are not responsible if those circumstances can be shown to have affected their capacity to
demonstrate their achievement imaATAR coursexamination.

A student who has an injury or illness existing at the start of TahYear 12 that will affect
participation in the standard practicperformanceexamination of any coursmustask the school to
apply for special arrangements that will allow the examination to be undertaken in an alternative
format.

In the event otemporary sickness, nepermanent disability, or an unforeseen event occurring during

or just before an examination, students may apply for special consideration to be given to their
examination markdf they believe their performances may have been a#dcIn such cases, the
ScknessMisadventure Applicatioform must be completed and submitted to the Authority by the
date specifiedbn the application form anth the Activities Schedule

The Sickness/Misadventu@mmittee, which includes a medical pt#ioner, assesses each claim.
For claims that are approved by tBeknessMisadventureCommittee, students arewarded either
their actual examination mark or a derived manijichever is the higher. These provisions are
designed to apply to students whmerform below expectations becaa of sickness or misadventure.

6.4.3 Conduct of practical examinations

ATAR aurses that contain a significant performance or production component have a practical
examination specified in the examination details section ofsfiéabus. Practical examinations can
take the form of an orahterview, performanceportfolio or productionsubmission

The following principles apply in the conduct of practical examinations
1 Marking of practical examinations occurs in central locatibas are convenient for candidates

andmarkerst YR Syl 6fS GKS ly2yeyvyAaie 2F GKS OFyRARFGS

preserved.
1 Markers participate in trial marking to ensure a consistent understanding of the standards.
ChiefMarkers ensure markingonsistency through the regular checking of marks.

=

T ' OFyRARFGS I yRk 2 Noiproductionis yienfified-odlySRthe raddonlly T 2 £ A 2

allocatedWA student number (WASN) The school attended by a studenust not be identified.

1 Oral examinations may be recorded.

f T/KS FdziKSyaAoOAide 2F OFYyRARIFGSAaQ 62N)] Ydzai
such as gortfolio or production that guarantee will include Beclaration of Authenticitysigned
by thecandidateand witnessed by the supervising teacher and the principal, that the wéhkiis
own work and that:

o0 it has been completed by the candidate over the duration ofgh& ofunits being examined
o the main development of the work has takelape in school time

o work completed away from the school was regularly monitored by the teaeimet,

0 noother person worked directly on any part ol Y R A $ubniittSdWbrk.

1 Wherecandidatesare required to submit work, and records of the thinking aratking practices
that led to the development of a candida®esubmitted work have been kept by the school, the
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Authority may after the examination, examine thecords of thinking and working practicts
substantiate the authenticity of a candid&esulmitted work.

6.4.4 Marking of written and practical examinations

Marking keys are an explicit statement about what th@miration panelexpects of candidates when
they respond tgparticular examination items. They are provided by é&xamiration panelas
provisional documents, to be refined or modified as necessary in the light of sampleagrarid
discussion between théhief Examinerand theChief Marker.

Doublemarking of eaclexamination answer/response (written, oral, performanpeydudion or
portfolio) is carried out independently.

If differences between the marks of the first and second markers, either for an item, section or the
whole paper, are outside an acceptable rar(@s determined by théhief Examinel), then a
reconciliation of marks is undertaken.

Statistical analysis is used to monitor the standards and consistency of marking and to froefde
Examinerswith feedback.

Before the finalisation of examination nia, Chief Markersare provided with reports for them to
confirm the integrity of the marks. Reports include:

1 item analysis (giving statistics on the functioning of each item in the examination)

1 marking statistics (showing atypical marking).

6.4.5 Plagiarism

Markers who suspect plagiarism mustorm the Chief Marker. TheChief Marker will investigate the
allegation. If theChiefMarker confirms the allegation, the marker and/@hief Markemust then
complete aBreachof examination rules formrhiscompleted form, together with the associated
research, must be submitted to the ManageExamination Logistics.

Markers willnot adjust marks according to alleged plagiarism. Markers are required to assess
candidateswork inaccordance witlthe marking ky. TheBreach ofExaminationRulesCommittee
will determine if the work has been plagiarised aifdso,applyapenalty. The penalty could be
cancellation of part or all of the practical examination marks.

The rules for the conduct of examinations aréfished in theYear 12 Information Handbo®artll:
Examinations which is available for download from the Authority website at
http://www.scsa.wa.edu.au/publications/yeat2-information, as indicated in thé\ctivities Schedule

6.4.6 Examination feedback and evaluation

ATAR coursexaminatiors are evaluated through a variety of statistical analyses and through
feedback. The feedback may indicatethe Authority the need to convene a teacher/examiferum.
Teacher/examiner forums, chaired by Authority officers, are held in February of the year following the
examinations. They are held only for those examinations that require discussion with teathese
forums provide the opportunity for teachers to seek explanations about specific issues.

WACE Manual 96


http://www.scsa.wa.edu.au/publications/year-12-information

Section 6: ATAR course examinations

Teachers can provide feedback anATAR coursexamination to Authority officers once
examinations have begun. Feedback is passed on to the examipati@hdeveloping the materials
for examnations in the following year.

6.4.7 Examination reports

TheChief Examinetompiles a report on the functioning of the examination items. The report includes
feedback from markers and comments about examination performanceselfeports provide

valuable information to teachers, students, course working groups and examination group members,
Board members, the Authority sutbmmittees and staff, and ne@hief ExaminerdReports are

presented to groups, committees and schoolslgar Term 1 of the year following the examinations
and are made available to teachers on the relevant course page on the Autixrianet. A summary
examination report is available to the public on the Past ATAR cenesrinationgpage on the

Authority websiteat https://senior-secondary.scsa.wa.edu.au/furtheesources/pastar-course

exams

A variety of statistical analysese applied to assess the functioning of individual items, sections of
examinations and each examination as a whole. Thestéstics are reported to Authority committees
and are used to support the construction of the iex 8 S+ NDR& SEI YAY Il A2y ®

6.4.8 After the examinations

Results checks

Examination results can be checkdd candidate doubts the accuracy of any result. A check is made
to confirm that each question attempted has been awarded a mark and that it has been recorded
correctly.Neither the written script nor the practical (oral, performance or portfolio) will be
re-marked.

A fee is payable for each course checked. If an error is detected, the fee will be refunded and the
higher of the two marks awarded. This applicatformwill be available at
https://www.scsa.wa.edu.au/forms/formsThe deadline for submitting applications will be published
on the Authority website i2023. If anyerrors are detected, the Authority will notiffilSC

Statement of rawATAR coursexaminationmarks

The Authority will, on application, issue a candidate with a statement of¥BR coursexamination
marks. The statement will provide the maksarded for each question or section (some questions
may need to be combined) of a course. A fee per course is payable at the time of making the
application.

This application form will bavailable ahttps://www.scsa.wa.edu.au/forms/formsThedeadline for
submitting applications will be published on the Authority websit20823.

Accessing examination scripts

Candidites who sit th2023 ATAR coursexaminations may apply for a copy of their written
examinationscripts A fee per course is payable at the time of making the application. Applications for
copies of scripts must be made on the appropriate application foeforethe date advertisedThis
application form will beavailable athttps://www.scsa.wa.edu.au/forms/forms
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Copies obxaminationscripts will be provided in miliebruary when all of the processes connected
with ATAR coursexaminationsare completed.

Examination scripts contain only the text produced by candidates during the examirEtien.
deadline for submitting applications will be published on ghehority website i2023. Details will be
included in theYear 12 InformatiofdandbookPart!l: Examinationswhich is available for download
from the Authority website ahttp://www .scsa.wa.edu.au/publications/yed2-information, as
indicated in theActivities Schedule

Examination materials, including scripts and recordingsdastroyed in accordance with the
authorised retention and disposathedule.
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SECTION 7CERTIFICATION OF STUDENT ACHIEVEMENT

7.1 Senior secondary certification

Year 12 results

Year 12 results will be availabrelate December2023 viathe student portal at
https://studentportal.scsa.wa.edu.auro log in to the student portal, students willatetheir
eightdigit WesternAustralianstudent number (WVASN.

Folioof achievement

In mid-January 202, all students wilbe able to download digital copies of théilio of achievement

To download digital copies of documerstsd certificates, students need to log in to the student portal
at https://studentportal.scsa.wa.edu.au

The Authority no longr provides paper copies of the documents audrtificates contaird in the folio
of achievement.

One or more of the items listedbelowA t £ 0SS | @I Afl 06t ST RSLISY.RAy3

Western Australian Statement of Student Achievement (WASSA)
Year 12 studenteeceive this statemendt the completion of their secondary schooling.

The statement of student achievement formally records, as relevant:
achievement oWACE requirements

achievement of literacy (reading and writing) standard

achievement of numeracy standard

achievement of exhibibns and awards

school grades, school marks, and combined scores in ATAR units*
school grades and school marks in General and Foundation units*
completed Preliminary units

completed VEThdustry specifiainits

successfully completed VET qualifioa andvVET units of competency
completed endorsed programs

number of community service hours undertaken (if reported by the school)

= =4 4 —4a -4 —a a8 -8 _—9a a2 -2

*In Year 12, Units 3 and 4 are reported as a yeag course. In Year 11, Units 1 and 2tgipécally
reported asayearlong coursebut maybe reported separately.

A samplaNVASSA is provided on padexl and 102.

Western Australian Certificate of Education (WACE)
Year 12 students who meet ttgpecified requirementgeceive thiscertificate

Exhibitions and awards certificates
These certificates are awarded to students who meet the eligibility criteria list8ddtion 8
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ATAR Course Report
An ATARoursereport isprovidedto students (excludingon-schoolcandidates*) who sit an ATAR

courseexamination in that course. The ATédursereport records:

school marks

moderated school marks

examination marks

combined score

standardised combined score

state-wide distribution of combined scores in that course
the number of candidatewho completed the corse.

= =4 -4 -4 -8 -8 -9

*Non-school candidates will be able to download their ATAR course examination marks via the
student portal athttps://studentportal.scsa.wa.edu.au

A course that has a practical examination component will have the written and practical marks
reported separatey.

TheATAR oursereport shows how the student performed relative to all other studgietscluding
non-school candidatesyho completed the course (represented by a location on a graph).

A sample ATA&bursereport is provided on page03.
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Figure 4. Sampe Western Australian atement of Sudent Achievement

Government of Western Australia
School Curriculum
and Standards Authority

Western Australian Statement of Student Achievement

James Francis Student Student Identifier:  27000000/1111
Date of Issue: 31 December 2022
Page: 1of2

Western Australian Certificate of Education
Achieved

Literacy and numeracy standard

Reading standard Demonstrated
Writing standard Demonstrated
Numeracy standard Demonstrated

Achievement in WACE course units

Year Course Course Course Type School School Combined
Year Grade Mark Score

2022 Year 12 Biology (ATBLY) ATAR B 66 61.87

2022 Year 12 Chemistry (ATCHE) ATAR c 53 58.95

2022 Year 12 English (ATENG) ATAR B 67 65.57

2022 Year 12 Mathematics Methods (ATMAM) ATAR C 54 55.29

2022 Year 12 Physics (GTPHY) General Cc 55

2021 Year 11 Biology (A1BLY) ATAR B 68

2021 Year 11 Biology (A2BLY) ATAR B 68

2021 Year 11 Chemistry (A1CHE) ATAR A 77

2021 Year 11 Chemistry (A2CHE) ATAR B 66

2021 Year 11 English (A1ENG) ATAR B 66

2021 Year 11 English (A2ENG) ATAR B 66

2021 Year 11 Mathematics Methods (A1MAM) ATAR Cc 52

2021 Year 11 Mathematics Methods (AZMAM) ATAR Cc 85

2021 Year 11 Physics (A1PHY) ATAR D 44

2021 Year 11 Physics (A2PHY) ATAR D 42

Achievement of endorsed programs
The Western Australian Statement of Student Achievement lists endorsed programs reported by Sample Senior High School.

Authority-developed
2022 School Curriculum and Standards Authority: Administration and Management
2022  School Curriculum and Standards Autharity: Workplace Learning (110 workplace hours completed)

P, R

Community service
70 hours of community service have been undertaken during senior secondary schooling

ek ek e e o e e e e . . . . o ek de el e e e e e de e e
Achievements and qualifications listed below this line are not awarded

by the School Curriculum and Standards Authority and need to be verified
by sighting the relevant certificate.

Achievement of endorsed programs
The Western Australian Statement of Student Achievement lists endorsed programs reported by Sample Senior High School.

Provider-developed
2021 Leeuwin Ocean Adventure Foundation: Youth Explorer Voyage
2021 Royal Life Saving Society WA Inc: Bronze Medallion

School-developed
2021 Sample Senior High School: Eco Leader 1

Continued on the next page

Issued by the School Curriculum and Standards Authority without alteration or erasure
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